BUILD: PA1 (PA/TPA) STEP-BY-STEP GUIDES

Build: Place of Assembly Step-By-Step
Guides

In this Step-By-Step Guide, you will learn how to:

Login to DOB NOW- Step-By-Step Guide 2
Create a Place of Assembly Job Filing 4
Enter the Scope of Work 14
Enter the Technical Report Statement of Responsibility 21
Upload Required Documents 25
Complete Statement and Signatures 29
Make a Payment 32
Preview to File 34
Request a Certificate of Operation (PACO or TPACO) 36
Print a Certificate of Operation (PACO or TPACO) 46
Create a Temporary Place of Assembly Job Filing 48
Enter the Scope of Work 55
Technical Report (Statement of Responsibility) 59
Upload Required Documents 59
Complete Statements and Signatures 59
Make a Payment 59
Preview to File 60
Respond to Objections 61
Submit a Post Approval Amendment (PAA) 71

DOB NOW M Build: PA/TPA B Published: September 16, 2019 (revised March 7, 2023)
1



BUILD: PA1 (PA/TPA) STEP-BY-STEP GUIDES

Login to DOB NOW- Step-By-Step Guide

Complete the following steps to log into DOB NOW: Build

Step Action

Note To loginto DOB NOW, you must be registered for eFiling. Only
Professional Engineers/Registered Architects with an active eFiling
account associated with their license can be the applicant on a Place of
Assembly filing.

B How to Register for eFiling: www.nyc.gov/efilingtips

1. Access the Internet.

,e) -

2. Enter the url www.nvyc.gov/dobnow.

e The DOB Login page is displayed.

3. Enter your Email and Password.

Enter your e-Filing account information

Email

Password

To register for an account or reset your
password, go to the eFiling website.

Need more help? Contact us.
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Step Action

4. Click Login.

To register for an account or reset your
password, go to the eFiling website.

Need more help? Contact us.

5. Click the DOB NOW BUILD icon.

2

SAFETY

i

The DOB NOW Dashboard displays. The My Jobs tab displays by default.

NYC | Suildings

FI DOB NOW B
mq Submit Filings, Payments, and Requests to the NYC Department
BUILD

13 Y T T e ey e
My Work Permits My AHV Work Permits My LOC Requests My Sign Off Requests  Emergency Work Notifications  Certificate of Operation  Job Number Search

Ftr oy s -

311 | Search all NYC.gov websites

Welcome, TESTING Df
DOBTESTINGASE@GMAIL (]

Need Hel
Sign

Job Number “ Filing Number “ Filing Type ~ Filing Status v Address v Borough v ApplicantofRecord ¥  Owner v Modified D=
M00023744 2 Subsequent Fili... Signed Off 280 BROADWAY MANHATTAN ADAM JOE2 SPECIAL ELECT...  08/16/2018
S00023494 n New Job Filing Pre-Filing 2600 HYLAN BOULEV... STATEN ISL TESTING DOB TESTING DOB 08/08/2018

You are now logged into DOB NOW; continue to the Create a Place of Assembly Job Filing
Step-By-Step Guide.
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Create a Place of Assembly Job
Filing

Complete the following steps in DOB NOW: BUILD to create a Place of Assembly Job Filing:

Step | Action

1 Click + Job Filing.

Im DOB NOW
q NYC Department of Buildings Self-service
LD

+ Major Projects Development Program Enrollment/Project | Job Filing #Requests | < Notifications |+ BIS Schedule of Occupancy | # Certificate of Occupancy Request |+ Landmark Fee Payment

[ The Initial Job Filing: pop-up window displays.

2. Select No Work and click Next.

Alteration Full Demolition Limited Alteration New Building
e

3. Select Place of Assembly or Temporary Place of Assembly as the Work Type.

Alteration Full Demolition Limited Alteration Mew Building

Select Work Type:®

I Place of Assembly IITem parary Place of Assembly I

4. Click Submit.
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Action

Note Place of Assembly and Temporary Place of Assembly cannot be filed together.

The General Information tab displays by default.

poe

[ BuILD

DOB NOW l
Submit Filings, Payments, and Requests to the NYC Department of B

Location Information

House Number Street Name’

Welcome, TESTING DOB
DOBTESTING456@GMAIL.COM
Need Helg

Application Highlights

Note

before submitting a filing.

House Number*

fields.
BIN®

Important Form Information — required fields and read-only fields

All fields marked with a red asterisk * are required and must be completed

Fields shaded gray are read-only. Information cannot be entered in these
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Step

Action

Enter the Location Information:

O House No.
Street Name
Borough
Block

Lot

[ I gy

Location Information

House Number® Street Name™ Borough*

SELECT BOROUGH
Block* Lot* BIN*
Community Board Zip Code*

Note BIN, Community Board and Zip Code are read-only fields and auto populate.

Click +Add to add Work on Floor (s).

Work on Floor(s)* |4 Add
Location ¥  FloorFrom ~ FloorTo “ Description of Work
<
l« « |1 /1 b 7 ™ ltems Per Page

v

Edit

Delete
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Step | Action

7. Enter in the required fields in the Work on Floors pop-up window:

O Location

O Floor Number

O Maximum Occupancy
O Description of Work

Work on Floors:

Location*

Select Location v

Floor Number*

From: To:

Maximum Occupancy:*

Description of Work

256 characters remaining

Lo [ o=

Note The description of work should state where the Assembly should take place,
(e.g., North Auditorium).

8. Click Add.

9. Select the applicable radio button for Irregular Floor Numbering.

Irregular Floor Numbering?*

O\fes O No
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Step | Action
10. Enter the E-Mail address, License Type, and Business Name, for the Applicant used
during eFiling registration. The Applicant must be registered as a Professional
Engineer or Registered Architect.
Applicant Information
Email* License Type* License Number*
| | | Select Type: v
Business Name* First Name™ Last Name*
I /]
Business Address* City* State
Zip Phone
)
N/

Note The E-Mail address selected is linked to eFiling.

Email*

DOBTESTING456@GMAIL.COM

DOBTESTING456@GMAIL.COM

Selection of the linked E-mail address determines the License Type. The
License Type determines the type of fields on the Scope of Work tab.

The Business Name selected auto-populates the remaining read-only (gray)
fields in the Applicant Information section with applicable information from

eFiling.

The Location Information and Applicant Information sections are required in order to

initially save the job filing.
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Step | Action

11. Enter the Delegated Associate (Filing Representative Class II or Other Licensee),
eFiling E-Mail address.

Delegated Associate (Filing Representative Class Il or Other Licensee)

Email Last Name First Name

| Enter email/username...

Middle Initial Business Name Business Address
City State Zip Code

Phone

Note The remaining fields in the Delegated Associate (Filing Representative Class
IT or Other Licensee) section are read-only and auto-populate from eFiling.

12. Select a Filing Review Type (e.g., Standard Plan Examination) from the drop-down
list.

Filing Review Type*

Standard Plan Examination v

Select Type:
Standard Plan Examination
Professional Certification

Note When Professional Certification is selected from the drop-down list. The
filings cannot have the TR inspection waived.

Filing Review Type*

Professional Certification v

Select Type:
Standard Plan Examination

Professional Certification
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Step | Action

13. B Select the applicable radio button for Party to Renew Place of Assembly
Certificate of Operation is same as the Owner? (e.g., Yes).

B Select the Owner Type (e.g. Corporation) from the drop-down list.

B Select the applicable radio button for, is the deed holder a non-profit
organization? (e.g., No).

Owner Information

Party to Renew Place of Assembly Certificate (O Yes () No

of Operation is same as the Owner?* - -

Owner Type* Is the deed holder a non-profit organization?
Select Owner Type v (OYes (ONo

14. Enter the E-Mail address for the Owner used during eFiling registration.

E-Mail* Registration Number First Name

I Enter email/username... I

Middle Initial Last Name Business Name
Business Telephone Business Address City

State Zip Phone

Note The remaining fields in the Owner section are read-only and auto-populate
from eFiling.

15. When “No” is selected for Party to Renew Place of Assembly Certificate of Operation
is same as the Owner? An additional section named Party to Renew Place of
Assembly Certificate of Operation is displayed.

Owner Information

Party to Renew Place of Assembly Certificate of OYes @ No
Operation is same as the Owner?*
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Step | Action

16. Enter the registered eFiling E-Mail address for the Party to renew the Place of
Assembly Certificate of Operation.

The E-Mail address entered in the Owner section and the Party to renew the Place of
Assembly Certificate of Operation section cannot be the same.

Enter the Relationship to Owner field.

Party to renew the Place of Assembly Certificate of Operation

E-Mail* Relationship to Owner Registration Number
I Enter email/username... ] I I

First Name Middle Initial Last Name

Business Name/Agency Business Telephone Business Address
City State Zip Code

Phone

17. Enter any additional Comments if applicable.

Comments

18. Click Save in the top left corner of the job filing.

e DOB NOW
: Submit Filings, Payments, and Requests to the NYC Department ¢
BUILD
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Step | Action

19. An Address Confirmation pop-up window displays with the message ,
“Please note that the entered address cannot be changed after saving:
Address (e.g., 280 Broadway, Manhattan)

Please confirm that you want to proceed with the entered address.”

Click Yes to confirm the address and continue.

Address Confirmation

Please note that the entered address cannot be changed after saving:
- 280 BROADWAY, MANHATTAN

Please confirm that you want to proceed with the entered address.

o [

20. A Notification pop-up window displays with the message, “Job filing saved
successfully”.

Click OK to close the Notification pop-up window.
Notification x

Job filing saved successfully.

21. After saving, the Job Number is generated and is displayed above the General
Information tab.

M00021971-11

General Information
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Step | Action

22. The Status Bar is displayed above the Job Number with a Pre-Filing status:

Standard Plan Examination

Pre-Filing Pending CPE/ACPE Pending PE Plan Bxaminer CPE/ACPE Approved PA Certificate of
Assignment Assignment Review Review Operation Issued

Professional Certificaion

Pre-Filing Pending Prof. Cert. Prof. Cert QA Approved PA Certificate of
QA Assignment Review Operation Issued

You have completed the Create a Job Filing and Enter General Information Step-By-Step
Guide; continue to the Enter the Scope of Work Step-By-Step Guide.
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Enter the Scope of Work

Complete the following steps to enter the Scope of Work:

Step Action

1 Select the Scope of Work tab.
M00021971-11

General Information

Scope of Work

Technical Report
Statement of Responsibility

Note A prerequisite for submitting a PA filing in DOBNOW - requires one
associated NB or Major Alteration job/application indicating the number
of approved occupants, occupant loads and zoning use group. The
associated BIS job does not have to be approved for the PA to be filed.

2. In the Associated Job(s) section,
Enter the NB/A1 Job Establishing Place of Assembly (e.g., S00023494).

Associated Job(s)
NB/A1 Job # Establishing Place of Assembly*®

3. Select the applicable radio button for “Is the Job # pre-BIS? (e.g., No)

Is the Job # pre-BIS?*

(OvYes (ONo
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Step Action

hd If Yes, the If Pre-BIS, provide BIN field and Prior PA no. fields display. Enter the
o BIN # as required(e.g., 5168776).

BIN #*

Enter the Prior PA no. as required(e.g., ####)

Prior PA no.”

4. Enter the Name of Place of Assembly Establishment (e.g., Fort Greene Park).

Place of Assembly Space Information

Name of Place of Assembly Establishment®
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Step Action

5. Select the applicable radio button for FDNY Open Flame Permit Required (e.g.,
Yes).
FDNY Open Flame Permit Required™ (:} Yes {:} No
[ If an FDNY Open Flame Permit is required, Select Open Flame Use from the

drop-down list (e.g., Fire Pit).

FDNY Open Flame Permit Required* @ ves (O No

Type of open flame use (select as many that
apply):*

Select Open Flame Usefz]

Type of open flame use (select as many
that apply):*

1 checked ~

Cooking
Warmers

+ Fire pit

Bonfire

Circus use

Flame breathers
Fireworks/Pyrotechnics
Flammable Liquid
Other

Note If the Open Flame Use is Other, the Other Open Flame Use Type field
displays. Enter the Other Open Flame Use Type as required.

Open Flame Use

Other

Other Open Flame Use Type*
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Step Action

[ | The selected Open Flame Use(s) display.

Type of open flame use (select as many
that apply):*

1 checked ~

Open Flame Use

Fire pit

6. Select the applicable radio button for Is a Flame Spread Letter required? (e.g.,
Yes).

Is a Flame Spread Letter required?* @ Yes (O No

7. Select +Add Space Information.

= Add Space Information

Plan Type ¥ Occupancy Designation

v Description v Code “~ NumberofPersons “ Cabaret “

Primary Plan No

®

A7 . . . .

Note You must enter the Primary Plan information first. Then you can add
additional entries for any Alternate Plans.
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Step Action

8. A Confirm pop-up window displays with the message, “Primary plans will be
added first before alternate plans are added”.

Click OK to close the Confirm pop-up window.

Confirm: X

Primary plans will be added first before alternate plans

are added

9. The Place of Assembly Space Information pop-up window displays.
Select the applicable radio button for Cabaret (e.g., No), and
Select or enter the following required information:

O Occupancy Designation (e.g., A-5)

O Number of Persons

O Description of Event

The Code will auto-populate when the Description of Event is selected from the
drop-down list.

Place of Assembly Space Information

Cabaret* (OYes (ONo

Occupancy Designation® Number of Persons*
Select v

Description of Event® Code
Select v
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drop-down list.

QOccupancy Designation*™

Note The selection made from the Occupancy Designation drop-down list
determines the available options available in the Description of Event

For example, if the Description of Event is Carnival/Fair, the Occupancy
Designation must be either A-3 or A-5 as applicable.

Cabaret* (DYes @No

Number of Persons*

i

‘ 500 ‘

Description of Event*

Code

Select

Amusement park activites

Bandstand

Bleachers

Camp (day)
amp (overnia

Circus

Golf driving range

Grandstand

Gym or recreation center

Mint golf

Playground

Racetrack

Skating rink

Stadium

Swimming pool

Tennis court

Amusement attractions/devices

Occupancy Designation*

A-1, A-2, and A-4 have different options available in the Description of
Event drop-down list.

If Occupancy Designation and Description of Event are Other, the Other
Description field displays, and is required.

Cabaret* ()Yes (@ No

Number of Persons*

‘ Other

‘ 500 ‘

Description of Event*

Other Description*

‘ Other
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Step

Action

10.

A Notification pop-up window is displayed with the message “Data saved
successfully”.

Click OK to close the Notification pop-up window.

Data saved successfully

Iiiil

11.

Click Save in the top left corner of the job filing.

DOB NOW _‘
q Submit Filings, Payments, and Requests to th

BUILD

IR Preview to File

View Filing

12.

A Notification pop-up window is displayed with a message that reads “Job filing
saved successfully”.

Click OK to close the pop-up window.

Job filing saved successfully.

You have completed the Enter the Scope of Work Step-By-Step Guide; continue to the
Technical Reports Statement of Responsibility Step-By-Step Guide.
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Enter the Technical Report Statement of Responsibility

Note: Technical Reports apply to PA filings only. (This section does not apply to TPA filings).

Complete the following steps to complete the Technical Report tab:

Step Action

Note If the user does not identify the progress inspector for the mandatory
inspection before submission, then he has to navigate to General
Information tab -> Comments Field and request why this application
qualifies for an inspection waiver. After filing, and during DOB review,
the PE may waive this mandatory inspection, otherwise PE will send it
back through Objections for the user to Identify the special inspector and
resubmit the job filing

Note Professional Certification filings cannot have the TR inspection waived

Select the Technical Report (TR1) Statement of Responsibility tab.

M00021971-11

General Information

Scope of Work

Technical Report
Statement of Responsibility

Note

Note Public Assembly Emergency Lighting inspection information is populated
automatically in the Progress Inspection Categories section. Additional
Progress Inspection categories cannot be added.

Progress Inspection Categories

Requirement Identified Certified Progress Inspector PAA Waived Action Seal & Sign.
Public Assembly Emergency Lighting No No No No @
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Step

Action

Click the icon ( )in the Action Column.

Progress Inspection Categories

Requirement Identified Certified Waived Action

Public Assembly Emergency Lighting | No No No No D

Progress Inspector PAA Seal & Sign.

Note For the PA filing to show on the Progress Inspectors Dashboard, the
Applicant must input the Progress Inspectors Applicants (eFiling) Email
and License Type. The License Number auto-populates. The Progress
Inspector must login to electronically sign.

Progress Inspection Category

Code
BC12345
License Number

Progress Inspection Applicant’s E-Mail License Type

| BUILDDEP1@GMAILCOM | | Registered Architect v| 002028

Type in the Progress Inspection Applicant's Email and select the License Type
from the drop-down list to select the type of requirement.

Progress Inspection Category

Add Requirement:

{{value.Value}} v

Code
BC12345

Progress Inspection Applicant's Email License Type License Number

| Enter email/username | | vl

Select the check-box I Take the Responsibility of Identifying Requirement to
electronically sign.

D | Take the Responsibility of Identifying Requirement

Name* Date For Identification of Responsibility
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Step Action

4. Read the Inspection Applicant's Identification of Responsibilities and select the
check-boxes to electronically sign.

Inspection Applicant’s Identification of Responsibilities

D I understand that my failure to file a certification of completion or to notify the Department of my withdrawal of responsibilities within oneﬁ/ear from expiration
of the last valid permit may result in the loss of my privileges to file under Directives 2 and 14 of 1975 or issuance of a violation, or both. | am aware of the
additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.*

D\ understand and agree that by personally clicking on the box at left | am electronically signing this document and expressing my agreement with the

Inspection Applicanf’s Identification of Responsibilities terms of this application. | understand that this electronic signature shall have the same validity and
effect as a signature affixed by hand, and | further intend that the electronic image of my signature and professional seal uploaded as part of this application is
hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.*

For the progress inspections indicated above in section 4, except energy code inspections on the TR1EN form, and/or concrete test items indicated in section 3,
| assume the responsibility and | personally, or where permitted by the New York City Construction Codes, qualified personnel under my direct supervision, will

erform the required inspections and tests on such forms and in such matter as the Department requires or requests. | am aware of the additional sanctions
imposed on false filings by §28-211.1.2 of the Administrative Code.*

Name* Date®

5. Click Save.

6. A Notification pop-up window is displayed with a message that reads,
“Inspection Requirement details updated successfully. Inspection Requirement
details updated successfully.

(The progress inspector must provide a DPL-1 Seal and Signature form in the
Action section by clicking the Upload icon. A DPL-1 form is required even if the
progress inspector is also the applicant. The form needs to be uploaded only
once.)”

Click OK to close the Confirm pop-up window.

Notification x

Inspection Requirement details updated successfully.

(The progress inspector must provide a DPL-1 Seal and
Signature form in the Action section by clicking the Upload
icon. A DPL-1 form is required even if the progress inspector
is also the applicant. The form needs to be uploaded only

once.)
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Step Action
7. -
. . = .
Click the Required( ) Document (See Upload Require Documents)
Progress Inspection Categories
Requirement « Identified Certified Progress Inspector PAA Waived Action
sly Emergency Lighting No No No No (7 Requ[red
< >
@
8. W
Note

If the answer to Are you a Progress Inspector? Is No. The Progress
Inspector must log in to complete the Progress Inspection Categories.

Applicant Information

Are you a Progress Inspectar?*

(O Yes

Please refer to Upload Required Documents on pages 27 - 30.

You have completed the enter Technical Report Statement of Responsibility Step-By-
Step Guide; continue to the Upload Required Documents Step-By-Step Guide.
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Upload Required Documents

Complete the following steps to Upload Required Document(s):

Step Action

10. Click the Documents tab.

M00021971-11

General Information

Scope of Work

Technical Report

Statement of Responsibility

Documents

Note For PA, primary plans are required and have to be uploaded in the
documents section and cannot be waived. Alternate plans may be added,
up to a number of 25, which are optional.

11. Click on the Uploader Icon to upload the document.
Required Documents
Created On..Y Document Name « ~ Document Status ¥  PriorTo « Upload ~ =
2018-07-06 DPL-1: Design Professional Seal & Signature Required Approval
2018-07-06 Fee Exempt Supporting Document - DOF ACRIS Report Required Approval _‘!;
2018-07-06 Plans/Sketch - Place of Assembly Required Approval X
12. The Document Uploader pop-up window displays with the file name (e.g., DPL-

1 Design Professional Seal & Signature).

Click Browse.

Document Uploader

File name: OPL-1: Design Professional Seal &
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Step Action

The File Explorer pop-up window opens.

r e —
& Choose File to Upload

[

= [ 42 ] Search Forms ol

. << DATA (\MSDOBNETAPP001Mtshr_hql$) (5) » CRM » Tamika » Forms

Organize ~  Newfolder

/¢ Favorites
B Desktop
i Downloads

Recent Places

| Change Management

i Libraries
[5 Documents
& Music
| Pictures
B videos

% Computer
&, poB(C)
4% DVD RW Drive (D:) Audio €D
9 shr_hq3$ (Wmsdobnetapp001m) ()
€8 Shr haS\DATA\Aency Data ()

n

Name

T Accord Certificate of Liability Insurance F...

) Acris Report

FH] Asbestos Assessment Report

2 BSA Sample Minutes
) Dismantle Plans-Sketch
2 opL1 Seal

] drawing plans

) ep16a

| Eletricial Permit

T2 Fence Sketch .docx

) Flood Zone Restrictive Declaration
] Notice to Proceed to Contractor

T notized for Dumbwaiter
X1 Plan or Sketch
| Scaffold Sketch

>~ 0 @

Date modified E
8/30/201711:07 AM
/30/201711:26 AM
8/30/201711:13 AM
9/14/2017 415 PM

11/9/201711:18 AM
8/30/2017 1:36 PM =
11/9/201711:21 AM
/20171207 PM
/2017 11:05 AM

o i

| D

File name: |

v | Custom Files (*.pdf)

The File Explorer pop-up window displays.

{2 Choose File to Upload

.« CRM » Tamika » Forms - ‘ +5 I_] Sea yel |
Organize v New folder >~ 0 @

Jr Favorites * | Name Date modified Type Size i
Bl Desktop m Accord Certificate of Liability Insurance F... /30/2017 11:07 AM  Adcbe Acrobat D... 75KB
& Downloads m Acris Report 8/30/2017 Adobe Acrobat D... 1534 KB
£ Recent Places m Ashestos Assessment Report 8/30/2017 Adobe Acrobat D... 173 KB
s Change Manj T BSA Sample Minutes Adobe Acrobat D... 52KB
E Dismantle Plans-Sketch Adobe Acrobat D... 0KB

s Libraries = E DPL1 Seal Adobe Acrobat D... 287KB|E
[Z) Documents TE drawing plans Adobe Acrobat D... 0KB
&l Music T epi6a Adobe Acrobat D... 419KB
[ Pictures @ Eletricial Permit 11/6/2017 Adobe Acrobat D... 235KB
E Videos ﬁ Fence Sketch .doo 10/32/2017 4. Adobe Acrobat D... 155KB
ﬁ Flood Zone Restrictive Declaration 8/20/20. Adobe Acrobat D... 42 KB

Computer ﬁ Motice to Proceed to Contractor 9/18/2017 9:29 AM  Adobe Acrobat D... 257 KB —
ﬁ DOB (C:) ﬁ notized for Dumbwaiter 11/9/201711:12 AM  Adobe Acrobat D... 0KB
&< DVD RW Drivi |i=| permit_to_work_electrical 11/6/2017 10:57 AM  JPEG image 0KB

5 shr_hg3s (\n ﬁ Plan or Sketch 8/30/2017 10:56 AM  Adobe Acrobat D... 339KB

53 Shr ha®\DAT = | 1 [ ¢

File name: | | Custom Files A
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BUILD: PA1 (PA/TPA) STEP-BY-STEP GUIDES

Step Action

13. Locate and select the Name of the file.

Click Open to attach the document.

r@ Choose File to Upload [
g 2 h <« DATA (\\MSDOBNETAPPOOIM\shr_hql$) () » CRM » Tamika » Forms [ 44 | Search Farms ol
Organize * New folder =~ 0 @ I
X Favarites - Name ° Date modified
B Desktop I Accord Certificate of Liability Insurance F..  8/30/2017 1107 AM
@ Downloads X Acris Report 8/30/2017 11:26 AM
%l Recent Places T Asbestos Assessment Report 8/30/2017 11:13 AM
Change Management T 85A Sample Minutes 9/14/2017 4:15 PM
[X Dismantle Plans-Sketch 11/9/2017 11:18 AM
i Libraries - 8/30/20171:36 PM_|=
%) Documents ] drawing plans 11/9/2017 11:21 AM
& Music 1 ep16A 8/30/2017 1207 PM
[ Pictures T Eletricial Permit 11/6/2017 11:05 AM
B8 Videos T Fence Sketch .docx 10/3/2017 4:35 PM
T Flood Zone Restrictive Declaration 8/30/2017 1:31 PM
18 Computer | Notice to Proceed to Contractor 9/18/2017 9:29 AM
&, poB () X notized for Dumbwaiter 11/9/2017 1112 AM
£ DVD RW Drive (D) Audio CD ] Plan o Sketch 8/30/2017 10:56 AM
5 shr_hg3$ (\\msdobnetapp001m) (T 1 Scaffold Sketch 10/3/2017 4:34 PM |~
3 Shr ha$\DATAYAgency Dats (4] adf , G
Fiename: DL s .
|

14. The Upload a Document pop-up window displays with the File Path displayed in
the Document field to the left of the Browse button.

Click Confirm.

Document Uploader

File name: DPL-1: Design Professional Seal &

Signature
SACRM\Tamika\Forms\DF  Browse..
=T

15. A Notification pop-up window displays with the message, “Document Uploaded
Successfully”.

Click OK to close the Notification pop-up window.

Document Uploader

File name: DPL-1: Design Professional Seal &
Signature

SACRM\Tamika\Forms\DF  Browse.

Document Uploaded Successfully.
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Step Action

hd The Document Status updates to Pending.
o Follow the step above to upload any additional required documents.

kequired Documents
CreatedOn v Document Name = ~ Document Status ¥  PriorTo Upload ¥ =
2018-07-06 DPL-1: Design Professional Seal & Signature Approval X
2018-07-06 Fee Exempt Supporting Document - DOF ACRIS Report Required Approval _‘.l;
2018-07-06 Plans/Sketch - Place of Assembly Required Approval X
16. Click Save in the top left corner of the job filing.
DOB
DOB NOW

q Submit Filings, Payments, and Requests to the NYC Departn
BUILD

I Preview to File

View Filing

17. A Notification pop-up window is displayed with a message that reads “Job filing
saved successfully”.

Click OK to close the pop-up window.

Notification b4

Job filing saved successfully.

You have completed the Upload Required Documents Step-By-Step Guide; continue to
Complete Statements & Signatures Step-By-Step Guide.
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Complete Statement and Signatures

Complete the following steps to complete Statements and Signatures:

Step Action

Note All Applicants’ associated with the filing must login to DOB NOW: Build
using their registered eFiling email address to search for the associated
Place of Assembly filing and complete the attestation.

1. Select the Statements and Signatures tab.

M00021971-11

General Information

Scope of Work

Technical Report
Statement of Responsibility

Documents

Statements & Signatures

2. Read ALL Applicant of Record — Statements and select the check-box to
electronically sign.

Applicant of Record - Statements & Signatures

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city
employee, or for a city employee to accept any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in
exchange for special consideration. Violation is punishable by imprisonment or fine or both.

| prepared or supervised the preparation of the submittal documents associated with this application and to the best of my knowledge
and belief, the submittal documents and work shown thereon comply with the provisions of the NYC Administrative code and other
applicable laws and regulations, except as set forth in the accompanying documents. | acknowledge that | have read and complied with
all instructions pertaining to this application and supplementary schedules submitted.

D | have personally reviewed all information in this application form. | understand and agree that by personally clicking on the box at left |
am electronically signing this document and expressing my agreement with all of its terms. | understand that this electronic signature
shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and
professional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed
this statement by hand

Name Date
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Step Action

Note The Applicant’s Name and the Date auto-populate.

I have personally reviewed all information in this application form, | understand and agree that by personally clicking on the box at left | am
electronically signing this document and expressing my agreement with all of its terms. | understand that this electronic signature shall have
the same validity and effect as a signature affixed by hand, and 1 further intend that the electronic image of my signature and professional seal
uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.

Name Date
DOB TESTING 07/24/2018

(Electronically Signed)

Owner - Statements & Signatures
Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city
employee, or for a city employee to accept any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in
exchange for special consideration. Violation is punishable by imprisonment or fine or both.
| have authorized the applicant to file this application for the work specified herein and all future amendments.

D I have personally reviewed all information in this application form. | understand and agree that by personally clicking on the box at left |

am electronically signing this document and expressing my agreement with all of its terms. | understand that this electronic signature
shall have the same validity and effect as a signature affixed by hand.

Name Date

Note The Signature and Date auto-populate.

| have personally reviewed all information in this application form. | understand and agree that by personally clicking on the box at left | am
electronically signing this document and expressing my agreement with all of its terms. | understand that this electronic signature shall have
the same validity and effect as a signature affixed by hand.

Name Date

ESTING 07/24/2018

(Electronically Signed)

4. Click Save in the top left corner of the job filing.

= DOB NOW
Submit Filings, Payments, and Requests to the NYC De;

BUILD

View Filing
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Step Action

5. A Notification pop-up window displays with the message,” Job Filing saved
successfully. “

Click OK to close the Notification pop-up window.

Notification b4

Job filing saved successfully.

You have successfully completed the applicant’s Statement and Signature; continue to make a
Payment Step-By-Step Guide.
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Complete the following steps to make a payment:

Step Action

O

A4 . . .

Note Fees must be paid before Preview to File.

L Click Pay Now
Payment Summary
Fee Exempt No
Filing Fee $200.00
Record Management ~ $165.00
Fee
NoGood Check $0.00
Fee
Total Fee $365.00
Amount Paid $0.00
Amount Due $365.00

2. A Payment Confirmation Notification pop-up window is displayed with a

message that reads “Please note that the following data cannot be changed after
the payment has been made on this filing:

Owner Type

Is the deed holder a non-profit per 28-112.1?

Are you sure you want to make a payment now?”

Click “Yes”

on this filing:
« Owner Type

Payment Confirmation

Please note that the following data cannot be changed after the payment has been made

« |s the deed holder a non-profit per 28-112.17

Are you sure you want to make a payment now?

[=1[=]
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Step Action

®

N\

Note Please select the link below to view How to Make a Payment:
https://www.youtube.com/watch?v=YHDbxAuS8Dk

3. On the dashboard A Notification pop-up window displays with the message,”
Payment made successfully. “

Click OK to close the Notification pop-up window.

Notification x

Payment made successfully

You have successfully completed the applicant’s Make a Payment; continue to Preview to File.
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Preview to File

Complete the following steps to Preview the job filing:

Step Action

1 Click Preview to File.

Pre-Filing Pending CPE/ACPE Pending PE Plan Examiner

Assignment Assignment Review
M save Preview to File

M00021971-11 Applicant of Record - Statements & Signatures

2. Click Next to read and progress through the Application Preview.

Application «Previous Q Zoom @ Zoom 7
Preview 1

100% v

& N e

Location 280 BROADWAY MANMATTAN 10007

Job Number M00021971

Filng Type New Job Filng

Cument Filing Status Pre-Fiing

Payment Summary

Fiing Fee %000
PAA Fae s000
NoGood Check Fes %000
mmmmmmm %000

Amount Due 5000

C Return to filing View

Note If you discover errors when you Preview File, click Return to Filing, correct
the errors, complete the attestations and complete Preview to File again.
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Step Action

3. On the last page of the Preview / PDF file, select the check-box to attest that you
have reviewed the Application.

D "I have personally reviewed all information entered on this application.”

Name ‘ ‘ Date ‘

C' Return to Filing View

4. A Notification pop-up window displays with the message: “Job/Filing saved
successfully. Information forwarded to DOB for review.”

Click OK to close the Confirm pop-up window.

Confirm: X

Job/Filing saved successfully. Information forwarded to
DOB for review.

n View Filing

The Status Bar changes to suit the type of Filing Review (e.g. Pending CPE/ACPE
Assignment.

Standard Plan Examination

Pre-Filing Pending CPE/ACPE Pending PE Plan Bxaminer CPE/ACPE Approved PA Certificate of
Assignment Assignment Review Review Operation Issued

Professional Certification

Pre-Filing Pending Prof. Cert. Prof. Cert QA Approved PA Certificate of
QA Assignment Review Operation Issued

You have successfully completed the Preview to File Step-By-Step Guide.
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Request a Certificate of Operation (PACO or
TPACO)

Complete the following steps to request a Place of Assembly Certificate of Operation (PACO):

Step | Action

7

Note Once the PA filing is approved, the applicant can request an inspection in DOB
NOW Inspections.

'

Note Once the DOB Inspections are completed and BUILD receives PASS Final, then
the applicant can request for a PACO.

Bl | The Status of the job filing is now Approved. After completing the steps in this
section, the Status Bar will update to display the Certificate of Operation Issued
status.

PA
Pre-Filing Pending PE Plan Examine: CPE/ACPE Approved PA Ces
g Assignment Review Review Opera
PA-Prof. Cert.
TPA

1 Locate the Job Number to request a Place of Assembly Certificate of Operation

(PACO).
Job Number ~ FiliXl. Filing Type ~ Filing Status ™ Address
M00023085 11 New Job Filing Plan Examiner Review 280 BROADWAY
M00023076 11 New Job Filing Plan Examiner Review 280 BROADWAY
M00023073 11 New Job Filing Incomplete 280 BROADWAY
M00023063 11 New Job Filing Pending Prof Cert QA Assignm... 280 BROADWAY
v I M00022913 I 11 New Job Filing Approved 280 BROADWAY
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Step | Action

2. Select the appropriate action from the Select Action drop-down list in the Filing
Action Column (e.g., Request PACO).

PA

Job Number ~ FilL¥ Filing Type * Filing Status ~  Address ~ Borough “ Applicant.”  Owner  “ Modified Da%. Payment.X Filing Action =
M00022913 PL PAA pre-Filing 280 BROADWAY  MANHATTAN TESTINGDOB TESTNGDOB  08/01/2018  Exempted | select Action: v 1
MO0023085 11 NewlobFiling  Plan Examiner Review 280 BROADWAY ~ MANHATTAN TESTING DOB SAM FACE 07/31/2018  Exempted  Select Action: v I
MO0023076 1 MewlobFiling  Plan Examiner Review 280 BROADWAY ~ MANHATTAN TESTING DOB SAM FACE 07/31/2018  Bxempted | Select Action: v I
MODD23073 1 NewlobFiling  Incomplete 280 BROADWAY ~ MANHATTAN TESTING DOB SAM FACE 07/31/2018  Exempted  select Action: v I
M00023063 1 NewlobFiling  Pending Prof Cert QA Assignm... 280 BROADWAY — MANHATTAN TESTING DOB SAM FACE 07/31/2018  Brempted | select Action: v I
Qoon22982 1 NewlobFiling  Pre-Filing 80-02 KEW GARD.. QUEENS ADAM JOE2  SAM FACE 07/30/2018  Paid Select Action: v

v 1 NewlobFiing Approved 280 BROADWAY ~ MANHATTAN TESTING DOB TESTINGDOB  08/01/2018  Exempted |ESieyver il
M00022824 1 New lob Filing  Pre-Filing 280 BROADWAY MANHATTAN TESTING DOB  SAM FACE 07/25/2018 Exempted
MOA1YICs PR Donding Deot ponar MAMUATTAN TECTING PR TCCTIMG Pnp 20 3

TPA

Job Number ~ FULY. Filing Ty.x Flling Status - Address “ Borough ~ Applicantof Recor”.  Owner  ~ Modified. Payment.y Filing Action =

MOD023386 n New Job F... PA Certificate of Operation Issu... 280 BROADWAY MANHATTAN TESTING DOB TESTING DOB 08/06/2018  Exempted

v | MoD023447 11 NewlobF.. Approved 280 BROADWAY MANHATTAN TESTING DOB TESTING DOB  08/07/2018 Paid R Seeot Ak oz
4 [ Request TPACO |

M00022913 P1 PAA Approved 280 BROADWAY MANHATTAN TESTING DOB TESTING DOB 08/01/2018 Exempted

3. A Confirm pop-up window is displayed, with the message “Are you sure you want to
request...Certificate of Operation?”.
Click Yes to proceed with the Certificate of Operation request.

PA

Confirm

Are you sure you want to request Place of Assembly
Certificate of Operation?

-

TPA
Confirm

Are you sure you want to request Temporary Place of
Assembly Certificate of Operation?

L1
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Step | Action

4. A Notification pop-up window displays with the message, “To proceed, the Progress
Inspector first needs to complete the Inspection Applicant's Identification of
Responsibilities section in the Technical Report tab.”

Click OK to close the Notification pop-up window.

Notification

To proceed, the progress inspector first needs to complete
the Inspection Applicant’s Identification of Responsibilities

section in the Technical Report tab.

5. Select the filing to complete the Progress Inspection

Job Number > FIliz. Filing Type ~ Filing Status ~  Address  “ Borough * ApplicantoX. Owner ~ Modifle.y Payment Filing Action
M00022913 P Paa Approved 280 BROADWAY  MANHATTAN TESTING DOB TESTING DOB 08/01/2018 Exempted | selact Action: w
MO0023085 n New Job Filing Plan Examiner Review 280 BROADWAY MANHATTAN TESTING DOB  SAM FACE 07/31/2018 Exempted )
M00023076 il NewlobFiling  Plan Examiner Review 280 BROADWAY ~ MANHATTAN TESTING DOB SAMFACE  07/31/2018 Exempted .
M00023073 1 NewlobFiling  Incomplete 280 BROADWAY  MANHATTAN TESTINGDOB SAMFACE  07/3L/2018 Exempted .
MO0023063 i New Job Filing  Pending Prof Cert QA Assign... 280 BROADWAY  MANHATTAN TESTING DOB  SAM FACE  07/31/2018 Exempted c o
Q0022982 N NewlobFiling  Pre-Filing 80-02 KEW GARDE. QUEENS ADAM IOE2  SAMFACE  07/30/2018 Paid .

v[FO00Z5Ts__ T ] NewlobFiling  PAA Approved 280 BROADWAY ~ MANHATTAN TESTING DOB TESTING DOB 08/01/2018 Exempted select Action: w

6. A Job Info pop-up window displays with the
Job Number: (e.g., M00022913)

Filing Number: (e.g., I1)

Address: e.g., 280 BROADWAY)

Click OK to close the Job Info pop-up window.

Job Info

Job Number: M00022913
Filing Number: |1
Address: 280 BROADWAY

B
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Step

Action

Select the Technical Report Statement of Responsibility.

M00022913-11

General Information

Scope of Work

= o
Technical Report
Statement of Responsibility

Documents

Statements & Signatures

If Certified displays “No”,
Click the Action icon.

Progress Inspection Categories

Requirement = Identified

Certified Progress Inspector PAA Waived Action
Public Assembly Emergency Lighting Yes BUILD1 DEP Yes No D

Select the check-box for “I Certify Complete Inspection/Test” to electronically sign.

Progress Inspection Category

Add Requirement:

Responsibilly of Identifying Requirement

cense Number

Identification of Responsibility

10.

Read the Inspection Applicants Certification of Full Completion section and select

the check-box to electronically sign.

Inspection Applicant’s Certification of Full Completion

further intend that tl

if I had personally signed and sealed this statement by hand.

Name*

All work performed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New
York City Construction Codes and other designated rules and regulations.

| am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.*
| understand and agree that by personally clicking on the box at left | am electronically signing this document and expressing my agreement with the

Certification of Ccmﬁleﬂon terms above. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and |
e electronic image of my signature and professional seal uploaded as part of this application is hereby applied to this signed statement as

Date*
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Step | Action

11. Click Save

12. | A Notification pop-up window is displayed with a message that reads “Inspection
Requirement details updated successfully.”

Click OK to close the Confirm pop-up window.

Notification X

Inspection Requirement details updated successfully.

The Certified Status is “Yes”.

Progress Inspection Categories

Requirement ~ Identified Certified Progress Inspector PAA Waived Action
Public Assembly Emergency Lighting Yes E BUILD1 DEP No No 7 +
-1 -

13. | Select PACO from the drop-down list in the Filing Action Column.

Job Number ~ FLY Filing Type ~ Filing Status ¥ Address  * Borough “ Applicant.”  Owner * Modified Dav. Payment.x FilingAction =
M00022913 PL PAA pre-flling 280 BROADWAY ~ MANHATTAN TESTINGDOB TESTINGDOB  08/01/2018  Exempted | select Action: v
MO0023085 11 NewlobFling  Plan Examiner Review 280 BROADWAY ~ MANHATTAN TESTINGDOB SAM FACE 07312018 Exempted  select Action: v
M00023076 M NewlobFiing  Plan Examiner Review 280 BROADWAY ~ MANHATTAN TESTING DOB SAM FACE 07312018 Exempted | select Action: v |
MO0023073 1 NewlobFiing  Incomplete 280 BROADWAY  MANHATTAN TESTING DOB  SAM FACE 07/31/2018  Exempted | Select Action: v
MO00023063 n New Job Filing Pending Prof Cert QA Assignm. 280 BROADWAY MANHATTAN TESTING DOB  SAM FACE 07/31/2018 Exempted Select Action: v (
Qoo022982 1 NewlobFiing  Pre-Filng 80-02KEWGARD.. QUEENS  ADAMJOEZ  SAM FACE 07/30/2018  Paid Select Action: v
v\l New JobFiling ~ Approved 280 BROADWAY ~ MANHATTAN TESTINGDOB TESTINGDOB  08/01/2018  Exempted ol
MO0022824 1 NewlobFiing  Pre-Filing 280 BROADWAY ~ MANHATTAN TESTING DOB  SAM FACE 07/25/2018  Exempted E

Select TPACO from the drop-down list in the Filing Action Column.

Job Number ~ Filing..» FilingType ~ Filing Status ~ Address v Borough - ApplicantofRe.x  Owner ~ Modified » Pax. Filing Action

v MO0362614 i New Job Filing ~ Approved 280BROA.. MANHATIAN TESTINGDOB  SAMFACE /152018 Be..| slectAction: v |
MO0362609 i New Job Filing ~ Signed Off 280BROA.. MANHATTAN  JOEADAM APPLEROME 111572018
MDO362608

il NewJob Filing  TA Certificate of O... 280 BROA.. MANHATTAN  TESTING DOB SAM FACE 11/15/2018

) |
Request TPACO 1
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Step | Action

14. | For PACO a Confirm pop-up window displays with the message, “Are you sure you
want to request Place of Assembly Certificate of Operation.”

Click Yes to close the Notification pop-up window.

Confirm

Are you sure you want to request Place of Assembly

Certificate of Operation?

B0

®

A% . . . . .

Note For PA, a user will receive this pop-up message if an Inspection has not be
completed when requesting a Certificate of Operations, a Notification pop-up
window displays with the message, “Request cannot be made until the

Inspection Status for this job number is Pass-Final in DOB NOW: Inspections.

Click OK to close the Notification pop-up window.

Notification

Request cannot be made until the Inspection Status for this
job number is Pass-Final in DOB NOW: Inspections.

@ Once the DOB Inspections are completed and BUILD receives PASS Final, then the
applicant can request for a PACO.
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Step | Action

15. | Select PACO from the drop-down list in the Filing Action Column.

Job Number * FiLY Filing Type ~ Filing Status ¥ Address  * Borough “ Applicant.’  Owner “ Modified Dat. Payment. FllingAction =
M00022913 P1 PAA Pre-Filing 280 BROADWAY MANHATTAN TESTING DOB  TESTING DOB 08/01/2018 Exempted Select Action: v q
M00023085 11 NewlobFiing  Plan Examiner Review 280BROADWAY  MANHATTAN TESTINGDOB SAM FACE 0732018 Brempted  Select Action v
MO0023076 1 NewlobFilng  Plan Examiner Review 280BROADWAY  MANHATTAN TESTING DOB  SAM FACE 07312018 Bempted | select Action: v
M00023073 1 NewlobFilng  Incomplete 280 BROADWAY  MANHATTAN TESTING DOB  SAM FACE 073U2018  Brempted  select Action: v
M00023063 i1 NewlobFiling  Pending Prof Cert QA Assignm.. 280 BROADWAY  MANHATTAN TESTING DOB  SAM FACE 07312018 Brempted | select Action: v
QUo022982 1 NewlobFiling  Pre-iing 8002KEWGARD.. QUEENS  ADAMJOE2  SAM FACE 07302018 Pad Select Action v
vz i Newsobriing  Approved 280 BROADWAY ~ MANHATTAN TESTINGDOB TESTINGDOB  08/01/2018  Exempted  |eeyverremmll
MO0022824 n New Job Filing Pre-Filing 280 BROADWAY MANHATTAN TESTING DOB  SAM FACE 07/25/2018 Exempted E

Select TPACO from the drop-down list in the Filing Action Column.

Job Number - Filing..» FilingType - FilingStatus - Address v Borough - ApplicantofRe.x  Owner v Modified » Pax. Filing Action

v MD0362614 il New Job Filing ~ Approved 280 BROA.. MANHATTAN  TESTING DOB SAM FACE 11/15/2018  Eee..
M00362609 il New Job Filing ~ Signed Off 280 BROA.. MANHATTAN JOE ADAM APPLE ROME 117152018 Be..
8 il NewJob Filing  TA Certificate of O... 280BROA.. MANHATTAN TESTING DOB SAM FACE 117152018 Exe..

=) T a e

|
Request TPACO )

16. | For PACO a Confirm pop-up window displays with the message, “Are you sure you
want to request Place of Assembly Certificate of Operation.”

Click Yes to close the Notification pop-up window.

Confirm

Are you sure you want to request Place of Assembly
Certificate of Operation?

B0
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Step | Action

Bl | The Place of Assembly Certificate of Operation window will display.

Place of Assembly Certificate of Operation

Lacation Information

Location Floar From Floor To Description of Work

Associated Jobis)
B/AL Job # Establishing Place of Assemb

Place of Azsembly Space Information

17. | Read the Statements & Signatures section (at the bottom of the page) and select the
check-box to electronically sign.

Statements and Signatures

| hereby state that all statements in this submission are correct and complete to the best of my knowledge. Falsification of any
statement is a misdemeanor and punishable by a fine, imprisonment, or both. It is unlawful to give a city employee, or for a city
emplc?ree to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or'in exchange for
special consideration. Violation is punishable by imprisonment or fine or both. | understand that if | am found after hearing to have
knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any
certificate, form, signed statement, application, or report or certification of the correction of a violation required under the
grovirs_tions t(:\f this code or of a rule of any agency, | may be barred from filing further applications or documents with the
epartment.

D I have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left |

am electronically signing this submission and expressing my agreement with the Statement terms herein. | understand that this

electronic signature shaﬁ‘have the same validity and effect as a signature affixed by hand, and | further agree that, by uploading an
electronic image of my signature and professional seal as part of this submission, | am applying such signature and seal to this
submission and signed statement as if I had personally signed and sealed this submission by hand.

Requester Signature Date

18. Click Submit

A Submit
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Step | Action
19. | For PACO a Notification pop-up window displays with the message, “Place of
Assembly Certificate of Operation request submitted.”
Click OK to close the Notification pop-up window.
Notification
Place of Assembly Certificate of Operation request
submitted.
20. | When DOB approves the PACO, the status of the job filing changes to PA Certificate
of Operation Issued.
Job Number > Filing Number ~ Filing Type > Filing Status N Address ~ Borough > Applicant of Record ™~ Owner ¥ Modified Date 3§
M00022913 P1 PAA Approved 280 BROADWAY MANHATTAN TESTING DOB TESTING DOB 08/01/2018
M00023085 n New Job Filing Plan Examiner Review 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018
M00023076 11 New Job Filing Plan Examiner Review 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018
M00023073 1 New Job Filing Incomplete 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018
M00023063 n New Job Filing Pending Prof Cert QA Assignment 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018
Q00022982 n New Job Filing Pre-Filing 80-02 KEW GARDEN... QUEENS ADAM JOEZ SAM FACE 07/30/2018
+ | M00022913 n New Job Filing m 280 BROADWAY MANHATTAN  TESTING DOB TESTING DOB 08/03/2018
21. | For TPACO A Confirm notification pop-up displays with the message, “Temporary

Place of Assembly Certificate of Operation has been issued:

View Temporary Place of Assembly Certificate of Operation.

Confirm:

Temporary Place of Assembly Certificate of Operation

has been issued:

View Temporary Place of Assembly Certificate of Operation
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Step | Action

22.
PACO Issued.

When DOB approves the PACO/TPACO request, the status of the job filing changes to

Job Number ~  Filing Number ~ Filing Type Filing Status N Address ~ Borough > Applicant of Record ™~ Owner ¥ Modified Date 3§
M00022913 P1 PAA Approved 280 BROADWAY MANHATTAN  TESTING DOB TESTING DOB
M00023085 1 New Job Filing miner Review MANHATTAN TESTING DOB SAM FACE
M00023076 1n New Job Filing P aminer Review AY MANHATTAN TESTING DOB SAM FACE 17/31/2018
M00023073 i New Job Filing  Incomplete BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018
M00023063 1n New Job Filing  Pending Prof Cert QA Assignment 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018
Q00022982 1n New Job Filing  Pre-Filing 80-02 KEW GARDEN... QUEENS ADAM JOE2 SAM FACE 07/30/2018
v M00022913 1n New Jab Filing ll—‘!\ Certificate of Operation Issued I 280 BROADWAY MANHATTAN TESTING DOB TESTING DOB  08/03/2018
Temporary Place of Assembly =
Job Number v Filing ..» Filing Type v Filing Status v Address ~  Borough ~ Applicant of Record
M00362614 11 New Job Filing Approved 280 BROADWAY MANHATTAN  TESTING DOB
v M00362608 11 New Job Filing ITA Certificate of Operation Issued IZSO BROADWAY MANHATTAN  TESTING DOB

The Status of the job filing is now PA Certificate of Operation Issued.

CPE/ACPE
Review

Pending PE Approved

Assignment

Plan Examiner
Review

Pre-Filing Pending CPE/ACPE

Assignment

[

PA Certificate of
Operation Issue

The Status of the job filing is now TPA Certificate of Operation Issued.

CPE/ACPE
Review

Approved

Pre-Filing Plan Examiner
Review

You have successfully completed the Request a Place of Assembly Certificate of Operation
(PACO) Step-By-Step Guide; continue to the Print a Place of Assembly Certificate of Operation

(PACO) Step-By-Step Guide.
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Print a Certificate of Operation (PACO or TPACO)

Complete the following steps to print a Place of Assembly Certificate of Operation PACO:

1 To display a history of issued Certificates of Operation, click the Certificate of
Operation tab.

103 I T e e ey

MyJobs  MyWork Permits My AHV Work Permits My LOC Requests My Sign Off Requests  Emergency Work Notifications || Certificate of Operation | Job Number Search

2. | Click the Certificate of Operations tab to find the filing.

MyJobs  MyWork Permits My AHV Work Permits My LOC Requests My Sign Off Requests  Emergency Work Notifications  Certificate of Operation  Job Number Search

Job Number ~  Filing Number ~ Certificate of Operation Statu.\. Address ¥ PermitType v Created Date v~ Applicant of Recor.  Filing Action =
M00022913 n Place of Assembly CO Issued 280 BROADWAY Place Of Assembly )7/26/2018 TESTING DOB Select Action:

M00022071 n e of Assembly CO Issued Place Of Assembly TESTING DOB Print Certificate OF Operation
M00021815 Pl P Assembly CO Issued Place Of Assembly TESTING DOB Select Action:

M00021815 n Place Assembly CO Issued Place Of Assembly TESTING DOB

M00021766 n Place Of Assembly

TESTING DOB

v
v
v
v

M00021765 n 280 BROADWAY Place Of Assembly 07/01/2018 TESTING DOB

3. A Confirm pop-up window displays with the message, “Would you like to proceed
with printing the .... Certificate of Operation?”

Click Yes to close the Notification pop-up window.
PA

Confirm

Would you like to proceed with printing the PA Certificate

of Operation?
- [

TPA

Confirm

Would you like to proceed with printing the TA Certificate

of Operation?
L1
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4. Click Print To PDF.

O
o]
Cortificate Premises Address: | 250 GROACA Borough: i
Nurber:
i 080342018 Taved WAL scs [ |Mwn |_;:n
Flaars
L= Tt

™ o
Borough Cos //f,/f - loner Of Buildings: @ M

MUST BE POSTED CONSPICUOUSLY AT ALL TIMES

5. | The Print window will display.

6. Click Print

You have successfully completed the Request a Place of Assembly Certificate of Operation
(PACO).
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Create a Temporary Place of Assembly Job Filing

Complete the following steps to DOB NOW: Temporary Place of Assembly Filing:

Step Action
Click + Job Filing to initiate a new job filing.
n + JobFiling | 4 Work Permit | = AHVPermit | 4 RequestLOC | <Emergency Work Notification | =Certificate of Operation
Bl | The Job filing window is displayed.
Job filing includes:
D Plumbing D Sprinklers |:| Standpipe
D Antenna D Curb Cut |:| Sign
I:‘ Sidewalk Shed l:l Supported Scaffold I:I Construction Fence
I:‘ Electrical l:‘ Elevators l:‘ Limited Alteration Application
I:‘ Place of Assembly l:‘ Temporary Place of Assembly
2. Select the check-box for each Work Type (e.g., Temporary Place of Assembly)
included in this Job filing. Click Submit.
Job filing includes:
I:‘ Plumbing I:‘ Sprinklers l:‘ Standpipe
I:‘ Antenna I:‘ Curb Cut D Sign
I:‘ Sidewalk Shed I:‘ Supported Scaffold l:‘ Construction Fence
I:‘ Electrical I:‘ Elevators l:‘ Limited Alteration Application
D Place of Assembly Temporary Place of Assembly
Note Place of Assembly and Temporary Place of Assembly cannot be filed
together.
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Step | Action

Bl | The General Information tab is displayed.

0B
DOB NOW Welcome, TESTING DOB
: ‘m Submit Filings, Payments, and Requests to the NYC Department of B RREE G cechAlL f‘OM
ign Out

Location Information

House Number Street Name Borough'

SELECT BOROUGH v

Note Important Form Information — required fields and read-only fields.

Fields marked with a red asterisk * are required and must be completed before
submitting a filing.

1. Location Information

House Number*

Fields shaded gray are read-only and are
populated from the Building Information System (BIS) or from eFiling registration

BIN*
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Step | Action

3. Enter the Location Information:

O House No.
Street Name
Borough
Block

Lot

[ I gy

Location Information
House Number* Street Name* Borough*

SELECT BOROUGH v

Block* Lot* BIN*

Community Board Zip Code*

Note BIN, Community Board and Zip Code are read-only fields and auto

populate.
4. To add Work on Floor (s), select +Add.
Work on Floor(s)*
Location ~  FloorFfrom Y FloorTo ~ Description of Work v Edit Delete
< >
l4« « |1 /1> 7 ™ ltems Per Page
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Step

Action

Enter the required fields in the Work on Floors pop-up window:

O
O
O
O

Location
Floor Number
Maximum Occupancy

Description of Work

Work on

Floors:

From:

Location*

Select Location v

Floor Number*

Maximum Occupancy:*

Description of Work

256 characters remaining

To:

oea

Click Add.

Description of Work

256 characters remaining

[ Lo ]

Note

If there is an apartment number, you must add a note within the
Description of Work field.
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Step | Action

7. Enter the E-Mail address, License Type, and Business Name, for the Applicant used
during eFiling registration.
Applicant Information
Email* License Type* License Number*
| | Select Type: v
Business Name* First Name* Last Name*
| ]
Business Address* City* State
Zip Phone
8. Enter the Delegated Associate (Filing Representative Class II or Other Licensee),
eFiling E-Mail address).
Delegated Associate (Filing Representative Class |l or Other Licensee)
Email Last Name First Name
I Enter email/username. I
Middle Initial Business Name Business Address
City State Zip Cade
Phone

Note All fields, except Owner Type, under the Owner Information section auto-
populate from eFiling and are read-only.

Filing Review Type: Standard Plan Examination.

Filing Review Type*

Standard Plan Examination v
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Step | Action

9. [0 Select the Owner Type (e.g. Corporation).
[0 Select the applicable radio button for: Is the deed holder a non-profit
organization?
Owner Information
Owner Type* Is the deed holder a non-profit organization?
Select Owner Type v OYes @No
10. Enter the E-Mail address for the Owner used during eFiling registration.
E-Mail* Registration Number First Name
I Enter email/username... I
Middle Initial Last Name Business Name
Business Telephone Business Address City
State Zip Phone

Note The remaining fields in the Owner section are read-only and auto-populate
from eFiling.

11. Enter Comments.

Comments

12. Select the answer that applies to close the pop-up window.

Address Confirmation

Please note that the entered address cannot be changed after saving:
+ 280 BROADWAY, MANHATTAN

Please confirm that you want to proceed with the entered address.

B
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Step | Action

13. A Notification pop-up window is displayed with the message, “Job filing saved
successfully”. Click OK to close the Notification pop-up window.

Notification x

Job filing saved successfully.

After saving, the Job Number generates and is displayed at the top of the
navigational tabs.

M00021981-11

General Information

You have successfully completed the Create a Temporary Place of Assembly Job Filing;
continue to the Enter the Scope of Work Step-By-Step Guide.
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Enter the Scope of Work

Complete the following steps to DOB NOW: Scope of Work:

Step | Action
1. Click Scope of Work.
M00021981-11
General Information
Scope of Work
2. Enter the required fields for the Event Details:
Event Sponsor Details
Event Sponsor Name* Event Sponsor Email Address* Event Sponsor Telephone*
Event Sponsor Address® Event Sponsor State* Event Sponsor Zip*
3. Enter the Event Information:
O Select from the Category drop-down
O Enter the Event Name
O Select the applicable button for Event Location
Event Information
Category* Event Name* Event Location*
Select Type: v D Indoor |:| Outdoor
4. For Event Location Indoor or Outdoor (both), select from the Building Code drop-

down list.

Event Information

Category® Name of Event*

Event Location®

Community center v Paint Party|

| \ndcor DOutdoor

Review is requested under which building code?*

Select Type: v I
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Step

Action

Enter the Event Description.

Event Description*

Select the applicable radio button for Fire Guards.

Fire Guards

Firequards Present?*

WhenYes is selected for Fire Guards, enter the Number of Fire Guards.

Fire Guards

Does your event require Fire Guards?* @\fe; O No MNumber of Fire Guards required*®

Select the applicable radio button for Temporary Structure.

Temporary Structure

Does your event require a Temporary O Yes
Structure(s)?

WhenYes is selected for Temporary Structure; enter the Associated BIS or DOB
NOW Job number(s). Select from the Temporary Structure drop-down list.

Temporary Structure

Does your Event require a Temporary Structure?* .:.'j. Yes (') No Associated BIS or DOB NOW Job number(s)

Separate each by a comma "
Type of Temporary Structure*

Select Temporary Structure =

10.

Select the applicable radio button for Other Information.

Other Information

Eogs_yogjr event require Emergency Power or Oves @No Are you providing parking spaces for the event?* O Yes @ No

ighting?*

FDNY Open Flame Permit required?* Oves @No All work under this application complies with the O Yes @ No
accessibility requirements of the building code?*

Are Portable Toilet Facilities required?* Oves @No ncludes structure that cannot be used during the O ves @ No
event?*
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Step | Action

11. When Yes is selected for Does your event require Emergency Power or Lighting?
Select Type from the drop-down list.

Does your event require Emergency Power or @ ves (O No
Lighting?*

Emergency Power/Lighting Source*

Select Type: v

12. When Yes is selected for Are you providing parking spaces for the event? Type the
amount.

Are you providing parking spaces for the event?* @ Yesg O No

Number of Spaces*

13. WhenYes is selected for Does this require a FDNY open flame permit? Select Open
Flame Use from the drop-down list.

FDNY Open Flame Permit required?* {._j. Yes {:} Mo
Type of open flame use (select as many that
apply):*
Select Open Flame Use -
14. WhenYes is selected for Includes structure that cannot be used during the event?

Type the Specify structure(s).

Includes structure that cannot be used during
the event?*

Specify structure(s)*
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Step | Action

15. For Temporary Place of Assembly Request Period and Event Date(s), Select the
Request Period Start Date and Request Period End Date.

Temporary Place of Assembly Request Period and Event Date(s)

Request Period Start Date® Request Period End Date*
07/14/2018 07/18/2018

16. Click Save.

17. Select +Add Events Dates.
Select:

O Event Start Date
O Event End Date

O Recurring Event Time

Click Save

+ Add Event Dates

Recurrlnq Event Time
Event Start Date Event End Date Action
| fom | o |

I Event Start Date Event End Date & I I Select vI Select v I Save I X Cancel

18. | A Notification pop-up window is displayed with the message Event Created
Successfully.

Click OK to close the Notification pop-up window.

Event Created Successfully.

You have completed the Scope of Work Step-By-Step Guide; continue to Step-By-Step Guide
Technical Report Statement of Responsibility
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Enter the Technical Report Statement of Responsibility

Complete the following steps under DOB NOW: Technical Report (Statement of
Responsibility.):

Step Action

®
{ |
A4

Please refer to Technical Report Statement of Responsibility on page 22 - 26.

Complete the following steps to DOB NOW: Upload Required Document(s):

Step

/C >\
| ]
N/

Note Please refer to Upload Required Documents on pages 27 — 30.

Complete the following steps to complete the applicant’s Statements and Signatures:

Step Action

/<:>\
{ I}
N

Note Please refer to Signatures Statements on pages 31 - 33.

Complete the following steps to make a payment:

/(j)\_
{ ]
AL %4

Note Please refer to Make a Payment on pages 34-35.
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Complete the following steps to Preview to File complete in DOB NOW: Temporary Place of
Assembly:

Step Action

/(’j j\
| |
=

Note Please refer to Preview to File on pages 36 - 37.
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Respond to Objections

Complete the following steps to respond to objections for PA/TPA Filing:

Step | Action

@ After filing, and during DOB review, the PE may waive this mandatory
inspection. If there is no wavier, the PE will send it back through Objections for
the user to Identify the Special Inspector and resubmit the job filing.

Job Number ~ Filing Number “~ Filing Type ~ Filing Status v Address ~ Borough ~
v MO00023085 11 New Job Filing Objections 280 BROADWAY MANHATTAN
MO00023076 11 New Job Filing Plan Examiner Review 280 BROADWAY MANHATTAN

1. Double-click the filing on the Dashboard.

Job Number ~ Filing Number “ Filing Type “ Filing Status v
| v MO00023085 II1 New Job Filing Objections
2. Click OK.
Job Info

Job Number: M0O0023085
Filing Number: 11
Address: 280 BROADWAY

o [t

Pre-Filing Pending CPE/ACPE Pending PE
Assignment Assignment

Plan Examiner
Review
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Step | Action

Bl | The General Information tab displays.
M00023085-I11

General Information

Scope of Work

Technical Report
Statement of Responsibility

Obijections/Appointments

Documents

Statements & Signatures

4. Select the Objections/Appointments tab.

General Information

Scope of Work

Technical Report
Statement of Responsibility

Objections/Appointments

Documents

Statements & Signatures

5. Click Edit to display the Objection details.

Objections

Objection Review Item Status Action

~ 1968 BC 27-280 Classification. 27-280 Classification Open (& Edit
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Step | Action

Bl | The Objection expands to display more details.

Objection Review Item Status Action
~ 1968 BC 27-280 Classification. 27-280 Classification Open [B Update
Work Type

PL - Plumbing New Work The walls, exitways, shafts, structural members, floors, and roofs are contraryto the

requirements of Combustible construction materials detailed in 1968 BC 27-280.

Code Type Code Year Code Section
Building-68PL 1968-PL 27-280
Created Date Created By Objection Status
2018-07-31 Kimberly Patrick Barker
Qpen v
Comments

500 characters remaining

Objection History

6. Please refer to the Upload Required Documents to use the Documents tab to attach
supporting documents that justify your claim that the issue(s) raised by the Plan
Examiners is resolved.

7. Select Resolved from the Objection Status drop-down list to confirm the issues
have been resolved.
Created Date Created By Objection Status
2018-07-31 Kimberly Patrick Barker e
Resolved
3. Enter Comments explaining the resolution of the issue.
Comments

QUU charactiers re ma‘nmg

9. Click Update.

Update
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Step

Action

10.

A Notification pop-up window displays with the message, “Objection has been
updated successfully.”

Click OK to close the Notification pop-up window.

Notification X

Objection has been updated successfully.

11.

Click Save in the top left corner of the filing.

12,

A Notification pop-up window displays with the message, “Job filing saved
successfully.”

Click OK to close the Notification pop-up window.

Notification X

Job filing saved successfully.

Objections/Appointments tab is displayed.

M00022544-11

General Information

Scope of Work
Technical Report

Statement of Responsibility

Objections/Appointments

Documents

Statements & Signatures
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Step | Action

Note All Applicants” associated with the filing must login to DOB NOW: Build
using their registered eFiling email address to search for the associated
Place of Assembly filing and complete the attestation.

15. Select the Statements & Signatures tab.

M00023085-11

General Information

Scope of Work

ITechnical Report
Statement of Responsibility

Objections/Appointments ]

Documents

tatements & Signatures

Note

Note Complete Statement and Signatures on pages 31-33.

16. Click Re-Submit.

Pre-Filing Pending CPE/ACPE Pending PE Plan Examiner
Assignment Assignment Review
17. | A Confirm Notification pop-up window displays with the message, “Are you sure

you want to re-submit objections?”

Click Yes to close the Notification pop-up window.

Confirm x

Are you sure you want to re-submit objections?
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Step | Action

18. | A Confirm Notification pop-up window displays with the message, “Job/Filing
saved successfully. Information forwarded to DOB for review.”

Click OK to close the Notification pop-up window.

Confirm: X

Job/Filing saved successfully. Information forwarded to
DOB for review.

n View Filing

Note Please refer to Preview to File on pages 36 - 37.

1L When an appointment is required the + Appointment button displays.

. .
Click +Appointment.
Objections
Objection Review Item Status Action
v 2014-SFBC 3314.5-Platform Platform Construction-Building Code- Open # Edit
Construction-Building Code-14SF P14 45|

Schedule Appointment

2. The New Appointment page is displayed.

New Appoinment

liday{ ] Fully Booked
bates

Appointment V|
ime :*
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Step | Action

Bl | The Require Attendees is displayed (i.e. Applicant-ADAM JOE2)
New Appoinment
Required Applicant - ADAM JOE2
Attendees

19.

Select Click Here to Add person... in the Optional Attendees field to add a person

to attend the appointment.

Required
Attendees

Optional
Attendees

New Appoinment

Applicant - ADAM JOE2

Click Here to Add person...

Note Plan Examiner, Job Filing Number and Selected Date are pre-populated.

20.

Select an Appointment Date from the calendar.

Appointment
Date *

New Appoinment

<

Sun  Mon

5 06 07

12 13
9 20
2627

02 (03)

August 2018 >

Tue

14
21
28

04

Wed Thu Fri  Sat
0L 02 03 04
08 09 10 11
15 16 17 18

23 24 25

29 ﬂ 31 1

05 06 07

(O Holidayd ] Fully Booked

Dates

Dates which are Holidays or that are already fully booked will be marked on the
Calendar.

Dates

(O Holidayq ] Fully Booked
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Step | Action

21. | Select an Appointment Time from the drop-down list.
Appointment
Apcipment | /|

22. Enter the purpose of the appointment in the Meeting Intent field.

Appoint t
Tﬂ?g men 2:40 AM To 3:00 AM v

Meeting Intent :*

23. Click Schedule to proceed with the appointment time.

New Appoinment

c
Date :* < August 2018 > ~
n Mon Tue Wed Thu Fri Sat
01 03
0s
$ is 1 17
1 23 24
)

O Holiday{ ] Fully Booked
Dates
Appointment

Time *

9:00 PM To 9:20 PM ~

Meeting Intent :* Raview plans

287 characters remaining et

24. A Confirm pop-up window displays with the message, “Please confirm the

Appointment : 08/30/2018 09:00:00 PM.”

Click Yes to close the Notification pop-up window.

Confirm x

Please confirm the Appointment : 08/30/2018 09:00:00 PM

o
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Step | Action
25. A Notification pop-up window displays with the message, “Your appointment has
been scheduled successfully.”
Click OK to close the Notification pop-up window.
Notification X
Your appoinment has been scheduled successfully.
26. | The Scheduled appointment time is displayed.
Schedule Appointment
Subject Time Status Action
A M00023864 8/30/2018 9:00:00 PM Scheduled 1y Cancel
Attendees End Time Duration
ADAM JOE2 8/30/2018 9:20:00 PM 20
Meeting Intent
Review plans.
27.

If an issue is resolved before the scheduled appointment time arrives, select
Resolved from the Objection Status drop-down list.

Click the drop-down in the Objection Status field.

Objections
Objection Review ltem Status Action
~ NFPA 13 Section 8.17.2 Fire Resolved [B Update
Department Connections.
Work Type Details
FN - Fence Fire Department connection must comply with NFPA. 13 Section 8.17.2 as modified by
Appendix Q. All FDC mu: fitted with FDNY compliant adapters. (FDNY threads).
Code Type Code Year Code Section
Created Date Created By Objection Status
2018-08-22 Tamika Jackson
Resolved ~
Comments

Note Statement and Signatures need to completed, if Resolved is selected after
an appointment is made, before the applicant can Re-submit. Please refer
to Statements and Signatures on page 31-33.
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Step | Action

28. Click Re-Submit

Re-Submit

29. A Confirm pop-up window displays with the message, “You have schedule
Appointment which will be canceled automatically. Please confirm if you want to
proceed.”

Click Yes to close the Notification pop-up window.

Confirm X

You have schedule Appointment which will be canceled
automatically. Please confirm if you want to proceed.

- o]

Note Please refer to Preview to File on pages 36 - 37.

The Status Bar updates to display the new status (e.g. Pending PE Assignment).

Pre-Filing Pending CPE/ACPE Pending PE Plan Examiner
Assignment Assignment Review

You have completed the Respond to Objections Step-By-Step Guide.

DOB NOW M Build: PA/TPA B Published: September 16, 2019 (revised March 7, 2023)
70



BUILD: PA1 (PA/TPA) STEP-BY-STEP GUIDES

Submit a Post Approval Amendment (PAA)

Complete the following steps to submit a Post Approval Amendment to a PA/TPA filing:

Step | Action

Note After the DOB approves your application and plans, changes are common

@ as the job progresses. There may be a minor change in the work or you may

[\
discover you need to correct an error in your initial filing. The DOB
requires applicants to maintain a current and accurate record of their jobs
by filing Post-Approval Amendments (PAAs) for these changes.

Note Only one PAA can be initiated/filed at a time.
@ The following are possible scenarios for which a PAA can be filed on a PA:
= - Change in layout and no change in occupancy.

- Increase in occupancy and/or change or additional layout.
- Decrease in occupancy.
- Change in Owner, Lessee or Name of Establishment

@ Note The user will be able to initiate a PAA even after PACO has been issued.
Once the user initiates and saves a PAA after PACO has been issued, the job
status will change from PACO Issued back to Job In Process. Attestation by
the PE/RA will not be required if only the following fields are being
modified in the PAA: Owner, Lessee, and Name of Establishment
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Step

Action

Note For TPAs, the applicant will only be able to file a PAA on an existing active
TPA until it reaches the point where the applicant can initiate the request
for TPACO. This means that a PAA cannot be filed once one of the
following occurs:

- If DOB NOW: Inspections has a disposition of PASS FINAL on the
inspections.

- TR1 certification has been completed “No Inspections Needed.”

- PE has waived the TR1 Certification and “No Inspections Needed.”

Note PAAs can be submitted during the TPA Request Date/period, however,
once the end date of a TPA is past, it becomes expired and a PAA cannot be
filed. The applicant will need to file a new TPA request.

Note Once either the TR1 certification is done OR the Development Unit
completes the inspection with a Pass, then PAAs can no longer be filed on
the TPA request. A new TPA will need to be filed if the applicant chooses to
make any changes.

Locate the Job Filing that you would like to make a Post Approval Amendment
(PAA) to, and scroll to the right to display the Filing Action column.

Job Number ~ FiliX. Filing Type > Filing Status v Address
M00023085 11 New Job Filing Plan Examiner Review 280 BROADWAY
M00023076 11 New Job Filing Plan Examiner Review 280 BROADWAY
M00023073 11 New Job Filing Incomplete 280 BROADWAY
M00023063 11 New Job Filing Pending Prof Cert QA Assignm... 280 BROADWAY
v 11 New Job Filing Approved 280 BROADWAY
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Step | Action

2. Select PAA from the drop-down list in the Filing Action Column.
Job Number ~ Fili. Filing Type ~ Filing Status > Address ~ Borough ~ Applicantof..” Owner ~ Modified. Pay:. Filing Action
MD0023085 1n New Job Filing  Plan Examiner Review 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018  Exe. Select Action: v
MO0023076 1 New Job Filing  Plan Examiner Review 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018 Exe.. | Select Action: v
MD0023073 1n New Job Filing  Incomplete 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018  Exe. Select Action: ~
M00023063 1 New Job Filing Pending Prof Cert QA Assignm... 280 BROADWAY MANHATTAN TESTING DOB SAM FACE 07/31/2018 Exe.. Select Action: w
-IIM00022913 |\1 New Job Filing  Approved 280 BROADWAY MANHATTAN TESTING DOB  TESTING DOB  07/31/2018 Exeml Select Action: v '
Select Action: v
Select Action: v
Select Action: v
alect Actio
Request PACO
. . . 4. . " . R
3 The Confirm pop-up window is displayed, with the message “Please confirm if

you would like to proceed with Post Approval Amendment (PAA) filing.”.
Click Yes to proceed with the PAA.

Confirm

Please confirm if you would like to proceed with Post
Approval Amendment (PAA) filing.

B

4. A Notification pop-up window displays with the message, “Are you updating
Only Owner/Lessee or Name of the Establishment?”. Select “Yes” radio button.

Click Submit.

Select PAA change:

Are you updating ONLY Owner/ Lessee or Name of the Establishment? Yes (O Ne
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Step | Action

Bl | A new Filing opens with the fields on the General Information tab auto-populated.

Location Information

House Number Street Name* Borough
et i mtitn 280 BROADWAY MANHATTAN v

Scope of Work Block* Lot* BIN®
Technical Report 153 1 1079215
Do(::;:‘a o Community Board Zip Code
101 10007
Statements & Signatures
5. Click Save.
6. A Notification pop-up window is displayed with a message that reads “Job filing

saved successfully.”.

Click OK to close the pop-up window.

Notification X

Job filing saved successfully.

Note The job number generated in the initial filing is the same as the initial
filing’s job number with P1 added as a suffix. (e.g., M00361860-P1).

| M00361860-P1 |

Scope of Work

Note Please refer to Preview to File on pages 36 - 37.
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Step | Action

7. Select “No” to “Are you updating Only Owner/Lessee or Name of the
Establishment?

Select “Yes” to Does this PAA include primary plan updates?
Click Submit.

Select PAA change:

Are you updating ONLY Owner/ Lessee or Name of the Establishment? (O Yes @ No

Does this PAA include primary plan updates? Yes O No

Note If the PAA includes primary plan updates, you will need to upload new
plans and also print the plans once the PAA is approved.

Bl | A new Filing opens with the fields on the General Information tab auto-populated.

Location Information

House Number Street Name* Borough
‘General Information 280 BROADWAY MANHATTAN v

Scope of Work

Block Lot* BIN
Technical ] 1079215
Statemer
Documents Community Board Zip Code*
Statements & Signatures o e
8. Select the Scope of Work tab.

M00022913-P1

0 dllOo

Scope of Work

Technical Report
Statement of Responsibility

Documents

Statements & Signatures
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Step | Action

Note Any change in the following fields will require reprinting of the Certificate
of Operations:
Name of Establishment
Owner
Number of People
Occupancy

All fields are editable.

Place of Assembly Space Information

Name of Place of Assembly Establishment®

park
FDNY Open Flame Permit Required* @ ves (O No
9. Click on all necessary fields, tabs or drop-down lists and make applicable changes
to the filing.

Tgpe of open flame use (select as many
[that apply):*

2 checked ~

Cooking
Warmers
Fire pit

Bonfire

+ Circus use

+ Flame breathers
Fireworks/Pyrotechnics
Flammable Liquid
Other

10. Yes is auto-populated for “Do you intend to update the Primary Plans?

Do you intend to update the Primary Plans?*

11. Click (+) Add Space Information.

# Add Space Information
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Step | Action

12. Select the changes to be made in Place of Assembly Space Information.

Place of Assembly Space Information

Cabaret* Oves (ONo

Occupancy Designation® Number of Persons*
Select v

Description of Event® Code
Select v

Bl | Altenate Plan 1 will be displayed.

Plan Type Occupancy Designation Description Code Number of Persons Cabaret
|Altemate Plan 1 A-1 Playhouse 37 50 No
Primary Plan A-2 Dance hall (food/drink) 50 50 No

13. M00022913-P1

General Information

Scope of Work

Technical Report
Statement of Responsibility

Documents

Statements & Signatures

Required Documents
14. M00022913-P1 e
General Information CreatedOn Document Name =« ~  DocumentStatus ~ PriorTo «> Y=
Scope of Work
2018-08-01 Alternate Plan 1 Required Approval X
Technical Report
Statement of Responsibility 2018-08-01 DPL-1: Design Professional Seal & Signature Required Approval 1
2018-08-01 Fee Exempt Supporting Document - DOF ACRIS Report Required Approval x
2018-08-01 Plans/Sketch - Place of Assembly Required Approval 2
Statements & Signatures

Note Please refer to Upload Required Documents on pages 27 - 30.
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Step | Action

15. Select the Statements & Signatures tab.
M00022913-P1

General Information

Scope of Work

Technical Report
Statement of Responsibility

Documents

Statements & Signatures

Note Please refer to Statement and Signature on page 31-33.

You have completed the Post Amendment Approval Filing Guided Practice.

DOB NOW M Build: PA/TPA B Published: September 16, 2019 (revised March 7, 2023)
78



