User Guide

LL88 Lighting (Article 310)

Version 1, 03/20/2025



Local Law 88 Critical Information

Please note that DOB NOW Filing Fees for Local Law 88 do not need to be submitted separately if a LL97 Report
due in 2025 because itisincluded in the LL97 filing fee.

The Local Law 88 Filing Fee information is transferred to BEAM on a nightly basis. It is not possible to complete a
Local Law 88 report in one day.

For buildings that are filing for both LL97 and LL88 in 2025, where the LL88 service provider differs from the LL97
service provider, the email address of the additional LL88 service provider will need to be added by the owner,
owner's rep or LL97 service provider in the BEAM platform, after the owner, owner rep, or LL97 service provider
have been granted access.

For buildings that are only filing for LL88 in 2025 (and not LL97 in 2025), enter the LL88 service provider in DOB
NOW and that information will transferto BEAM on a nightly basis.
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Local Law 88 Filing Fee

* Navigate to the DOB Now login page at nyc.gov/dobnow, enter your NYC.ID email address in the Email field,
and select Login. If you need to create an NYC.ID account, select Create Account or use the DOB NOW User

Guide for step-by-step instructions.
» After logging into DOB NOW, the Welcome page displays. Hover over DOB NOW: Safety and click Energy.

* From the Energy sub-menu, select Local Law 97/88 Filing Fee Payments.

Get started using DOB NOW by selecting a module below: Get started using DOB NOW by selecting a module below:
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http://../nyc.gov/dobnow
https://www.nyc.gov/assets/buildings/pdf/dn_userguide.pdf
https://www.nyc.gov/assets/buildings/pdf/dn_userguide.pdf

Local Law 88 Filing Fee

The LL88 fee does not need to be submitted separately because it is included in the LL97 filing fee.

Only continue with paying for LL88 filing fee if you are not filing LL97 compliance report in 2025.
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Local Law 88 Filing Fee

* Onthe Local Law Payments dashboard, select +Local Law 88 Payment.

NYC Department of Buildings

SAFETY I Local Law Payments

‘ Local Law 97 Fee Payments ‘ Local Law 88 Fee Payments
View... Actions ~  Transaction Number v Transaction Status v  Payment Status v
1] Select Action: ~ LL88000001014 Pre-Filing Due
< Select Action: ~ LL88000001013 Pre-Filing Due
] Select Action: ~ LL88000001011 Pre-Filing Due
G Select Action: ~ | LL88000001010 Pre-Filing Due
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Local Law 88 Filing Fee

In the Stakeholders section, select your role: Owner or Owner’s Representative. The information of the logged in user will auto-
populate in the selected section. Owner information is required.

* To change the name or address, select Manage/Associate Licenses from the personicon in the top right corner of the screen.

* Ifthe logged inuseris an Owner’s Representative, enter the email address associated with the NYC.ID account of the owner
on the Owner Information Tab. The grayed-out fields will auto-populate from the DOB NOW profile associated with the NYC.ID
account.

NOTE: To submita compliance reportin BEAM, you must first pay your filing fee and create an account in BEAM using one of the
following emails provided here: Owner, Owner's Representative, or Service Provider (RDP/Licensed Master Electrician/Licensed
Special Electrician). Only these emails will allow you to access your building profile in BEAM. You must add all three email addresses by
clicking eitherthe Owner information or the Owner's Representative tabs.

Stakeholders* >

Are you an:*

(:] Owner Q) Owner’s Representative (also provide Owner Information)

Owner Information*
|

Email*

Owner’s Representative [
|

vner Type* Service Provider (RDP/RCxA) email address

Select Type: v

| First Name Middle Initial Last Name

Business Name* Business Address* City*

State* Zip Code* Business Telephone
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Local Law 88 Filing Fee

* Under Owner Information, select Owner Type.

* Thefollowing owner types are fee exempt:
* Buildings owned by a not-for-profit corporation that is used exclusively for educational, charitable and/or religious purposes,
* Buildings owned by a Federal, State, City or foreign government.

* Fee-exempt owners are exempt from payment but still must complete these steps to get the Payment Confirmation Number
to be entered in the BEAM Reporting Portal.

* |fafee exemptowner typeis selected, the NYC Department of Finance Property Information must indicate that the Tentative or Final
Assessment Roll assessed valueis zero. Go to Department of Finance to print proof of exemption and upload it in the Reporting Portal with your

report.

Are you an:*

O Owner O Owner’s Representative (also provide Owner Information)

Owner Information* H Owner’s Representative

Email* Owner Type* Service Provider (RDP/RCxA) email address

Select Type: v

First Name Middle Initial Last Name

Business Name* Business Address* City*

State* Zip Code* Business Telephone
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https://a836-pts-access.nyc.gov/care/forms/htmlframe.aspx?mode=content/home.htm

Local Law 88 Filing Fee

* Confirm "Yes" thatyou will be filing a Local Law 88 Compliance Report in the BEAM Reporting Portal.
* Select"No" thatyour LL97 Compliance Report is not required to be submitted in 2025.

Transaction Information®

Will you be filing a report for Local Law 88 compliance in the Reporting @ves (Mo
Portal? {This information can be found on the LLEE Covered Buildings list)

= your LL97 compliance report required to be submitted in 20257 (O ves (@ No

=

Buildings
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Local Law 88 Filing Fee

* |Inthe Property Information section, enter the Borough, Block and Lot and click Search & Add.

Property Information* ~

' Select the BIM(s) for which you are filing a single report.

Borough. Block. Lot

Borough™ Block™ Lot*
Select Borough W Enter Block Enter Lot
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Local Law 88 Filing Fee

* |n the Building Identification Number pop-up window, check the box by the individual BIN for this payment
then select Select & Add.

Building Identification Number

v BIN v Address v Borough v
1028159 125 COLUMBUS AVENUE MANHATTAN
Total [tems: 1
|4 4 1 /1 Pk (3] 10 ~ | ltems Per Page 1-10f1 items
Select & Add €
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Local Law 88 Filing Fee

The property information will then be listed in a grid under the Search & Add button and can be removed

by selecting the trash icon. If selections are changed in the Transaction Information section after an address
has been added, the system will remove the address and it will need to be re-entered.

Select Yes to confirm that the BIN has either a single owner or the property is a co-op or condo.

Action BIN Address Borough Block Lot

] 1028159 125 COLUMBUS AVEMUE MAMNHATTAM 1118 1

I= the selected BIM(s) associated with a single owner or is the property a co- @®ves (OMNo
op or condo?*

BiSave | ™ Proceed To Pay D)
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Local Law 88 Filing Fee

* Forall other buildings, the Proceed to Pay button will display the payment amount. Click Proceed to Pay and
then Pay Now. A CityPay window will open in a new window/tab where payment is made by selecting the Check
or Credit Card tab. See the DOB NOW Payments CityPay Manual for step-by-step instructions.

Payment Confirmation

eCheck payments can take up to 10 days to process. The transaction will not be
complete until the payment is processed.

el L LBl W AR Rl e PR D L sl [ Pl LT SLLLE UL LT T
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https://www.nyc.gov/assets/buildings/pdf/dob_now_payment_user_manual.pdf

Local Law 88 Filing Fee

* After payment is submitted in City Pay, receipt details will be provided that show a receipt number. Thisis NOT
the number to be entered into the BEAM Reporting Portal.

* Return to the DOB NOW window. For credit card/Paypal/Venmo payments, you will see a notification with a
Payment Confirmation Number. This is the number to be submitted in the Reporting Portal. It will also be sent
to you by email.

e For payments by eCheck, the status of the transaction will change

¢ The Payment Confirmation Number will be sent by email
Payment has been processed.

when the payment clears (up to 10 business days afteritis
Payment Confirmation Number: 97ADIJ7FC2000002239

submitted).

Enter this confirmation Number in the Reporting Portal. An email notification has
e Your data will not be logged in BEAM until: also been sent with this Confirmation Number.

e The payment clears; and m

e The status on DOB NOW no longer says "pending"; and

¢ You have a payment confirmation number.
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Local Law 88 Filing Fee

* Forpayments by eCheck, the status of the transaction will change to Pending Payment Verification. The
Payment Confirmation Number will be sent by email when the payment clears (up to 10 business days after it

is submitted).

 The Payment Confirmation Number can be viewed on your dashboard once the Transaction Status is
submitted. To view all transaction details, double click on the transaction number to open it. From the Actions

column, you can delete any transaction in Pre-Filing status.

NYC | Buidings
NYC Department of Buildings

SAFETY Local Law Payments

1) T ey

J Local Law 97 Fee Payments

Local Law 88 Fee Payments

View... Actions v Transaction Number Transaction Status v PaymentStatus v  Payment Confirmation Number Artice -~ AmountPaid ~ Amount Due v Owner v

G Select Action: | LL97000001044 Submitted Paid 97ADJ7FC2000002239 520 $615.00 $0.00 AJOE LANDSCAPE
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LL88 Lighting (Article 310) Report

* Onthe BEAM Platform at nyc.beam-portal.org, from the left sidebar, navigate to Helpdesk. Then again from
the left sidebar, click New Ticket.

=< BE i M rovereo sy seep parrormm = Submissions

£+ JOE SMITH

A Homepage
= Knowledgebase / Overview

INVENTORY Select a cycle to view building data from: 2024 Calendar Year v
Knowledaebase
Actions: w
ADD MEMBERS
What are LL97 and LL88? How do | set up my accounts?
Current Sorts: | This box will display active sorts from the table below. m What about individual BEAM
tickets?
Current Search Terms: | This box will display active searches from the table below. | 1 This section contains links to
comprehensive overviews of NYC's suite
HELPDESK of laws that optimize building This section contains walkthroughs of
performance and help mitigate climate account setup across ESPM, DOB NOW,
View by Property View All by Tax Lot change. and BEAM, as well as walkthroughs of

each ticket submission offered within

Property Name ~  BBL (Tax Lot) ~  Buildin|

LOGOUT ©
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LL88 Lighting (Article 310) Report

* Select14. BEAM Account Update Point of Contact.

* Fillout all building and contact information for the property reporting for Local Law 88. Update the name and email for the
LL88 Lighting and Submetering Professional(s).

LLB8 Lighting Professional Mame
14. BEAM Account Update Point of Contact

Enter Building Address (as it appears on BIS)"
LL88 Lighting Professional Email

Enter Borough-Block-Lot (BBL)*
LLB8 Submetering Professional Name

Enter Building Identification Number (BIN)*

LL&8 Submetering Professional Email

Please search this List to verify your BIN

Primary Contact Name
Submitter E-Mail Address

Primary Contact Email®
This e-mail address will receive copies of all public updates to this ticket.

Case owner
Second Contact Name

If you select an owner other than yourself, they'll be e-mailed details of this ticket immediately.

Second Contact Email
Submit Ticket
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LL88 Lighting (Article 310) Report

* Navigate backto the "New Ticket" function and select 11. LL88 Lighting (Article 310).

11.LL&8 Lighting (Article 310)

This ticket pertains to a covered building subject to Article 310 of Chapter 3 of Title 28
of the Administrative Code, and is required to demonstrate compliance with lighting
system upgrades.

A complete “LL88 Lighting (Article 510)" ticket must include all of the following:

1. Building address, Borough-Block-Lot (BBL) and Building Identification Mumber
(BIN).

2. Confirmation and attestation upload from a registered design professional, a
licensed master electrician, or a licensed special electrician that the lighting
system of the entire building has been inspected and upgrades have been
implemented, pursuant to the New York City Energy Conservation Code that was
in effect at the time of such implementation

3. DOB NOW Payment Confirmation Mumber (i.e. 88:00000).

Meote: Buildings filing LL97 reports in 2025 do not need to pay a separate LLES
fee, instead input the LL97 Payment Confirmation Mumber.
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LL88 Lighting (Article 310) Report

* Onthe Create Ticket page, enter Submitter Email. This email address with receive copies of all public updates
to this ticket.

* NOTE: This email must be one of the emails provided in the DOB NOW Filing Fee (Owner, Owners Rep,
Service Provider) OR the LL88 Lighting Professional or LL88 Submetering Professional indicated on the
ticket “14. BEAM Account Update Point of Contact”

* Enter Building Address, Borough-Block-Lot (BBL) and Building Identification Number (BIN).

Submitter Email®

This e-mail address will receive copies of all public updates to this ticket.

Enter Building Address®

Enter address as it appears on NYC DOB BIS

Enter Borough-Block-Lot (BBL)*

Enter BBL as it appears on LL88 and/or LL57 CBL

BBLs must be 10 numerical digits, including any leading zeros for the block and lot (ie. 1012234067). There
should be no dashes, spaces, or other characters within the digits.

Enter Building Identification Number (BIN)*

Enter BIN as it appears on LLS7 CBL.

BIMs must be 7 numerical digits (i.e. 1234567) There should be no dashes, spaces, or other characters within
the digits.
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LL88 Lighting (Article 310) Report

Select from the following which professional is attesting to the report:
Registered Design Professional

Licensed Master Electrician
Licensed Special Electrician

Input the license information for said professional.
RDP License # lookup: NYS Department of Professions

Electrician License # lookup: BIS
Electrician License # lookup: BIS

Please select which professional is attesting to this report:

Please enter the license number of the professional attesting to sub-metering
upgrades.

This is a required field.
RDP License # lpokup: NYS Department of Professions
Electrician License # Lookup: B15

LL88 Lighting (Article 310) Report



https://www.op.nysed.gov/
https://a810-bisweb.nyc.gov/bisweb/LicenseTypeServlet?vlfirst=Y
https://a810-bisweb.nyc.gov/bisweb/LicenseTypeServlet?vlfirst=Y

LL88 Lighting (Article 310) Report

* Click "Choose file" and upload the following supporting documentation
* Article 310 Professional Attestation.

* Attestation form signed by both the professional and the building owner.

Please upload an attestation by the reviewing Registered Design Professional, licensed

master electrician, or licensed special electrician.

Choose File | Mo file chosen

This is a required field.

Buildings

LL88 Lighting (Article 310) Report
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https://www.nyc.gov/assets/buildings/pdf/article_paf.pdf

LL88 Lighting (Article 310) Report

LOCAL LAW 88 of 2009:
Professional Attestation Form for Article 310/ Article 311

Form mus be fppewnifan

Buildings

FURPOSE: The Licensed Professional must complete this form 1o verify documenlation filed in compliance with Ariche
310 andior Artiche 311 of Chapler 3 of Tithe 28 of the NYC Administrative Code (LLBE)

1. Verifying Licensed Professional

Mo o Viarillyineg Profeds sacral

Business Mame Business Telephone:
Business Address:
Email Address Lokl Telephone:

Licerse Type [Cnozse one inom Below) Lictngs Mumber

O Professional Emnginear
Ol Fegistered Aschilec]

[ Licersad masier abecirician

Austiche for LR the Lisensed Professional i aliesting for 0 Anicle 310 O Asticle 311

1. Artestation of Building Ownar

Name of the Building Owner
Bulldirg Cwrwr’s Email

Busbding owner's atbestation

| cotilly il | arm thos cowrsser of recond Tor e peferenced bulding!s), and | have suthorized the above duly Bosmed probessional b verily
micrmation relating io oy buldingi's) submitied pursusnt o Arcks 310 ard'or Artiche 311 of Chapler 3 of Tidke 28 of the NYG
Adminatrative Code [ILLSY)

Buslding Cramar’'s Phors

Sgrature [l

3. Attestation of Verifying Professional

| have reviewed the information submitted in documentation related to the compliance of this building owner's building(s) with Article 310
and/or Article 311 of Chapter 3 of Title 28 of the NYC Administrative Code (LL8B), and under penalties provided by law, attest to its
accuracy. Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to
any City employee, or for a City employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the
job or in exchange for special consideration. Violation is punishable by a fine or imprisonment or both. | understand that if | am found after
due hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified
any certificate, form, signed statement, application, report or certification of the correction of a violation required under the provisions of
the Building Code or of a rule of any agency, | may be barred from filing further applications or documents with the NYC Department of
Buildings.

MName (please print):

Signature: Date:

Print name, sign, and date.
For Professional Engineer or Registered Architect,
apply seal at right.

nye.govibuildings Rew. 2/27/2025

Buildings
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LL88 Lighting (Article 310) Report

e Input your DOB NOW Payment Confirmation Number - if not paying LL88 fee, input the LL97 payment
confirmation number.

e Click Submit Ticket!

Please enter DOB NOW Payment Confirmation Number.”

This is 3 required field. DOB MOW User Guide.

(i.e. BEx0000000)
Mote: Buildings filing LLSY reports in 2025 do not need to pay a separate LLES fee, instead input the LLSY

Payrnent Confirmation Mumber.

Submit Ticket
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