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May 10", 2022

Department of Arts & Cultural Committee

e e ¢ Meeting Minutes
Registering on Vendor Portal Guide

Steps to Register on Vendor Portal.
Associated screenshots are attached below.

1. Link to register on Vendor Portal (https://www.finance360.org/vendor/vendorportal/)
Enter your tax id number in the User ID field and click on “Register”
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4. Check off the applicable fields in our Bid List (Goods/Commodities) and/or (Services)

|GOODS  COMMODITES ]+
GOODS / COMMODITIES

I Atz conpITIONERS & B

[T ART suPPLIES AND MATERIALS

™ aubic visuaL EquIPMENT

ECTRIT FAR

o

I BUILDING/PLUMBING/ELECTRICAL MIS
ISER‘~;’ICES _'_jl Slzzsze sals
OREVENTION
I™ sRoPCsAL WRITING SERVICES
I™ sAFeETY. SECURITY OR INVESTIGATIONS
I securITY S¥STEMS. INSTALL. =
I™ sHEET mMETAL/DUCT WoRH
™ SQURD EQUISMENT - 24 SVETEMS, InST

5. Once you are done click on “Submit”
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