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• What is an SSP

• SSP Development and Submittal Process

• SSP Content

• SSP User Manual

• SSP Status and Submittal Timeframe 

Andrew Melnyk, OCS Director 
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Site Safety Plan (SSP)

SSP is a document specific to the project work scope and
shall address hazards associated with the project tasks
and include specific safety procedures and training
appropriate and necessary to complete the work. The
SSP is subject to review and acceptance by the Office of
Construction Safety (OCS).
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Site Safety Plan (SSP)

• In the SSP the contractor will provide a DETAILED work scope, determine
potential hazards, and have procedures to mitigate identified hazards at
the construction site.

• The SSP should include all involved parties (e.g. GC, subcontractors,
consultants, etc.) and their responsibilities at the project.

• Involved employees shall be trained on the SSP requirements, evaluation
and enforcement of safety procedures and hazard mitigation.
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SSP Development and Submittal 
Process: 

Roles and Responsibilities 
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Roles and Responsibilities 

SSP development, submittal and review process involves three parties:

• Contractor

• Project Staff, and

• Office of Construction Safety (OCS).

All three play an important role in ensuring that the SSP is well developed and
reviewed expeditiously.
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Project Staff Responsibilities
Project Staff – Through the SSP APP, reviews and
verifies the contractor has:

• Selected applicable construction activities

• Completed and attached required templates

• Attached required documentation (drawing, MPT,
records. etc.)

If SSP is incomplete, has inaccurate information or
missing documentation, Project Staff returns SSP to the
contractor for revision and resubmission.

When information in SSP is deemed comprehensive
and sufficient, the SSP will be submitted by Project Staff
to OCS for review and acceptance determination.
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OCS Responsibilities
OCS Code Compliance Unit 

• Reviews SSP prepared by the
contractor and submitted by Project
Staff

• Evaluates each section and
applicable template is reviewed for
completeness

• Determines status (Acceptable,
Unacceptable, and Conditionally
Acceptable) and provides review
results
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SSP Development and Submittal 
Process: 

SSP Application Access by Project Staff 
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Site Safety Plan – Benchmark access

11



Site Safety Plan – Benchmark access
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Site Safety Plan Application
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Specific Site Safety Plan
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Sandra Glick, Chief of Code Compliance unit, OCS

SSP Content
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SSP Project-related Information
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Determining Applicable Sections of SSP

• A well-defined scope of work will dictate the selection of
project-specific sections (Construction Activities).

• General sections or elements will vary depending on
whether it’s a Public Buildings or Infrastructure project.

• All SSPs for all projects have Mandatory Sections.
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Construction Activities - Examples

• Blasting and the Use of Explosives
• Concrete, Masonry and/or Paving
• Confined Space Entry
• Construction Vehicles/Heavy Equipment
• Cranes, Derricks, and Hoists
• Demolition
• Elevator Work
• Excavation
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Preparation of SSP by a contractor
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Preparation of SSP by a contractor
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Construction Activities & Mandatory Sections
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SSP User manual: Program Unit’s Role
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Check: 
Registration/PIN#
Project id#
Work Scope Description
Contractor’s Name

Within “Site Safety Plan”, 
Select a section to see a clean 
copy of corresponding 
template (in PDF).

Select attached documents or files for
screening sections with “blank status”
i.e. the sections needed for review.

Open the most recent 
file(s) submitted

This date is key
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Screening by Program Unit
• Benchmark
• Construction activities. Work Scope
• Construction activities start dates. Schedule.
• Templates – attached, completed, correspond to the section.
• Attachments – applicable and task-specific. Examples: MPT plan, drawings, checklists, forms,

copies of certifications. Note: Corporate Programs and HASPs, are NOT Reviewed.

• In templates use visible area only. For additional information, attachments shall be provided.
• JHAs must be submitted as separate attachments in addition to the template.
• Forms must be attached NOT inserted in the blank spaces of the templates.
• Ensure consistency throughout the SSP.
• Use “N/A” (Not Applicable) for templates that irrelevant to work scope.
• Templates, for previously completed SSPs, shall not be reused. Always download templates

for each project.
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Andrew Melnyk, OCS Director

SSP Status and Acceptance Timeframe 
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SSP Status in APP

• Draft (Initiation, Creation of SSP)

• Submitted for DDC Review

• Incomplete Request for More Information

• Review Completed by Program Unit

• Acceptable

• Unacceptable

• Conditionally Acceptable
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Draft / Revisions
Contractor

Submitted for DDC Review

DDC Program UnitIncomplete Request for More Information

Office of Construction Safety

Review Completed by Program Unit

AcceptableUnacceptable

Conditionally Acceptable
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SSP Status – Individual 
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SSP Status - Overall and Individual Sections

31



SSP Status: Email notification 
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Acceptance Timeframe

• Remind the contractor to provide required or missing information/documentation ASAP.

• Project Staff to screen within 5 working days from contractor submittal.

• Once SSP screening/review is completed by Project Staff, SSP is available for OCS to review.

• SSP reviewed by OCS in the order received (chronological).

• The entire SSP review process is a joint effort, and communication (comments, requested
clarifications) within the SSP application is crucial.
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Acceptance Timeframe Goals

• Requests for expedited review of an SSP to be submitted by the division’s Executive Level (Assistant 
Commissioner) and require comprehensive information and verification. If required information is not 
provided, the request to expedite may be declined.

• Expedited review will be granted based on valid justification and extenuating circumstances. Note: 
improper planning by contractors or project staff is not considered a valid reason. 
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Q&A
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Thank You!
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