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OP49 - Boiler Removal Notification 
Step-By-Step Guide  

      
In this Step-By-Step Guide, you will learn how to: 

OP49 - Boiler Removal Notification Step-By-Step Guide ________________________________ 1 

Enter General Information __________________________________________________________ 2 

Upload Documents _______________________________________________________________ 11 

Complete Statements and Signatures _______________________________________________ 17 

Pay Fees and Submit ______________________________________________________________ 20 
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Enter General Information 

Complete the following steps to enter the General Information. 

Step Action 

1.  On the DOB NOW Dashboard, select +Boiler Removal Notification. 

 

 The Boiler Removal Notification: General Information displays. 
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Step Action 

2.  Select the applicable Search By ( ) radio button (e.g., Address). 

 

 
 Additional fields display, applicable to the Search By radio button. Note  

3.  Click Search. 
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Step Action 

 The List Devices pop-up window displays. 

 

4.  
Select the applicable Device Details ( ) radio button(s). 

5.  Click Add Device. 
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Step Action 

6.  A Notification pop-up window displays with the message, 

“Device has been added.” 

Click OK to close the Notification pop-up window. 

 

 The Location Information is auto-populated. 

 

7.  Enter the Owner Representative/Filing Representative’s Email address. 
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Step Action 

8.  Click the Blue Bar to select the email address. 

 

 
 The role identified MUST log-in, verify the information and electronically sign by Note  

clicking the check-box. 

 

By entering the email address, a notification will be sent to their email with the job filing 

number and it will appear on the DOB NOW Dashboard. 

9.  Enter the Authorized Inspector Information Email. 

 

10.  Click the Blue Bar to select the email address. 
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Step Action 

11.  Select the License Type (e.g., Professional Engineer). 

 

 The Boiler Device Number and Serial Number are auto-populated. 

 

12.  
Click the Calendar icon ( )to select an Inspection Date. 
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Step Action 

13.  Select the Type of Inspection Conducted from the drop-down list (e.g., Non Exisitng). 

 

 
 If Disconnection, Post Disconnect/Removal Inspection or Removal is selected as the Note  

Type of Inspection Conducted, additional required fields display. 

 

14.  Select the applicable radio-button for “Are there any active boilers remaining at this location?” 

 



BUILD: OP49 - BOILER REMOVAL NOTIFICATION STEP-BY-STEP GUIDES  

 

DOB NOW  Build: OP49 Boiler Removal Notification  January 10, 2019   9 

 

Step Action 

15.  Complete the Explain how the building is being heated and provide job/permit number(s) 

and/or Equipment Use number for the alternate device(s) field. 

 

16.  A Notification pop-up window displays with the message, 

“Save the filing to continue.” 

Click OK to close the Notification pop-up window. 

 

17.  From the upper left-hand corner of the page, click Save. 
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Step Action 

18.  A Notification pop-up window displays with the message 

“Boiler removal notification (OP49) has been saved.” 

Click OK to close the Notification pop-up window. 

 

You have completed the Enter General Information Statements & Signatures Step-by-Step Guide. 

 

After all associated parties to the job filing have completed the Statements & Signatures section and all 

associated fees are paid, the Applicant can submit the job filing to The Department of Buildings for 

review. 
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Upload Documents 

Complete the following steps to upload the Documents: 

Step Action 

 
 The General Information tab must be completed before uploading Documents.  Note  

1.  Select the Documents tab. 

 

 Any required documents are auto-populated. Additional supporting documents can be 

uploaded if applicable. 
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Step Action 

2.  Click Add New Document. 

 

 The Upload a Document pop-up window displays. 

3.  Enter the Document Name. 
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Step Action 

4.  Select a Document Type from the drop-down list (e.g., OP49 Supporting Document 1). 

 

5.  Click Choose File. 

 

 The Documents Library window opens. 
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Step Action 

6.  Browse to the folder where the document is saved to locate the file.

 

7.  Click the Document’s Name (e.g., DPL1) to select the file. 

8.  Click Open. 

 

 The File Name (e.g., OP49 Supporting Document.pdf) displays in the Upload a Document pop-

up window. 
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Step Action 

9.  Click Confirm. 

 

10.  A Notification pop-up window displays with the message,  

“Document has been uploaded successfully”  

Click OK to close the Notification pop-up window. 

 

 The Document displays with a status Pending. 
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Step Action 

 
 If additional supporting documents are applicable, repeat Steps 2 - 10 in the Upload Note  

Documents to upload those documents. 

11.  From the upper left-hand corner of the page, click Save. 

 

12.  A Notification pop-up window displays with the message,  

“Job filing saved successfully.”  

Click OK to close the Notification pop-up window. 

 

You have completed the Upload Document s Step-By-Step Guide. Continue to the Complete 

Statements and Signatures Step-By-Step Guide. 
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Complete Statements and Signatures 

Complete the following steps to enter Statements & Signatures: 

Step Action 

1.  Select the Statements & Signatures tab. 

 

 The Statements & Signatures displays. 

 

2.  Select the check-box ( ) to electronically sign the Owner – Statements & Signatures. 

 
 The Name and the Date auto-populate. Note  
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Step Action 

3.  Select the check-box ( ) to electronically sign the Authorized Inspector Statement and 

Signature. 

 

 
 The Name and the Date auto-populate. Note  

 

4.  From the upper left-hand corner of the page, click Save. 

 

5.  A Notification pop-up window displays with the message,  

“Boiler removal notification (OP49) has been saved”. 

Click OK to close the Notification pop-up window. 
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Step Action 

You have completed the Statements & Signatures Step-by-Step Guide. Continue to the Pay Fees and 

Submit Step-by-Step Guide. 
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Pay Fees and Submit 

Complete the following steps to submit a payment and job filing to the NYC Department of 

Buildings. 

 
 You must pay fees before submitting the OP49. Click the link below to view the How to Pay Note  

in DOB NOW: Build and Safety video. 

 

https://www.youtube.com/watch?v=YHDbxAuS8Dk 

 

After the payment has been confirmed, you must click Submit to send the OP49 to the 

Department of Buildings for review. 

1.  Ensure your pop-up blocker is turned off. 

 

https://www.youtube.com/watch?v=YHDbxAuS8Dk
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2.  Click Pay Now. 

 

3.  The Payment Confirmation pop-up notification window displays with message,  

“Are you sure you want to make a payment now for $45.00?” 

Click CONFIRM to continue. 
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4.  The following Notification pop-up window displays with the messgae,  

“Payment made sucessfully” 

Click OK to close the Notification pop-up window. 

 

5.  From the upper left-hand corner of the page, click Save. 

 

6.  A Notification pop-up window displays with the message,  

“Boiler removal notification (OP49) Saved successfully.” 

Click OK to close the Notification pop-up window. 
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7.  From the upper left-hand corner of the page, click Submit. 

 

 A Notification pop-up window displays with the message,  

“Boiler removal notification (OP49) Submitted successfully.” 

Click OK to close the notificiaton. 

 

You have completed the Build: OP49 - Boiler Removal Notification Step-By-Step Guides. 

 


