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Learning Objectives
Describe DOB NOW

Know Where to Go for Help

Register for DOB NOW through eFiling

Login and Navigate within DOB NOW: Build

Create a New Job Filing

Schedule Appointments, Resolve Objections and Resubmit
File a PW2 and Print a Permit

Request After Hours Variance (AHV Request)

Submit Post Approval Amendments (PAA)

Request a Letter of Completion (LOC Request)

Make a Subsequent Filing




Session Structure
e Presentation

e Scenarios performed in DOB NOW
 Knowledge Checks and Polls
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DOB NOW at-a-glance

DOB DOB DOB DOB

! NOW ! NOW ! NOW NOW

DOB NOW is an interactive, web-based portal that will enable building
owners, design professionals, filing representatives, and licensees to do
all business with DOB onlineg, including:

Submit applications

Make payments

Schedule appointments

Check the status of an application
Pull permits

Make renewals
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Impact on Customers

Customers are able to submit DOB NOW: Build job filings
Better : . .
and DOB NOW: Safety compliance filings online for work
types live in DOB NOW, which is more convenient than
having to travel to a DOB office.

Customer
Service

T ¢-EL-T M Customers can view real-time information on job filings and
Y J-I{R I compliance filings for work types live in DOB NOW in one
{81111t sl place online: the DOB NOW Public Portal.

Greater DOB NOW will make construction in the city more
LELEETER QA transparent for residents and building owners.

[01]e1 ). Bl Moving from paper-based to digital makes it easier for DOB
T 13 [ [l to review applications and process them.
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Key Dates and Changes

Buildings



Rule Review

As of October 16", the use of DOB
NOW: Build for is mandatory for: e

SERVICE UPDATE
. [ d I k h d Sidewalk Shed, Supported Scaffold, Fence, and Sign Job
Filings to Launch in DOB NOW: Build on October 16, 2017
S I e W a S e Effoctivo Octabor 16, 2017

Al now Sidowalk Shad , Suppartod Scaffold, Fance, and Sign job filings must b submited
thiough DOB NOW. Buitl at ww.nye. govD DENCW

whare the Sidewalk
Saction 16 of the

Al naw job filings, subritted in the borough office or thraugh aFilin
Shd, Suppartod Scatold, or Fance woik type

e Supported Scaffold B

submitted in the borough office or thro
gnatad (n Section & of this PW1, will ba

h SFling, whera he Sgn work

Temattin 10 90 61 1
Van mn 100 WO 114 10
Uitaton Tvow B 84684 4610 u:nnnJlman W00, 1300

e Construction Fence

o g it 01 1 b 10108 L] o i 17
oW K006 (AR, 14 1420 1A RD1 SR Dl st e
143 A 1 g o0 04 i 11 o

If the Sidawalk Shad, susgpun.u Seaflald, Fanco, or Sign job filing [s associated with ather
vtk tpos, the Shod, Supportod Seaffold, Fence, o Sign job filng must be submited
though DOB NOW Bt

.
o Al Sidowalk Shad, Supportad Seaflold, Fanco, and Sign job filings that currently have a BIS
Job numbar wil continue to be procassad in the borough ofiicus or through oF ling.

AlLwrars, Danin Profvsnonal, Licenssas, s ling Regroseriates must have n sFilng

account 1o propare, pay, and subimit filings 1 DOB NOW. £, o our Ragsration
Tkl W hye dovoonowips for detaled inforation about Tegistering for an 8 Filng
account.

For quastions or futher infarmation please submit your inguiry to waw.nye. gov/dobnowhalp

POST UNTIL: DECEMBER 28, 2017

Rick ), Chander, P.£, Comnissloner mygoubutdings
bulld scite |Ive safe
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Rule Review

As of October 16, 2017

Use of DOB NOW: Build

Mandatory

e Antenna

 Curb Cut
 Construction Fence
 Sidewalk Shed

e Supported Scaffold

* Signs

Table of Contents

AN
CC
FN
SH
SF

SG

Use of DOB NOW: Build
Optional

*  Plumbing PL
* Sprinkler SP
« Standpipe SD



Rule Review

Beginning October 16, Sidewalk Shed, Supported
Scaffold, Fence, and Sign options will be removed from
eFiling
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Rule Review

Beginning October 16th, paper filings with Sign checked
in Section 5 of the PW1 will be rejected by the DOB

3 | Job/Project Types Choose one and provide specified associated information.

DAIteration Type 1 or Alteration Type 1 required DAIteration Type 2 5A, 6A-D, 8A-B, 9-10, 13C-E, & DFuII Demolition 6B, 8D, 9A &
to meet New Building requirements (28-101.4.5) 14, 20, 22 9C-D, 8K 13D-E, 14 21A, 22
6A-E, 88-C, 9-10, 12 13C-F, 14, 18-20, 22 & DAIteration Type 3 5A 6B-F, 8C, 9-10, 13C-E, 20, 22|_|Subdivision 9A, 9D, 12A-B
PW1A PD1 DDCondominium Climproved 17
DAIteration Type 1, OT: “No Work” 8C, 9-10 & 5A Directive 14 acceptance requested?
12, 13C-F, 14, 18-18, 22, PWIA, PD1 _IYes [INo
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Rule Review

Beginning October 16%, the entire filing will be rejected if Fence,
Supported Scaffold, and/or Sidewalk Shed are included in
Section 6 or any of the boxes are checked in Section 15 of the
PW1

6 | Work Types Select all that apply but no more than allowed by job and filing fype. "OT" required on all NB and Alteration 1 initial applications.

&A [IBL - Boller PW1C CIFS - Fuel Storage PW1C ~ [CIPL - Plumbing PW1B BE 1 CC - Curb Cut 16
[1FA - Fire Alarm [1FF - Fire Suppression [1SD - Standpipe PW18 [ OTALAN - Landzscape

[1MH - Mechanical [1SP - Sprinkler PW1B 6F [] OTVANT - Antenna
6C ] OT/GC - General 60 [ OT - Other, descrbe: [ OT/BPP - Builders Pavement Plan 80
Construction Fence and Sidewalk Shed 1 OT/FPP - Fire Protection Plan
1 OTMAR - Marquee 8E, 268

15 | Construction Equipment

Construction Material:
linear ft. BSA/MEA Approval No.

X|Supported Scaffold
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Rule Review

Chutes, Derricks, Cranes, Hoists, Suspended Scaffold
are not included in this release. Continue to file through
eFiling or Borough office.

| 15 | Construction Equipment

I X|Chute I | |Sidewalk Shed Construction Material:
__|Fence Size: linear ft. BSA/MEA Approval No.

_|supported Scaffold [ X]Other, ——
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Rule Review

All job filings including the mandatory work types that
currently have a BIS job number will continue to be
processed in the Borough Offices or through eFiling.
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Bundling Work Types

Work Types That Can Be Work Types That Must Be
Filed Together Standalone Filings

Sidewalk Shed Antenna
Supported Scaffold
Construction Fence

Curb Cut
Plumbing
Sprinkler Sign
Standpipe
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Not Currently Available in DOB NOW

Submit through www.nyc.gov/dobnowhelp

Withdrawal and Superseding Requests

Required Document Waiver and Deferral Request

All - Additional Information Form

PER11 - Manual Appointment Request

CCD1 - Construction Code Determination

ZRD1 - Zoning Resolution Determination

L2 - Requests for Overrides, Reductions, or Waivers of Civil Penalties
for Work Without a Permit and Stop Work Order Violations
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http://www.nyc.gov/dobnowhelp

Annual Fees for Signs

Will continue to be calculated and managed through
the NYC Department of Finance
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Job Filin

Job Number

9 Characters

M00000001

Borough (M,B,X,Q,S) = 8 Digits

M = Manhattan, B = Brooklyn, X =Bronx,
Q = Queens, S = Staten Island

Permit Number

13 Characters

MO00000001 - I11-SG

Job Number o= Filing Number == Permit Type

SH = Sidewalk Shed, FN = Fence
SF = Supported Scaffold, SG = Sign

Table of Contents

and Permit Number

Filing Number

2 Characters

11
S1,S2,S3 ...
P1, P2, P3...

Alphabetical Character 4 1 Digit

| = Initial Filing, S = Subsequent Filing, P = PAA

After Hours Variance Number

8 Characters

M1356789
Borough (M,B,X,Q,S) < 7 Digits

M = Manhattan, B = Brooklyn, X = Bronx,
Q = Queens, S = Staten Island



Filing Types

Filing Type | Description Sample Job
Filing Number

Inttial Origtnal Sidewalk Shed and M00289607-11
application fora Construction Fence
job; generates  job filing
the job number

Post Used to make Scope of work M00289607-P1
Approval adjustments increases;
Amendment after approval significant change
to the plans
Subsequent Link jobs at Add Supported M00289607-S1

same property;  Scaffold to job
add a work type filing M00289607 -
or additional 11

standalone filing

Table of Contents m m



Knowledge Check

True or False:

Using DOB NOW for Sidewalk Shed, Supported
Scaffold, Construction Fence and Sign Filings
after October 16th is optional
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Knowledge Check

Answer:
False

Using DOB NOW: Build for Sidewalk Shed,
Supported Scaffold, Construction Fence and
Signs is mandatory as of October 16, 2017
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Knowledge Check

Accept or Reject:

Will this filing be accepted or rejected at the
Borough Office after October 16t?

3 | Job/Project Types Choose one and provide specified associated information.

DAIteration Type 1 or Alteration Type 1 required DAIteration Type 2 5A, 6A-D, 8A-B, 9-10, 13C-E, & DFuII Demolition 6B, 8D, 9A &
to meet New Building requirements (28-101.4.5) 14, 20, 22 9C-D, 8K 13D-E, 14 21A, 22
6A-E, 88-C, 9-10, 12 13C-F, 14, 18-20, 22 & DAIteration Type 3 5A 6B-F, 8C, 9-10, 13C-E, 20, 22|_|Subdivision 9A, 9D, 12A-B
PW1A PD1 DDCondominium Climproved 17
DAIteration Type 1, OT: “No Work” 8C, 9-10 & 5A Directive 14 acceptance requested?
12, 13C-F, 14, 18-18, 22, PWIA, PD1 _IYes [INo
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Knowledge Check

Answer:
Rejected

Filings with Sign checked in Section 5 of the PW1
or Fence, Supported Scaffold or Sidewalk Shed in
Section 16 will be rejected at the Borough office.
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Knowledge Check

Question:

How do you change/replace the applicant of
record or contractor for a DOB NOW job?

Table of Contents m m



Knowledge Check

Answer:

Submit a withdrawal and/or superseding request
via www.nyc.gov/dobnowhelp and the DOB
NOW team will make the updates in the system.
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Knowledge Check

Question:

How do | submit the following requests for
DOB NOW jobs?

Withdrawal and Superseding Requests

Required Document Waiver and Deferral Request

All - Additional Information Form

PER11 - Manual Appointment Request

CCD1 - Construction Code Determination

ZRD1 - Zoning Resolution Determination

L2 - Requests for Overrides, Reductions, or Waivers of Civil Penalties for Work Without a
Permit and Stop Work Order Violations
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Knowledge Check

Answer:

Submit through www.nyc.gov/dobnowhelp

DOB A
NOW

Let us know how we can help you. Please fill out the form below and we will get back to you by email during Department of Buildings business hours. You should
receive a response within one business day.
Items marked with * are required.
Moduie
Project/Filing Type* CIplumbing O Sprinkler ClStandpipe [ Antenna [ Curb Cut
Question Category* on Category

Account Registration Issues
Job/Filing Reference Number Type Additional Information

icense Assistance With Completing a Filing
o Numpsriifappitabie Construction Code Determination (CCD1)
What is your role for this filing in DOB General
Now? Manual Appointment Request
Explain Question* (Maximum limit: 600 Chard Request Document Waiver/Deferral
equest Override
q Reduction

Request Supersede 2

Request Withdrawal

Technical Issues

Waiver of Civil Penalties for Work Without a Permit v

Waiver of Stop Work Order Violations
Supporting infarmation Uptond Zoning Resolution Determination (ZRD1) - — 7

Note: only one document per submission maybe uploaded. PDF files must be less than 10MB. v
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Register for DOB NOW through eFiling

X3 NYC aace | roruara

Buildings



Who Needs to Register for eFiling

* Property Owners * |nspectors
* Filing Representatives - Special Inspectors
« Design Professionals - Progress Inspectors
- Registered Architects  « Sjte Safety
- Registered Landscape - Site Safety Manager
Architects - Construction
- Professional Superintendent
Engineers - Site Safety
* General Contractors Coordinator

Sign Hangers
« Lessee




Register for DOB NOW through eFiling

Before you can file in DOB Welcome to eFiling

NOW, all stakeholders 008 NOW Wl be relessed i phases over he coming yeas, During he anafon,
associated to the filing must e e G o o
register for eFiling

NOW. For online filings that have not yet transitioned to DOB NOW, please contin
access through the links below.

If yo u a re a | re a d y regi Ste re d i n Major Construction Minor Construction

Development Hub Hub Self-Service

eFiling then you will use your e
eXi Sti n g e F i I i n g u Se r n a m e a n d Electrical and Minor Plumbing :‘:I:age Your Account

password to access DOB NOW Limited Alteration Application Ay R

R e g i St e r a t Development Hub Hub Fuil-Service Hub Seif-Service
WWW. nvc-gov/dobefi I i ng NYC Development Hub DOB NOW
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eFiling Registration — Contact

Details

NYC Development Hub Enroliment Form

Please provide the following information to enroll for NYC Buildings eFiling. ltems with a (*) a

When you have completed the form, please click on 'submit' and follow the instructions.

Electronic Filing Account Information (required for all users)

It is important to provide a valid e-mail address you have access to. An activation email will be sent to
this email address. If you forget your password the only way to gain access to your account and saved
work is with your e-mail address! Your e-mail address can be updated after enroliment.

Email Address (*)

Re-Enter Email Address (*)

|

|
Password (*) | |
Verify Password (*) |

USER ACCOUNT INFORMATION

First Name (*)

Middle Initial

Last Name (*)

Business Address (*)

City (%)
State (*)

Zip (%)
Contact Phone (*)

Mobile Phone

| |
| |
| |
| |
Apt # | |
| |
| |
| |
|
|

re required.
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eFiling - Authentication Form

AUTHENTICATION FORM -

nstructions:
order to paticipate in Buldings' ¢ ectronic filing program, you must accurately complete this form. Please sign the form, have & notanzed, and stamp it with your
ofessicnal seal (f apphcable) Any lalse or misleading statement(s] provided herein will result in the applicant’s disqualification from being able to
enew permits electronically and may lead to criminal prosecution.

APPLICANT INFORMATION

E-mail Address: shobhnat@gmail com Date: 12572008

Last Name: Tedwars First Name: Shobhna M: C
Contact Apt
Address: 280 Broadway -

Cliry: NEW YORK Stote:  NY Zip: 10007
Contact Tel: 222.333.4444 Mobile Phone: 222.555.6666

UCENSES AND TRACKING NUMBERS
Ploase list all Hcenses and racking numbers issued to you by DOB and associsted business

information

License Number
Master
Plumber Busmess Name 1

Busmess Name 2
License Number
Busness Name
Business Name 2

Fire Suppression &
Piping Contractor

Oil Burner License Number
Installer Business Name
Sign Licanse Number
Hanger Busmess Name

111111

General Contractor

Electrical Comtractor

Tracking Numbes
Busmess Name
License Number
Busmess Name

New York Pvt Lid

Enter License Number and Business Information
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eFiler

Owner

Licensed
Professional
s, General
Contractors,
Sign
Hangers,
Filing
Representat

Register for eFiling

Submit Receive
Sign, Date  Application Confirmation
Complete Click Print and Seal and of
Registration  Verification Authentication or Credentials to Registration
Form Email Form Notarize DOB from DOB

T 1,
e.“ 2,
%
3 4
3 ;
"L'.f.
PN
AN

LAA, 5t floor
280 Broadway *

WRSte: Professional Engineers, Registered Architects, or Registered Landscape Architects must
bring their DOB ID card when delivering the form in person. A representative cannot deliver in

their place.
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From eFiling to DOB NOW

g~~~ TooBNow

Complete and Forms converted to

Upload Forms (e.g., # screens in DOB NOW
PW1, TR1, PW2)

SAY:

Upload Plans # Upload Plans

Upload Required Upload Required
Items - Items
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Knowledge Check

True/False:

The property owner must be registered in eFiling
before a filing can be submitted.
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Knowledge Check

True:

* Property Owners
Filing Representatives
Design Professionals
- Registered Architects
- Registered Landscape
Architects

- Professional Engineers
General Contractors

Sign Hangers

Lessee

Table of Contents

Inspectors
Special Inspectors
Progress Inspectors
Site Safety
Site Safety Manager
Construction
Superintendent
Site Safety Coordinator



Roles and Responsibllities tn DOB NOW

build safe | live safe Table of Contents m m m

Buildings



Applicant of Record Permissions

Work Type

Professional Engineer,

Supported Scaffold Registered Architect

General Contractor,
Professional Engineer
Registered Architect

Construction Fence

General Contractor
Professional Engineer
Registered Architect

Sidewalk Shed

Sign Hanger
Professional Engineer
Registered Architect

Applicant of Record for PW1

Standard Plan Examination Professional Certification

Professional Engineer
Registered Architect

Professional Engineer
Registered Architect

Professional Engineer
Registered Architect

Professional Engineer
Registered Architect

Applicant of Record for

PW2

General Contractor
Professional Engineer
Registered Architect

General Contractor
Professional Engineer
Registered Architect

General Contractor
Professional Engineer
Registered Architect

Sign Hanger
Professional Engineer
Registered Architect

** For BSA Approved Sheds or Fences
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Permissions by Role

Design

Professional

Filing Rep

General
Contractor/

PW1/Scope of Work

TR1

Work Permits

Plans

Other Documents

DPL1

Payment

Legal Statement and

Signatures

** Can upload Plot Diagram if Applicant of Record

Add/Edit
Add/Edit
Add/Edit
Upload
Upload
Upload
Pay
Attestation

*** Only when Applicant of Record

Table of Contents

Add/Edit
Add/Edit
Add/Edit
Upload**
Upload
Read Only
Pay

Attestation

Add/Edit
Add/Edit
Add/Edit
Upload
Upload
Read Only
Pay

Read Only

Sign Hanger

Add/Edit
Add/Edit
Add/Edit
Upload***
Upload
Read Only
Pay
Attestation



Special Permissions
. |Specialinspector | Progress Inspector

PW1/PW3 Read Only Read Only

Work Permits Read Only Read Only

TR1/TR8/EN2 |dentification/ |dentification/
Certification Certification

Other Documents Upload Upload

DPL1 Upload Upload

Payment Pay Pay

Submit a Filing No Access No Access
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Sign on to DOB NOW: Build

Buildings




Access DOB NOW: Build

www.nyc.gov/dobnow



http://www.nyc.gov/dobnow

DOB NOW Log In Screen

House Number Street Name Borough

Enter House Number Enter Street Name l Select Borough

Search

Building Identification Number (BIN)

Borough, Block, Lot

Device Search

= . W
Search the Public Portal for Filings and Permits Submitted in mﬂ og In to m to Submit and Filings:

Enter your e-Filing account information

Email

l Email l
Password

l FPassward l

To register for an account or reset your password,
go to the eFiling website.

Meed more help? Contact us. 1 PU bllC

DOB I
Public Portal FAQ and User Manual

Building Information Search

INSPECTIONS

I FAQ and Resources
I FAQ and Resources

N¥YE€ OpenData

Table of Contents

Portal

2.Log Into

DOB
NOW



DOB NOW Log In Screen

[oos]
Search the Public Portal for Filings and Permits Submitted in nﬂd

[008]
Log In to to Submit and Filings:

House Number Street Name Borough

Enter House Number l Select Borough v

Enter Street Name l

Search

Building Identification Number (BIN)
Borough, Block, Lot

Device Search

DOB I
Public Portal FAQ and User Manual

| Building Information Search I

Enter your e-Filing account information

Email

l Email

l

Password

l Fassworgd

l

To register for an account or reset your password,
go to the eFiling website.

Meed more help? Contact us.

I FAQ and Resources
I FAQ and Resources

I NYE OpenData I

Table of Contents

1. Link to FAQs
and Public
Portal User
Manual

2. Link to
Inspections

3. Link to Build
and Safety
FAQs and
Resources

4. Link to BIS

5. Link to NYC
Open Data



Log In Error Message

Email and Password combination 1s incorrect.

If you don’t already have an account, or if you can’t remember the
password. you can register or change your account settings on the
eFiling website at www.nyc gov/dobefiling.

The system will direct you to the eFiling registration site
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Navigate to DOB NOW: Build

NYC | Buudings

I DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Buildings

311 | Search all NYCgov websites

me! DOB N
inspection,

provides robust online accounts, making it ea
pull permits, and make renewals.

ar to submit applications, make payments, schedule ap)

intments, check the status of an appli

Facade, Boiler Compliance Filings are available under DOB NOW: Safety.

Plumbing, Sprinkler, Standpipe, Antenna, Curb Cut, Sidewalk Shed, Supported Scaffold, F

rical and Elevator Job Filings are available under DOB NOW: Build.

Get started by selecting a component below

DoB DoB
NOW NOW

Select DOB NOW: Build




DOB NOW: Build Dashboard

Buildings

DOB NOW

D0B
[now

My Jobs

Submit Filings, Payments, and Requests to the NYC Department of Bu

I ) ) s

Filter my jobs +

Total Items: 1242 (Showing ltems: 10)

4 < /125» M 10

v ltems Per Page

My Work Permits My AHV Work Permits MY LOC Requests  Job Filing Search
Job Number >~ Filing Number~ Filing Status~¥  Address ¥ Borough ~ Applicant of Record~
M00002702 11 Pre-Filing 280 BROADWAY  MANHATTAN  SAM FACE
M00002697 11 Pending Plan ... 45 ROCKEFELLE.. MANHATTAN JOE ADAM
M00002696 11 Pending Prof... |45 ROCKEFELLE.. MANHATTAN JOE ADAM
M00002695 11 Pending Plan ... 93 GRAND STRE... MANHATTAN JOE ADAM
M00002692 11 Pending Prof ... 1 LIBERTY PLAZA MANHATTAN JOE ADAM
M00002689 11 Pending Plan ... 85 WEST STREET MANHATTAN JOE ADAM
M00002688 11 Pending Plan ... 85 WEST STREET MANHATTAN JOE ADAM
M00002686 11 Pre-Filing 64 FULTON STR... MANHATTAN JOE ADAM
M00002685 11 Pre-Filing 33 LIBERTY STR... MANHATTAN JOE ADAM
M00002682 11 Pre-Filing 33 LIBERTY STR... MANHATTAN JOE ADAM

Owner ¥

SAM FACE
JOE ADAM

APPLE RO...

SAM FACE

APPLE RO...
APPLE RO...
APPLE RO...

SAM FACE

Created Date ~ ~

07/13/2017 11:12:10 AM
07/13/2017 10:23:14 AM
07/13/2017 10:19:07 AM
07/13/2017 10:13:00 AM
07/13/2017 09:57:11 AM
07/13/2017 09:52:02 AM
07/13/2017 09:45:46 AM
07/13/2017 09:39:03 AM
07/13/2017 09:36:26 AM
07/13/2017 09:11:24 AM

Modified Date v

07/13/2017 01:27:46 PM
07/13/2017 11.03:42 A...
07/13/2017 01:59:50 PM
07/13/2017 02:28:10 PM
07/14/2017 10:15:03 A...
07/13/2017 03:24:40 PM
07/13/2017 04:01:02 PM
07/14/2017 10:08:55 A...
07/13/2017 09:36:27 A...
07/14/2017 09:58:40 A...

311 | Search all NYC.gov websites Dev-AN/CC Branch

Payment Status~

Paid
Paid
Paid
Paid
Paid
Paid
Paid
Due
Due

Due

Welcome, JOE ADAM
AIOETEST@GMAILCOM

Need Help?
Sign Out

Filing Action

Select Action:
Select Action:
Select Action:
Select Action:
Select Action:
Select Action:
Select Action:
Select Action:
Select Action:
Select Action:

v (=

¢
@
¢
@
¢
@
¢
.G
¢
@

11 - 20 of 1242 items
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ate New FiIinis

DoB DOB NOW

NOW Submit Filings, Payments, and Requests to the NYC Department of Buildings

My Jobs My Work Permits My AHV Work Permits MY LOC Requests Job Filing Search

Filter my jobs =

|- Return to Dashboard
+ Job Filing — Create a new job filing
+ Work Permit — Request a work permit
+ AHV Permit — Request an After Hours Variance (AHV) permit
+ Request LOC — Request a Letter of Completion




View Your Filings

NYC Buildings

DOB
° DOB NOW
ROM Submit Filings, Payments, and Requests to the NYC Department

n ==Job Filing #Work Permit m #Request LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Number Search

+ My Jobs — Your Existing Job Filings

My Work Permits — Your Work Permits
My AHV Work Permits — Your After Hours Variance Permits (AHV)
My LOC Requests — Your Letters of Completion

Job Number Search — Search for a Job Filing

Table of Contents m m



Customize the Dashboard

My Jobs My Work Permits My AHV Work Permits My LOC Requests  Job Number Search

I Filter my jobs « o 3

Job Number ~ | Filing Number v Filing Status Address < Owner

5 Refresr 4

M00002751 11 Approved 280 BROADWAY JOE ADAM
M00002745 P1 Pre-Filing 280 BROADWAY APPLE ROME
M00002747 11 Pending Prof Cert QA Assignment 280 BROADWAY APPLE ROME

Filter My Jobs — Filter the list by work type
Column Search — Search for a value in a column

Column Sorter — Click the arrow to sort in ascending
or descending order

Column Editor — Choose the columns that display

Table of Contents m m




Navigate from Page to Page

My Jobs My Work Permits My AHV Work Permits My LOC Requests
Filter my jobs -

Job Number *~ Filing Number > Filing Status
M00002153 P2 Pre-Filing
M0O0002980 11 Pre-Filing
BO0002979 11 Pre-Filing
MO00002523 P1 Pre-Filing
M00002972 11 Pre-Filing
M00002958 1 Pending Plan Examiner Assignment
M00002952 11 QA Failed
M00002942 11 Pre-Filing
MO0002944 11 Permit Entire
M00002941 i1 Pending Plan Examiner Assignment

Total ltems: 654 (Showing tems: 10)

la ,-"66 |

10 « ltems Per Page

Job Filing Search

Address

280 BROADWAY

280 BROADWAY

150 MARINE AVENUE
280 BROADWAY

280 BROADWAY

280 BROADWAY

242 WEST 34 STREET
213 WEST 35 STREET
4627 AVENUE

280 BROADWAY

w

Borough

MANHATTAN
MANHATTAN
BROCKLYN

MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN

Applicant of Record

ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2
ADAM JOE2

- Owner

APPLE ROME18

TESTING DOB

ADAM JOE2
APPLE ROME18

APPLE ROME18
ADAM JOE2

Created Date ~

07/26/2017 05:33:12 PM
07/26/2017 05:18:22 PM
07/26/2017 04:28:25 PM
07/26/2017 04:12:41 PM
07/26/2017 02:38:06 PM
07/26/2017 12:12:41 PM
07/26/2017 11:33:06 AM
07/26/2017 10:47:29 AM
07/26/2017 08:32:43 AM
07/25/2017 05:30:07 PM

otal Items: 654 (Showing Items: 10)

|«

4 |1

/66 »

»|

[§]

Modified Date ~

07/26/2017 05:33:42 PM
07/26/2017 05:18:25 PM
07/26/2017 04:30:36 PM
07/26/2017 05:19:59 PM
07/26/2017 02:38:49 PM
07/26/2017 02:35:45 PM
07/26/2017 02:58:24 PM
07/26/2017 11:58:55 AM
07/26/2017 09:52:58 AM
07/25/2017 05:35:15 PM

Use the navigation at the bottom of a list to
move from page to page

ble of Contents

10 W Items Per Page




Filter My Jobs

My Jobs My Work Perj

Filter My Jobs -

Plumbing

Sprinkler
Standpipe
Antenna

Curb Cut

Sign

Supported Scaffold
Sidewalk Shed

Construction Fence

e Clear Filter

1. Click the down arrow next to Filter My Jobs
and select the work type

2. Click Clear Filter to remove filters
| Back [l Forward



Search for a Filing

DOB NOW
Submit Filings, Payments, and Requests

DOB
NOW

n =+Job Filing | =Work Permit | =FAHV Permit | =FRequest LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Number Search
x %

0 characters remaining

1. Click on the Job Number Search tab
2. Enter the 9-digit job number

3. Click Search
 Back | Forward



View Search Results

DoB
L DOB NOW Welcome, ADAM JOE2
c cre AJOETEST2@GMAILCOM
Now Submit Filings, Payments, and Requests to Need Help?
Sign Out

n =Job Filing | =Z+Work Permit | =FAHV Permit | =+Request LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Number Search

M00004298

0 characters remaining

Job Filing Id o Filing Type d Address hd Borough h Current Filing Status =
M00004298-P1 PAA 280 BROADWAY MANHATTAN Pre-Filing
M00004298-51 Subsequent Filing 280 BROADWAY MANHATTAN Permit Entire
M00004298-11 New Job Filing 280 BROADWAY MANHATTAN Permit Entire

Double-click the Job Filing ID to open the Filing
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Knowledge Check

Question:
What is the URL for DOB NOW??
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Knowledge Check

Answer:

www.nyc.gov/dobnow

Table of Contents m m


http://www.nyc.gov/dobnow

Navigate a Job Filing

Buildings



View a Job Filin

DOB
NOW

Pre-Filing

DOB NOW
Submit Filings, Payments, and Requ

Applicant of Prof Cert

Record Review QA Review

(S [T Job# M00004298 Filing#  P1

Plans/Work (PW1)

1. Location Information

Plan Approved

Permit Review

Permit Entire

Welcome, JOE ADAM
AJOETEST@GMAILCOM

Need Help?
Sign Out

Letter of

Completion

[A View Filing D Payment History D Trace History TSI () Dashboard

Scope of Work Technical Report (TR1) Work Permit (PW2) Statements & Signatures

Application Highlights

House Mumber® Street Name™ Borough™
‘ 280 ‘ ‘ BEROADWAY ‘ MANHATTAN
Block® Lot* BIN*
‘ 153 ‘ ‘ 1 ‘ 1079215
Community Board™ Apartment/Suite Number Zip Code*
‘ 101 ‘ ‘ ‘ 10007
Work on Floor(s)* 4 Add
Location ¥  FloorFrom ~ FloorTo ~ Floor Description
BAS Basement 4 5| test

Location

Job Number

Filing Number
Estimated Job Cost ($)
Current Filing Status
Job Status

Work without Permit
Violation

Total Job Cost ($)
Filing Type

Payment Summary
New Work Filing Fee
Legalization Filing Fee

Record Management
Fee

Post Approval
Amendment

280 BROADWAY
MANHATTAN 10007
MO0004298

P1

$50,000.00
Pre-Filing

Job in Process

No

$0.00
PAA

$0.00
$0.00
$0.00

$100.00

Table of Contents




Save or Return to Dashboard

Pre-Filing Applicant of Prof Cert Plan Approved Permit Review Permit Entire Letter of

Record Review QA Review Completion

Job# M00004298 Fi.li.ng# Pl [A View Filing ‘D Payment History ‘D Trace History Propd 2 @ Dashboard

Plans/Work (PW1) Scope of Work Technical Report (TR1) Work Permit (PW2) Statements & Signatures

1. Save — Save your work
2. &Dashboard — Takes you to your dashboard

Table of Contents m m



Pre-Filing

Plans/Work (PW1) Scope of Work Technical Report (TR1) Work Permit (PW2) Statements & Signatures

View Job Filing Status

Applicant of Prof Cert

Record Review QA Review

Job# M00004298 Filing# Pl

Plan Approved Permit Review Permit Entire Letter of

Completion

[A View Filing D Payment History D Trace History A €9 Dashboard

Status Bar displays the progress of the filing

Table of Contents



Primary Job Filing Statuses
Pre-Filing
Applicant of Record Review
Plan Examiner Review or Prof Cert QA Review

Plan Approved
Permit Review
Permit Entire

_etter of Completion




Notifications

* The Owner, Design Professional and Filing
Representative receive email notifications at
critical stages in the filing process

e General Contractors receive Permit-related
notifications

e Emails will come from:

DOBNOW donotreply
DOBNOWdonotreply@buildings.nyc.gov

Note: If you are not seeing notifications, check your spam filter or junk mail folder.
You may want to add the email as a Safe Sender.
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Form Navigation

Pre-Filing Applicant of Prof Cert Plan Approved Permit Review Permit Entire Letter of
Record Review QA Review Completion
Job# M00004298 Filin g# P1 [ View Filing D Payment History D Trace History Property Profile @ Dashboard

Plans/Work (PW1) ) Scope of Work ) Technical Report (TR1) ) Documen ts ) Work Permit (PW2) ) Statements & Signatures

Click the chevron to move from one section of
the form to another

e Dark blue indicates the section that is active

Table of Contents m m




~Navigate a Job Filing

Submit Filings, Payments, and Requests to the NYC Department of Buildings

PreFiling Applicant of Plan Bxaminer Plan Approved Permit Review Permit Entire Letter of

Record Review Review

Joh# 500004487 Filing# 11

Completion

ewFiling || D Payment History || DTrace History | [Property Profile | NG R0 e

Work Permit (PW2) Statements & Signatures

Application Highlights

1. Location Information

House Number* Street Name* Borough® Location 73 BROOK STREET
7 BROOK STREET STATEN ISLAND v STATEN ISLAND 10501
Job Number 00004487
slock” Lot BIN® Fling Number 1L
= . S Estimated Job Cost (5) $75,00000
Current Filing Status Pre-Filng
Community Board* Apartment/Suite Number Zip Code” Job Status Job in Process
501 10801 Work without Permit Violation Ho
Total Job Cost ($) $0.00
Work on Floor(s)”  + Add Filing Type New Job Fiing
Logation ~ | Fioorfrom FloorTo Floor Description ~ | Edit Delete Payment Summary
8AS Basement 0 10 Paint project exterior commercial building 10-stories @ o New Wark Filing Fee $510.00
Legalization Filing Fee $0.00
Record Management Fee $165.00
Post Approval Amendment $0.00
No Good Check Fee $0.00
Associated Job Fes 5000
la [a X Jrale (sl [ 5 v nemseereage 1-1oflitems :::t:;md ;‘sz
Amount Due $675.00

2. Applicant Information

AJOETEST2@GMAIL COM Professional Engineer ~ 515151
Please make sure to turn off the pop-up blocker before you click on Pay Now

Last Name* First Name* Middle Initial button.

JOE2 ADAM
Business Name Business Telephone* Business Address*

A2 2012223333 A2
Business Fax aty State*

NYC NY

Zip Code® Mobile Telephone®

10000

Once a chevron is selected, the screen displays
the contents of that section

Table of Contents m m



Application Highlights

1. Application Highlights
— Summary of filing
information and status

2. Payment Summary —
Summary of fees
associated with the
filing

3. Pay Now - Click to pay
fees electronically

Table of Contents

Application Highlights

Location

Job Number

Filing Number
Estimated Job Cost (%)
Current Filing Status
Job Status

Work without Permit Violation

Total Job Cost (§)
Filing Type

Payment Summary
Mew Work Filing Fee

Legalization Filing Fes

Record Management Fee

Post Approval Amendment

Mo Good Check Fee
Associated Job Fee
Total Fee

Amount Paid

Amount Due

280 BROADWAY
MANHATTAN 10007
MO0004298

P1

$50,000.00
Pre-Filing

Job in Process

Mo

$0.00

PAA

$0.00
$0.00
$0.00
$100.00
$0.00
$0.00
£100.00
$0.00
$100.00

3 J



Plans/Work (PW1)

DOBHELS Wekcae, AL 1052
Submit Filings, Payments, and Requests to the NYC Department of Buildings Need Help?
Sign Qut
Applicant of Plan Examiner Plan Approved Permit Review Permit Entire Letter of
Record Review Review Completion
an# 500004487 Filing# 11 EViewFiing || D Payment History ||  Trace History || B Property Profie | [[E] NN

Documents. Wiorl Permit (PW2) Statements & Signatures

fork (PW1) Scope of Work Technical Report (TR)

1. Location Information Application Highlights
House Number* Sireet Name* Borough* Location 73 BROCK STREET
7 BROCK STREET STATEN ISLAND v STATEN ISLAND 10301
Job Number 500004487
Block* Lot BN Fiing Number i
35 0 5000708 Estimated Job Cost (§) §75,000.00
Current Fling Status Pre-Filing
Commurity Bozrd™ Apartment/Suite Number Zip Code” Job Status Job in Process
s01 10301 Work without Permit Violation No
Total Job Cost ($) $0.00
Work on FLoor(s]* 4 Add Flling Type New Job Filing
Location | Foorfrom | FloorTo Floor Description v Edit Delete Payment Summary
BAS Basement 0 10 Paint project exterior commercial building 10-stories @ 5 New Wark Flling Fee $51000
Legalization Filing Fee 5000
Record Mansgement Fee $165.00
Post Approval Amendment 5000
No Good Check Fee 000
Assaciated Job Fee $0.00
Total Fee $675.00
e < » (bl |5 o ttemsperpage 1-1oflitems o 000
Amaunt Due $675.00

2. Applicant Information

E-Mail* License Type” License Number™

AICETEST2@GMAILCOM Professional Engineer v 515151
Please make sure to turn off the pop-up blocker before you click on Pay Now
Last Name* First Name® Middle Initial b
utton.
JOE2 ADAM
Business Name Business Telephons* Business Address*
Az 2012223333 A2
Business Fax aty State*
NYC Y
Zip Code* Mobile Telephone™
10000
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Scope of Work — SH, SF, FN

EED) 2500 sob# 500004487 Filing# 11

MNew Work:
SF - Supported Scaffold

SF - Supported Scaffold

1. Shed Type*
Select Type:
2. s the supported scaffold going to extend beyond property lines?™

. Howis the Scaffold Supported™
Select Type:

w

4. |s there any related construction equipment?

5H - Sidewalk Shed

-

. Shed Type:*
Select Type:
2. Is the sidewalk shed going to extend beyond property lines*

3. Howis the shed supported?
Select Type:

4. Is there any related construction equipment?

w

Select -

FN - Construction Fence

=

. Fence Height*

2. Location of the Fence:*

Select Type:

5H - Sidewalk Shed

e

Oves (O Mo
“

Oves (OMo
-

(O Yes @ Mo
v

(O Yes @ Mo

. Does the design of the Shed require removal or modification of any existing structures? Check all that apply:

FM - Construction Fence
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Cost Affidavit - Signs

Job# M00004887 Filing# 11
Plans/Work (PW1) Cost Affidavit (PW3) Technical Report (TR1) ]

1. Reason For Filing:
Initial Filing

3. Cost Details

New Work:

Cateqory of Work®

Sign

Initial Cost Details

. +Add
Category of Work Description of Work M Area/Units h Unit Cost h Total Cost h Edit h Delete” =
Sign lluminated advertising sign 1 £7.000.00 £7.000.00 2 o

4 4« /1 L | 5 % ltems Per Page 1-1of1items

Total Sign Job Cost (Initial) $7.000.00
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Technical Report (TR1)

EES 22090 sob# 500004487 Filing# 11

2. Applicant Information
Applicant Type™
[#] 4re you an Applicant of Record? [] Are you a Special Inspector? [[]re you a Progress Inspector?

Technical

) e )

3. Special Inspection Categories for New Work

+ Add
Requirement « ~  Agency Mo. >  Identified “~ Cerfified ~ Special Inspector ~ PAA > Created On...” BEdit ~ Delete > Seal & Sign. ~

|4 - l:l,e’]_ » » | 5 w ltemsPerPage

4. Progress Inspection Categories for New Work

+ Add
Requirement « ~ | ldentified >~  Certified Progress Inspector ~ PAA ~ CreatedOn >~ Edit ~ Delete ~ Seal & Sign. ~

|4 < l:l,fl » B | 5 |tems PerPage




Documents

Job# $00004487 Filing# I1
Plans/\Work (PW1) Scope of Work Technical Report (TR1)

Additional Supporting Documents v
Required Documents v
Created On V Document Name « ¥ | Document Status...”  Prior To ¥  Upload
2007-05-07 DPL-1: Design Professional Seal & Signature Required Approval £
2007-05-07 Plans/Sketch Rﬂqu’u‘ed J‘!\FIPI'D\'HL 3
—
Total Items: 2

o [« [1 ]rae el 10 items PerPage 1-20f2items
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Statements and Si

Applicant of Record - Statements & Signatures

Plans/Work (PW1) - Section 25. Applicant’s Statements*

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful fo give to a city employee, or for a dty employee to accept, any benefit,
monetary or othenwise, either as a gratuity for properly performing the job or in exchange for special consideration. Viclation is punishable by imprisonment or fine or both. | understand that if |
am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement,
application, report or certification of the comection of a violation required under the provisions of this code or of a rule of any agency, | may be barred from filing further applications or
documents with the Department. | prepared or supenvised the preparation of the construction documents and specifications herewith submitted and to the best of my knowledge and belief, the
construction documents and work shown thereon comply with the provisions of the NYC Administrative Code and other applicable laws and rules, except as set forth in the accompanying
documents. | acknowdedge that | have read and complied with all instructions pertaining to this application and supplementary schedules submitted. Cluster Development Statement (if applicable):
| hereby state that all specifications relating to this job are identical to those previously filed under the group lead job number, except as specified herein*

Directive 14 initial applications (if applicable) | certify that the construction documents submitted and all construction documents related to this application do not require a new or amended
Certificate of Occupancy as there is no change in use, exits, or cccupancy. *

Technical Report (TR1) - Section 5. Applicant's Statements

| have identified all of the special inspections, progress inspections and tests required for compliance.”

| certify that the Special Inspection and Approved Agencies engaged by the owner to supervise the work specified herein are acceptable. (BC 17041
Professional Certification (POCL) (applicable only for professionally certified jobs)

| hereby state that | have exercised a professional standard of care in certifying that the filed application is complete and in accordance with applicable laws, including the rules of the Department
of Buildings, as of this date. | am aware the Commissioner will rely upon the truth and accuracy of this statement. | have notified the owner that this application has been professionally certified. If
an audit or other exam discloses non-compliance, | agree to notify the owner of the remedial measures that must be taken to meet legal requirements. | further realize that any misrepresentation
or falsification of facts made knowingly or negligently by me, my agents or employees, or by others with my knowiedge, will render me liabie for legal and disciplinary action by the Department of
Buildings and other appropriate authorities, including termination of participation in the professional certification procedures at the Department of Buildings.®

D | have personally reviewed all information entered on each of the documents listed above. | understand and agree that by personally dlicking on the box at left | am electronically signing each
document listed above and expressing my agreement with the Statements and Signatures terms for such documents and all other statements above. | understand that this electronic signature
shall have the same validity and effect as a signature affixed to each document and statement by hand, and | further agree that an uploaded electronic image of my signature and professional seal
that is part of this application is hereby applied to this signed statement and each document and statement listed above as if | had personally signed and sealed these statements and documents
by hand.*

MName Date

natures

Plans/Work (PW1) Scope of Work Technical Repo R1) ‘Work Permit (PW2)

Application Highlights
Location

Job Number

Filing Number

Estimated Job Cost (§)
Current Filing Status

Job Status

Work without Permit Violation
Total Job Cost ($)

Filing Type

Payment Summary
Mew Waork Filing Fee
Legalization Filing Fee
Record Management Fee
Post Approval Amendment
Mo Good Check Fee
Associated Job Fee

Total Fee

Amount Paid

Armount Due

Statements

73 BROOK STREET
STATEN ISLAND 10301
500004437

11

£75,000.00

Pre-Filing

Jaob in Process

No

$0.00

Mew Job Filing

£510.00
4000
$165.00
4000
$0.00
$0.00
$675.00
$0.00
$675.00

=3

Please make sure to turn off the pop-up blocker before you

click on Pay Now button.
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Work Permits (PW2)

- Job# S00004487 Fl.l.l.l'lg# 11 [& View Filing DPayment History | D Trace History || [E Property Profile

Plans/Work (PW1) Scope of Work Technical Report (TI Statements & Signatures

Work Permit 4 Add

ermit (FW2)

Application Highlights

Location 73 BROOK STREET
Tracking No. - Work Permit No. ~  Work Permit Status  ~  Permit Type.x2 Inifial Permit..x NoWork Permi. Created On.. Permit Issued Date.  Delete~ - STATEN ISLAND 10301

Job Number 500004487

Filing Mumber 1L

Estimated Job Cost (§) $75,000.00

Current Filing Status Pre-Filing

Job Status Job in Process

Work without Permit Viclation No

Total Job Cost ($) $0.00

Filing Type New Job Filing

Payment Summary

New Work Filing Fee $510.00
Legalization Filing Fee 30,00
Record Management Fee $165.00
Post Approval Amendment $0.00
No Good Check Fee 30,00
Associated Job Fee 50.00
Total Fee $675.00
Amount Paid $0.00
Amount Due $675.00

Please make sure to turn off the pop-up blocker before you

click on Pay Now button.
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Technical Report Energy (TR8) - Signs

Job# M00004849 Filing# S2

Plans/Work (PW1) Cost Affidavit (PW3) Technical Report (TR1)

2. Applicant Information
Applicant Type:®
Are you an Applicant of Record?

3. Energy Code Progress Inspection For New Work

D Are you a Progress Inspector?

+_-‘-.,.;;-;:
¥ Identified ~  Certified

Yes

Requirement =

Yes BUILD1 DEP

Lighting controls

“  ltems Per Page

I« [1 Jax Mo

Progress Inspector

Technical Report Energy
(TRE)

¥ | Created On
2017-09-18

¥ PAA Y Edit ~ Delete ~ Seal & Sign. ¥
Mo
Accepted

1-1oflitems

Table of Contents



EN2 - Signs

O ——(e————— ()

Pre-Filing Applicant of Prof Cert Plan Approved Permit Review Permit Entire Letter of

Record Review QA Review Completion
m Job# M00004849 Fi.l.i.l"lg# 52 [A View Filing D Payment History D Trace History ELGEAETE () Dashboard
Pl = - = . Technical Report - Letter of Completion W\ Statements & Signatures
ans/Work (PW1) Cost Affidavit (PW3) Technical Report (TR1) Energy(TR8) Documents Work Permit (PW2) ENZ2 (PW7)

Application Highlights
As Built Energy Analysis pplication Highlig

Location 6 EAST 15 STREET
+ Add MANHATTAN 10003
Filing Included ~ Progress Inspector Name ¥  As Builtinformationl “~  As Bui ion2 ¥ Edit ™ Delete” = Jab Number Mo000449
Filing Number 52
e jeb BUILD1DEP ves Ne E4 i Estimated Job Cost (8 $300.00
3)
Current Filing Status Signed Off
Job Status LOC Issued
Wark without Permit Violation Ne
Total Job Cost ($) $300.00
Filing Type Subsequent Filing
Payment Summary
[Total ttems: 1 New Work Filing Fee $165.00
Legalization Filing Fee $0.00
Landmark Fee $0.00
Record Management Fee $45.00
Post Approval Amendment $0.00
No Good Check Fee $0.00
Associated Job Fee $0.00
Total Fee $210.00
Amount Paid $210.00
Amount Due $0.00
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Create a New Job Filing

Buildings



Create a New Job Filing

DOB NOW
Submit Filings, Payments, and Requests to the NYC Depart

Buildings

n #Job Filing | =+Work Permit m % Request LOC

MyJlobs ~ MyWork Permits My AHV Work Permits My LOC Requests  Job Filing Search

Filter my jobs

Job Number v Filing Number ~ Filing Status v Address v Borough v

Click + Job Filing to initiate a new job filing

Table of Contents m m



Select Work Type — Construction
Equipment

Job filing includes:

|:| Plumbing |:| Sprinklers |:| Standpipe
|:| Antenna |:| Curb Cut |:| Sign

Sidewalk Shed Supported
Scaffold
(2 | s

1. Select Work Type(s)
2. Click Submit

Table of Contents m m



Select Work Type — Sign

|:| Plumbing

|:| Antenna

[ ] sidewalk Shed [ ] supported
Scaffold

1. Select Sign
2. Click Submit

Table of Contents



Work Types Not Allowed to Be
Combined

Job filing includes:

|:| Pl g |:| Sprinklers |:| Standpip
|:| Antenna |:| urb Cut Sig

5id lk Shed 5 rted Construct
[ O supporec [ gonstn

The system will only allow you to select work types
that can be filed in combination




Important Form Information

______ * Fields with red asterisks

o * are required and must

be completed before
submitting the filing

E-Mail*
AJOETEST2@GMAILCOM

Last Mame*

JOEZ

A2

Business MName*

Gray shaded fields are
read-only




Dynamic Forms and Business Rules
* Required fields and forms will be added to the
filing based on your selections

* Chevrons and red asterisks will help guide you
through completing the forms




Enter Preliminary Job Details

To save your filing and generate the job number
you must complete the following Plans/Work
(PW1) sections:

 Section 1: Location Information
e Section 2: Applicant Information

e Section 11: Job Description




nnnnnnnnnnnnnnnnnnnn

House Mumbe:

Section 1: Location Information

ATEM I5LAND

Location ~ | FloorFrom ~ FloorTo ~ Floor Description ~  Edit = Delete

1. Enter House Number, Street Name, Borough,
Block, and Lot

2. Click +Add to add Work on Floors details




P ErE]

1. Applicant Email

2. License Type
The remainder of fields populate from your

eFiling registration
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Section 11: Job Description

11. Job Description*

Temporary placement of a construction
fence, supported scaffold and sidewalk

shed during facade restoration.

Enter a Job Description of 500 characters or less
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Click Save

‘ M save Job# Filing#

Plans/Worlk (F\W1)

Click the Save button in the upper left corner

Table of Contents m m



Confirm Address

Address Confurmation

Please note that the emtered address cannot be changed after saving:
« 73 BROOK STREET, STATEN ISLAND

Flease confirm that you want to proceed with the entered address.

[ 1

Click Yes to confirm address information

Once you click Yes, you will not be able change
the address.




Successful Job Filing Message

Notification

Job filing saved successfully.

[ ]

Click OK to confirm the successful save




View Job Filing Number

Job# S00004487 Filing# 11

Plans/Work (PW1) Scope of Work

Job Filing Number generates
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Delete a Filing

B 0 0 ) e K

Filter My Jobs -

Job Number -~

v | MO0005227
500005101
500005098
500005082
500004980
M00004968
500004964
500004958
500004901
500004897

My Work Permits

Filing No.

My AHV Work Permits

Filing Status =

Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pending Plan Examiner Assignment

Pre-Filing

Chief Plan Examiner/ Assistant Chi..

Pre-Filing
Pre-Filing
Pre-Filing

My LOC Requests

Job Number Search

Address

280 BROADWAY

2600 HYLAN BOULEV...

2600 HYLAN BOULEV

2600 HYLAN BOULEV...
2600 HYLAN BOULEV...

280 BROADWAY

2600 HYLAN BOULEV...
2600 HYLAN BOULEV...

73 BROOK STREET
73 BROOK STREET

Borough ~

MANHATTAMN
STATEM ISL...
STATEN ISL

STATEM ISL...
STATEM ISL...
MANHATTAMN
STATEM I5L...
STATEM ISL...
STATEM ISL...
STATEN ISL

Applicant of Record

ADAM
ADAM
ADAM
ADAM
ADAM
ADAM
ADAM
ADAM
ADAM
ADAM

JOEZ2
JOE2
JOEZ
JOE2
JOEZ2
JOEZ
JOEZ
JOEZ2
JOE2
JOEZ2

Owner

APPLE ROME1E

APPLE ROME18
APPLE ROME18

Created Date ~.. Modified Date~

09/25/2017
09/21/2017
09/21/2017
09/21/2017
09/20/2017
09/19/2017
09/19/2017
09/19/2017
09/19/2017
09/19/2017

09/25/2017
09/21/2017
09/21/2017
09/22/2017
00/21/2017
09/19/2017
09/20/2017
09/19/2017
09/18/2017
09/19/2017

P

Filing Action ~

Select Action: ¥

Select Action: ¥ (&
Select Action: ¥ (&
Select Action: ¥ ©
Select Action: ¥ ¢
Select Action: ¥ (&)
Select Action: ¥ (&

&

Select Action: ¥

After saving, if the address is incorrect, you can
delete a job while it’s in Pre-Filing status

1. Navigate to the My Jobs tab
2. In the Filing Action column, select Delete
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Section 3: Identify a Filing Rep

3. Fling Representative

e o

Middle Initial Last Mame Business Name
Business Telephone Business Address Business Fax
City State Zip Code

Mobile Telephone

Enter Filing Rep email address to populate
details and associate the Filing Rep to the filing

Filing Rep must be registered for eFiling




Add Owner Information

Cramer Type*

Select Owner Type

Is the deed holder & non-profit organization?

()¥es (Mo

E-mail Address* Mame* Relationship to Owmer

Enter email/username..

Business Mame/Agency name Shrest Address* City*

State* fip* Telephone Mumber*

The Owner’s information can be found in the Owner
Statement and Signatures section. Owners must be
registered for eFiling to be added to a filing.

1. Navigate to Statements and Signatures tab
2. Enter Owner’s registered eFiling email
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Section 4: Select Filing Review Type

4. Filing Review Type*

Select Type:
Litandard Plan Eamination
Professional Certification

Directive 14 acceptance requested? ® Yes ()Mo

Select Standard Plan Examination or
Professional Certification
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Professional Certification Program
* Must be chosen at time of the initial filing
* Enables Professional Engineers (PE) and

Registered Architects (RA) to certify that plans
are in compliance with all applicable laws

— Reduces wait time for a DOB permit




Section 5: Directive 14

5. Job/Project Types*

Directive 14 acceptance requested ? @ Yes () No

L.

Select Yes or No for Directive 14 Acceptance

With a Directive 14 filing, the applicant assumes
responsibility for the job and is authorized to

perform the final inspection and request a Letter
of Completion




Section 8: Additional Information

8. Additional Information®
Estimated New Work Costs(§)* Total New Work Construction Floor Areaisquare feet) Building Type*

$35,000 Other

& this job associated with a MB job filed in BISY i ves (Mo Assoriated BIS Job Number -*

123067171

Enter Additional Information
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Section 8: Enter Associated BIS Job
Number

Assoclated BIS Job Number :*

123067171

If the job is associated with a New Building job
filed in BIS

1. Select Yes and the Associated BIS Job Number
field will appear

2. Enter valid Associated BIS Job Number
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Section &: Estimate Fees

8. Additional Information™

Estimated New Waork Cost (Initial) $* Total Construction Floor Area:(Sq.Ft) Building Type®
$50,000 12 Other
|5 this job associated with a New Building job filed in @Yes O No Associated BIS Job Number :*
BIS?
123067171

Total Fes: $893.50

Click Estimate Fees to generate an fee estimate

ITip: You must have saved the filing at least
once before the button becomes active
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Plans/Work (PW1) — Construction
Equipment Specific Sections

.........



Section 6: Work Types

6. Work Types*

°

Filing Included:
(@ New Work

() Legalization

5H - Sidewalk Shed FM - Construction Fence I

5F - Supported Scaffold

1. Select New Work or Legalization

. The Work Type options you selected at the
beginning are checked but can be changed in

this section
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Section 15: Construction Equipment

Select Type: '

Canstr ruction Material* Size of the Shed (Linear ft.)* BSA/MEASOTCR Approval number

Enter Fence and Shed details

Note: Scaffold details along with additional Fence and
Shed details are entered on the Scope of Work tab




Plans/Work (PW1) — Sign Specific
Sections

.........



Rule Review

An applicant can file for up to 10 signs at one property
on one application as long as they are located at the
same address and have the same borough/block/lot
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Section 23: Signs

23. Sign Details*

5 ing Fee($) ~ Landmark Fee(.

Section 23 will appear on the Plans/Work (PW1)
chevron upon Save




Section 23: Signs

23. Sign Detalls*

=+ Add New Sign

Click +Add New Sign to add sign details
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Sign Details

Lessee Information

First Name

E-Mail® Last Name
APPLEROME18@GMAILCOM ROME18 APPLE
Business Address

Relationship to Owner® Business/Agency Name

Property Manager| b 4 AR18 AR18
City State Zip Code
NY 10000

NYC

Business Telephone

2013331111

Lessee's Statements
D hereby state that all statements in this submission are correct and complete to the best of my knowledge. Falsification of any statement is a misdemeanor and punishable by a fine, impriscnment, or both. It is unlawful to give a

city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment or fine or
both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement,
application, or report or certification of the correction of a violation required under the provisions of this code or of a rule of any agency. | may be barred from filing further applications or documents with the department.

hae personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this submission and expressing my agreement with the Statement
terms herein. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further agree that, by uploading an electronic image of my signature and professional seal as

part of this submission, | am applying such signature and seal to this submission and signed statement as if | had personally signed and sealed this submission by hand.

Name (Print)* Date’

1. Enter Lessee’s registered eFiling email
address
2. Enter Relationship to Owner




ction 23: Sign Details

Sign Information

Purpose* Material of the Sign* Weight*
Select Type: v Select Type: v
Total square feet™ Total zoning lot frontage™ Total surface area of all signs in zoning lot*
(square feet) (feet)
Maximum allowable surface area on zoning lot”
(square feet)
Type* Location* Total surface area of this sign*
Select Type: v Select Type: ~
Estimated Job Cost (§)* Estimated Sign Fee () Landmark Fee (%)
$
Sign Wording*
300 characters remaining
Is the sign designed for changeable copy? * O Yag O No
Does an OAC have an interest in this sign or location? * O Yes O MNo
Within 900" and within view of an arterial highway?* O Yag O No
Within 200" and within view of park 1/2 acre or more?* O Yas O No

(oo [ oem]

(1bs)

(square feet)

(square feat)

1. Complete Required Fields (*)

2. Click Save
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Section 23: Sign Details

Sign Type ~ Sign Location..” Total Surface...” Estimated Cos.” Filing Fee($) ~ Landmark Fee(". Lessee Email ¥ Identified Actions ~
lluminated Wall 32 3500 280 0 APPLEROME18@GMAILCOM No

Sign details are added to the filing
* Click th¢® icon to edit Sign Details

* Click the™ icon to delete a Sign from the filing




Scope of Work

.........



Navigate to Scope of Work

Buildings

DOB NOW
Submit Filings, Payments, and Requests to the

311 | Search all NYC.gov websites STAGE-AN/CC/FAB4 Branch

Welcome, ADAM JOE2

AJOETEST2@GMAILCOM
Need Help?
Sign Out
Pre-Filing Applicant of Plan Approved Permit Review Permit Entire Letter of

Record Review Completion

Job# S00005475 Fi..l.i.l'lg# 11 [8 View Filing 9 Payment History 9 Trace History Property Profile | @ BDTaleler (s
Plans/Work (PW1) Scope of Work Technical Report (TR1) Work Permit (PW2) Statements & Signatures

New Work: Application Highlights
l:‘ Supported Scaffold Sidewalk Shed l:‘ Construction Fence Location 73 BROOK STREET

STATEN ISLAND 10301

Click the Scope of Work chevron
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Scope of Work — Supported Scaffold

Supported Scaffold

1. Shed Type*

Select Type: v
2. Is the supported scaffold going to extend beyond property lines?* @\fes O No
Enter affected Address(es) (Max. 3):
House No(s):® Street Name™ Borough:®
Select Borough v o

3. How is the Scaffold Supported?”

Select Type: A4

4. Is there any related construction equipment?* @) Ves (O No

4a. Select all that apply:*

Select -

Enter a BIS Job Number/DOB NOW Filing Number:

Complete required fields
Link to jobs with related construction equipment
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Scope of Work — Sidewalk Shed_

Sidewalk Shed

1. Shed Type*
Select Type: v
2. Is the sidewalk shed going to extend beyond property lines* @ Yes Cj No

Enter affected Address(s) (Max. 3):

House No(s):* Street Name:* Borough:®

Select Borough v

3. How is the shed supported?*
Select Type: v
4. |s there any related construction equipment?* @ Yes Cj MNo
4a. Select all that apply:*

Select =

Enter a BIS Job Number/DOB NOW Filing Number:

5. Does the design of the Shed require removal or modification of any existing structures? Check all that apply:”

Select =

Complete required fields
Selecting yes will display additional fields




Scope of Work — Construction Fence

Construction Fence

1. Fence Height (feet):”

2. Location of the Fence:*

Select Type: W

e Complete required fields
* Fence height must be at least 8 feet




Cost Affidavit (PW3)
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Cost Affidavit (PW3) - Signs

Job# M00005427 Filing# 11
Plans/Work (PW1) Cost Affidavit (PW3) Technical Report (TR1) Technical Report Energy(TR8)

1. Reason For Filing:
Initial Filing

3. Cost Details
MNew Work:

Category of Work™®
Sign
Initial Cost Details

+ Add

Category of Work Description of Work h Area/Units e Unit Cost e Total Cost h Edit ¥ Delete”

4 « ,’1 > 5 W ltems Per Page

Total S5ign Job Cost (Initial)

Navigate to the Cost Affidavit (PW3) Chevron
B



Add Initial Cost Details

Initial Cost Details

Category of Work Description of Work

L4
l« < ;’1 LI 5 % ltems Per Page

Total 5ign Job Cost (Initial)

L

Area/Units

L

Unit Cost - Total Cost

Click +Add to add cost details
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Complete Cost Details

1. Complete required
fields (*)

2. Click Save
Repeat for each sign

Cost Details:

Category of Work™®

Area/Units*

Unit Cost($)*

Description of Work™

Total Cost($): $0.00




Technical Documents

Buildings



Technical Documents

* |n certain situations, special or progress
inspections are conducted to verify that work
is being done in accordance with approved
plans and specifications

* Included in the technical sections of the filing
(TR1, TR8 and EN2)




Navigate to Technical Document

EED 2200 vob# M00289620 Filing# 11
m cosesmos 1

2. Applicant Information

Applicant Type™
Are you an Applicant of Record? |:| Are you a Special Inspector? D Are you a Progress Inspector?

1. Select Technical Report tab (e.g., TR1)
2. Select Applicant of Record
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Add New Requirement

Special Inspection Categories for Mew Work

+ Add
Requirement « ™ Agency.. ldentified.. Certified..” Withdrall. Specdial Inspector...” PAA. Created On.:l. Edit..” Delet.l. S5eal & Sigri

Total ems: 0

[« - |:|;’l B k| 5  [temsPerPage

Progress Inspection Cateqories for New Work

Requirement = *  Identified:.. Certified... Withdraw:.. Progress Inspector.). PAA..D | Created On.. Edit...” Delet:.. S5eal 8 Sigri

Final Mo Mo Mo Mo 2017-08-16 Required

Total ems: 1

I« 4 [1 _Jsil® (M 5 itemsPerpage

Click +Add to add new Special Inspection or Progress
Inspection categories
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Assign Inspector

Progress Inspection Category

Add Requirement:

1 selected

Selected Requirements:

i hd Requirement Descriptions
28-116.2.4.2, BC 110.5, and 1 RCNY §101-10 Final I

Total Items: 1

(2 Jomm— .

e
1. Select the Requirement from the list
2. Enter registered eFiling Email for the inspector

3. Click Save
The filing will appear on the Inspector’s dashboard
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Scenario

You are a Progress Inspector and you are taking
responsibility for a Final Inspection requirement. The
Job Number is M00004309-I1.
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Search for the Job Number

DOB NOW _
now Submit Filings, Payments, and Requests to the NYC Department of

3 T ) ) TS

My Jobs My Work Permits My AHV Work Permits My LOC Re 5

Log in to DOB NOW

1.

2.
3.

From the Dashboard, click the Job Number
Search tab

Enter the Job Number
Click Search
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Navigate to the Technical Report
Chevron

i DOB NOW

Welscome BUILD1 DEP

NOW S ; o DDEPL@GMAILCOM
Submit Filings, Payments, and Requests to the NYC Need Help?
Sign Out
Pre-Filing Applicant of Plan Examiner Plan Approved Permit Review Permit Entire Letter of
Record Review Review Completicn
- Job# M00004309 Filing# 11 [BViewFiling | D Payment History || DTrace History || [Property Profile |G Rpntiroter) el
Al
Plans/Work (PW1) Cost Affidawit (PW3) ) Technical Report (TR1) ) | Technical Report Energy(TR8) m Work Permit (PW2) Statements & Signatures
2. Applicant Information Application Highlights
Applicant Type* Location 280 BROADWAY
Are you an Applicant of Record? Are you @ Special Inspector? | Are you a Progress Inspector? MANHATTAN10007
Job Number M00004309
Filing Number 1
3. Special Inspection Cateqgories for New Work Estimated Job Cost (§) $58,000.0
Current Filing Status Approved
Job Status Job in Process
£ Work without Permit No
Violation
Post-installed Anchors No No No 2017-089-10 B 4
Total Job Cost ($) $43,000.00
Filing Type New Job Filing
Payment Summary
New Work Filing Fee §1010.70
Legalization Filing Fee $0.00
4 > Landmark Fee $550.00
4 < 1% [Pl | 5 v itemsPerPage 1-1loflitems Record Management Fee $45.00
Post Approval Amendment $0.00
—

Click on the Technical Report (TR1) Chevron



Indicate You Are the Progress
Inspector

Check the box for Are you a Progress Inspector?




Review Requirements

4, Progress Inspection Categories for New Work

Requiremen t < | Identified ~  Certified = Progress Inspector < | PAA ~ | CreatedOn ~ | Edit ~ JDelete =

Click the Edit button to open the requirement




Take Responsibility

Progress Inspection Category

Add Requirement:

Final v

Code
28-116.2.4.2, BC 110.5, and 1 RCNY §101-10

Progress Inspection Applicant's Email License Type License Number

AJOETEST2@GMAILCOM Professional Engineer v 515151

| Take the Responsibility of Identifying Requirement

Name (Print)* Date of Identification of Responsibility
ADAM JOE2 10/02/2017
(‘Electronically Signed")

7. i i s ification of

[[] !-understand that my failure to file a certification of completion o ta notify the Department of my withdrawal of respensibilities within one year from expiration of the last valid permit may result in the loss of my privileges to
file under Directives 2 and 14 of 1975 or issuance of a violation, or both. | am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.

[[] " understand and agree that by personaly clicking on the box at left | am electronically signing this document and expressing my agreement with the Inspection Applicant’s Idenification of Responsibilities terms of this

application, | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and [ further intend that the electronic image of my signature and professional seal uploaded as part
of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.”

For the progress inspections ncicated n section 3 ef this applcation. | certty that | am the principal/director of the specil inspection agency accepting respensibiltyfor conducting the inspections. | further certy that | nave
read thé applicable sections of the New York City Construction Codes in connection with special inspections as well as 1 RCNY 101-06 Rule. which specifies the qualifications required for each inspection and that this agency
meets those qualifications for each and every special inspection for which I/we take responsibility. | agree that both | and the agency will comply with all provisions of the New York City Construction Codes and the Rule. | am
aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.”
Final Inspection:
1 will make final inspection of the construction work, including those inspections during its progress necessary to my certification upon final inspection that all work substantially conforms to approved construction documents
and applicable laws and rules. | will confirm that the performance of progress inspections and other inspections has been documented before | report the work complete. As prescribed by 1 RCNY 101-10, | will perform the final
inspection within 1 year from the expiration of the last valid permit of the work.

Upon completion of the work and within 30 days of my final inspection, | willfile a certification attesting to the fact that all work was performed and completed in accordance with the approved construction decuments, laws
and rules, except as reported otherwise.

[
From within the Requirement, enter eFiling

email and License Type and check the box to take
responsibility

Click Save
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Knowledge Check

Question:

What are the minimum sections you need to
complete to generate a Job Number?
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Knowledge Check

Answer:

Section 1 — Location Information
Section 2 — Applicant Information
Section 11 — Job Description
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Knowledge Check

True or False:

Sign filings can be filed in conjunction with other
work types in DOB NOW: Build.
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Knowledge Check

False:

Sign filings are standalone filings in DOB NOW:
Build.

Sidewalk Shed, Supported Scaffold, and
Construction Fence can be filed together in DOB
NOW: Build.
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Knowledge Check

How many signs can you include on a single
application?
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Knowledge Check

You can include up to 10 signs on a single
application as long as they are located at the
same address, borough/block/lot and have the
same General Contractor or Sign Hanger.
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Upload Required Documents

.........



EETS 22000 Job# M00003423 Filing# P2

Additional Supporting Documents v

Required Documents v

Created On h Document Name = Document Status J” Prior To « ¥ QUpload =
2017-08-30 DPL-1: Design Professional Seal & Signature Required Approval .1-.!
2017-08-30 Fee Exempt Supporting Document - DOF ACRIS Report Required Approval .1-.!
2017-08-30 Flood Hazard Area Substantial Improvement Calculation Required Approval .1-.!
2017-08-30 Plans/Sketch Required Approval .1-.!
2017-08-30 DEP ACP-20/ACP-21: Asbestos Project Conditional Completion Form/Asb... | Required Permit Issuance .1-.!
2017-08-30 PW3: Cost Affidavit (Before Sign Off) Required Sign Off 1

1. Click the Documents tab
2. Document Status will be Required

3. Prior To indicates the stage at which the
document must be uploaded
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DPL-1 Signature and Seal Form

Applies to Professional Engineers
Registered Architect
Registered Landscape Architect

Master Plumber

Oil Burner Installer

Electrical Contractor

Master Fire Suppression Contractor

* Upload a scanned version of your - AR
Signature and Seal with each e
filing :

e Use the DPL-1 form available
from the Forms section of the
DOB website

* Good for 1 year from signature
date
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Upload Documents

IEES) L2000 sob# 500004487 Filing# 11

Additional Supporting Documents v
Required Documen ts v
Created On ¥ Document Name = *  Document 5tatus...”  Prior To «©  Upload”
2007-08-07 DPL-1: Design Professional Seal & Signature Required Appraval
20017-09-07 :‘lans.-ertch REqLirEd Appl'ﬂ".'&l
-

In the Required Documents Section, click the
Upload icon to add Required Documents

Note: only the DP can upload their Seal and
Signature and the plan set
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Additional Supporting Documents

Additional Supporting Documents

Required Documen ts

Created On =

Document Mame

[plm SR e S

uuuuuuu

©]

The applicant has the option to upload

additional supporting documents
Click the down arrow to expand the Additional

Supporting Documents section




C|IC|< Add New Document

| Add MNew Document |

Created On " Document Mame ¥ Document Status ™ PriorTo =« ~ Upload

Click Add New Document
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Select Additional Document

Document Upleader

Document Mame = - Prior To Stage ™
Design Commission Approval City Owned (Exterior Waork) Approval
Directive 14 ID of Responsibility (TR1)

FDMNY: Letter of No Objection

Foreign Government Property State Department Certificate/Letter Approval

- E;; » | m | 5« |itemsPerPage 1-5of 20 items

1. Select the Document Name from the list
2. The Select Document field populates
3. Click Browse

Continue with document uploading
| sack [ Forward



Upload Required Documents Video

To Watch: Hold your cursor at the bottom of the
slide and click play when the buttons appear.




Click the Upload Icon

Required Documents v

Document Name « v Document Status ¥  PriorTo «v  Upload

Created On v
2017-07-14 DPL-1: Design Professional Seal & Signature | Required Approval 4
L .
2017-07-14 Plans/Sketch Required Approval 4
et

From the row of the document you want to
upload, click the Upload icon
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Click Choose File

File name: DPL-1: Design Professional Seal &

(101 -
Choose File fNo file chosen
Upload

Click Choose File
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COrganize « Mew folder
7f Favorites Documents library
Bl Desktop Seal and Signature
&l Recent Places MName Date mc-dvified
&g Libraries m Special Inspector 7/11/2017 12:35 PM

ﬂ Contractor 7/11/2017 12:35 PM

@ Documents
E] Progress Inspector 771172017 12:34 PM

J‘ Music
|| Pictures
B2 Videos

11,2017 12:33 PM

7/11/201712:32 PM

File name: Plans and Sketches

=~ 0 @

Arrange by:  Folder =

Type Size
Adobe Acrobat Document 165 KB
Adobe Acrobat Document 163 KB

Adobe Acrobat Document 164 KB

Adobe Acrobat Document

Adobe Acrobat Document

IAdobe Acrobat Document v]

Cancel

1. Highlight document to be uploaded

2. Click Open
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Upload Document

Document Uploader

File name: DPL-1: Design Professional Seglg&:

Signature
Design Professional.pdf 3

| Choose File

. The Document Uploader will display the file to
be attached

. Select Upload or
. Click Cancel to cancel the upload
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Confirm Successful Upload

Document Uploader

File name: DPL-1: Design Professional Seal &
Signature

| Choose File |Design Professional.pdf

Document Uploaded Successfully.

The system will display a confirmation message,
Document Uploaded Successfully

Table of Contents m m



Save Documents

e 1. Document
E— = will appear
in the
Documents
section with
e a status of
Pending

2. Click Save

=
&
=
@
<
w
~
™
o
a
>
™
=]
a
[ b
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Document Status

« Document must be uploaded
before filing can be accepted

Requtred

« Document successfully uploaded
but filing has not been submitted

Pending

: « Document has been submitted and
Submitted ts under DOB review

« Document has been reviewed and

Accepted accepted by DOB

. « Document has been rejected by
Rejected DOB and must be corrected and
resubmitted
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Rule Review

e Acceptable document formats

— .PDF

— .JPEG
* File names cannot contain special characters
* Files can be no larger than 250 MBs
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Knowledge Check

Question:

When | first upload a document, what is the
Document Status?
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Knowledge Check

Answer:

Pending. It does not change to Submitted until

the filing has been Submitted to the DOB for
review.
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Pay Fuling Fees

.........



Rule Review

* You can pay by:
— eCheck
— Credit Card
— Debit Card

* Credit and Debit Card payments are subject to a
2.49% convenience fee
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Pay Filing Fees Video

To Watch: click picture

NVYE CityPay
0 " P M NI



https://www.youtube.com/watch?v=YHDbxAuS8Dk

Payments Blocked

* |f you click Pay Now and the system seems to
stall, it is probably because your browser is
blocking the Payment Portal

* You will need to update the Settings of your
internet browser to turn off pop-up blockers
and/or add DOB NOW to your Trusted Sites




Buildings

DOB NOW
Submit Filings, Payments, and Requests to the

Plan Bxaminer
Review

Pre-Filing Applicant of Permit Review

Record Review

Job# 500002054 Filing# 11
Demolition Submittal (DS1) Antenna Scope of Work

Plan Approved

k (PW1)

1. Location Information

House No.(s)* Street Name* Borough*
| 20 | | DOMNGAN HILLS AVEMUE | | STATEN ISLAND v|
Block* Lot* BIN*
| 3532 | | 500 | | 5109567 |
CB.Mo* Apt/Conde. No.(s) Zip Code*
| 502 | | LAMAA 332 | | 10306 |
‘Work on Floor(s)* < add
Code & Description « ~  Floor From &~ FloorTo ~ Description of Work ~ |EBdit..x | Delete”
BAL Balcony 1 2 11111111111 = i
>

Total ltems: 1

|« = Izlfl L | 3w Items Per Page 1-1oflitems
2. Applicant Information
E-Mail* License Type* License Mumber*
| AJOETEST2@GMAILLOM | | Insurance Agency v| | 909090 |

Permit Entire

[EMiew Filing || ‘DPayment History

Cost Affidavit (PW3) Technical Report (TR1) Work Permit (PW2) Statements & Signatures

Application Highlights
Location

Job Mumber

Filing Mumber

Estimated Job Cost™

Current Filing Status

Job Status

Work without Permit Viclation
Total Job Cost (§)

Filing Type

Payment Summary
MNew Work Filing Fes
Legalization Filing Fee
Record Management Fee
PAA

Mo Good Check Fee
Associated Jobs Fee
Total Fee

Amount Paid

Amount Dus

How to Allow Popups in [E9+

ov websites D

Welcome, ADAM JOE2
AIQETEST2@GMAILCOM
Need Help?
Sign Out
Work Type Letter of
Signoff Completion
Dirace History || EProperty Profile | & B0 sate1ts)

20 DOMNGAN HILLS AVEMUE
STATEM ISLAND 10306
500002054

11

$40,500.00

Pre-Filing

Job in Progess

No

£44 444 00

Mew Job Filing

$635.80
$0.00
$165.00
$0.00
$0.00
$0.00
SB800.80
$0.00
$800.50
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Knowledge Check

Question:
Who can pay for fees associated with a filing?
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Knowledge Check

Answer:

Anyone associated with the filing can pay fees,
including:

— Owner

— Filing Representative

— Design Professional

— General Contractor/ Sign Hanger

— Progress/Special Inspector
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Complete Statements and Signatures

build safe | live safe Table of Contents m m m

Buildings



Rule Review

DOB NOW aggregates the statements from all forms
and documents in one section so the Applicant and
Owner can review and electronically sign the complete

filing at once

* Licensees are required to submit their Signature and
Seal on the DPL-1 form in conjunction with their
Statements and Electronic Signatures

 Owners are required to log in and complete their
Statements and Signatures
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Complete Statements & Signatures

Job# 500004487 Filing# 11 [AViewFiling = D Payment History | ‘D Trace History | [ Property Profile | [@& N5t 1 slor e

Plans/Work (PW1) Scope of Work Technical Report (TR1) Work Permit (PW2) } Statements & Signatures

Navigate to Statements & Signatures
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Electronically Sign as Applicant of Record

After uploading your

supporting DPL1 Form:

1. Check the box to
acknowledge the
statements

. Electronic
signature and date
automatically

added
to filing

Table of Contents

Applicant - Statements & Signatures

Plans/Work (PW1) - Section 25. Applicant’s Statements*

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a
city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly
performing the job or in exchange for special consideration. Violation is punishable by imprisonment or fine or both. |
understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or
negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the
correction of a violation required under the provisions of this code or of a rule of any agency. | may be barred from filing
further applications or documents with the Department. | prepared or supervised the preparation of the construction
documents and specifications herewith submitted and to the best of my knowledge and belief, the construction documents
and work shown thereon comply with the provisions of the NYC Administrative Code and other applicable laws and rules,
except as set forth in the accompanying documents. | acknowledge that | have read and complied with all instructions
pertaining to this application and supplementary schedules submitted. Cluster Development Statement (if applicable): | hereby
state that all specifications relating to this job are identical to those previously filed under the group lead job number, except
as specified herein.*

Technical Report (TR1) - Section 5. Design Applicant’s Statements
I have identified all of the special inspections, progress inspections and tests required for compliance.”

| certify that the Special Inspection and Approved Agencies engaged by the owner to supervise the work specified herein are
acceptable. (BC 1704.1)"

| have personally reviewed all information entered on each of the documents listed above. | understand and agree that by
personally clicking on the box at left | am electronically signing each document listed above and expressing my agreement
with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same
validity and effect as a signature affixed to each document by hand, and | further agree that, by uploading an electronic image
of my signature and professional seal as part of this application, | am applying such signature and seal to this signed
statement and each document listed above as if | had personally signed and sealed these statements and documents by
hand.”

Name Date

ADAM JOE2 07/31/2017
("Electronically Signed”)




Owner Completes Owner’s Statements

* Read the Property
Owner’s
Statements and
acknowledge with
a Yes or No
response

Plans/Work (PW1) - Section 26. Property Owner’s Statements*

Fee Exemption Request (Non-Profit Owned and Operated) In accordance with Administrative Code §28-112.1,
Exception 1, | certify that the deed holder is a corporation or association organized and operated exclusively for the
purposes indicated in such section, and that the property 1s used exclusively by such entity for such purposed®

Yes (@) No

Fee Exemption Request (NYCHA/HHC, NYC Agency. or Other Government Owned and Operated) The building or any
part thereof to be constructed, renovated, altered or demolished is owned and operated exclusively for the purposes
of the NYC Agency, NYC Authority, NYS Agency, Federal Government or any other government entity*

Yes @) No

Owner's Certifications Regarding Occupied Housing. The site of the building to be altered or demolished, or the site
of the new building to be constructed, contains one or more occupied dwelling units that will remain occupied
during construction. These occupied dwelling units have been clearly identified on the submitted construction
documents.®

Yes @) No

The site of the building to be altered or demolished, or the site of the new building to be constructed, contalns
occupied housing accommaodations subject to rent control or rent stabilization under Chapters 3 and 4 of Title 26 of
the MNew York City Administrative Code. If yes, select one of the following:*

Yes (@) No

The owner is not required to notify the New York State Homes and Community Renewal (NYSHCR) of the owner's
intention to file because the nature and scope of the work proposed, pursuant to NYSHCR regulations, does not
require notification.

ves @) No

The owner has notified the New York State Homes and Community Renewal (NYSHCR) of its intention to file such
construction documents/apply for such permit and has complied with all requirements imposed by the regulations of
such agency as preconditions for such [filing/application].

Yes @) No




DOwnar's Cardfization for Directhve 14 (OF applcatia)

| have read and s fully awore of e sppleant's satement that the consanicsion documents submited and sll constructien desumeses related ta this sgpedleation will met raquire & raw or amended Conificate of Secupandy as then | me charge In use, sdis, or
soagpancy and the Wk ls not bsandsiend with the eument conifeate of sscupansy. R 1 that | am for retalnig o gualfied deslgn prefesslonal o perferm o final Inspestlan whos T gerited wark b cemglace snd this
2 Ul & satstactery MGl LNSpRCHan Fpert b the NYC Deparment of Bulidings wichin the: fr Tollowing ieapation presoieed by Deporant k.

[ETRT

HYCHAHHT W

15 the deidl helder o nesrproli srganizatont

W res Oinn

E-reaill Adangss e Relanianship 1o Dwhar
AFPLEROMELERGMAILCOM APPLE ROMELE

Buslniss Fiame/Agency name St Address® Chy*
AR1Z ARLE BT

Srate® g Telaphons Number*
NY 1o20C 2012231111

1t 0ds NI SYATER OF 205 TehaRC-shaneholder, | AUFTher naproant that | am sshartred by thic canda of comeg basrd T slgn this spploader on bahalf of such board, and I applzable, osirewiadge that cansoru ctbarn and nelseed documonts wil ke
acaptEs wish 255 e full SEAIRTtlan By the SIPGMAMERt Bised aN the professlonsd caniicanian af the spplloant *

Falstficatlan of sry steserant 1s & wnd s By & flne o  er both. It 15 unlawtul o2 ghoe 1o & diy emgloyes, o for @ ehy emplayee 10 acapd ey barafll, manetary or coherati, althar s & granulny for progarty
pm*n"u-g e Jbﬁ o n h\ﬂ"\il\gt far SDE‘LIL conslderation. Vislatan & vLFBhﬁ.t E\‘ llhpl‘él!}‘ﬂ'ﬂnl oF fira of B | Understand that If | am found ofter Ptﬂ“.‘bg 12 have WWYV.J o '\Wt‘\‘ﬂw Miase o false STEREIYENT oF T3 have h*\-owry.,
rgligaraty Talified or alizwes ta be talses amy cartfieats, form, slgned STRTement. applzasion, RESFT oF cartfleatian of th commectian of & Walatian requined under the previslans of This cade or of & rUl: of SRy Sgency, | Mey b bamed fram fling further
appu:ml:m: OF SSIUMERE With the Dngunmem. UNtharmahl, | URSEratars that | am Im‘ﬁutmf )"SL”'IH'"M’. | mg\-u:lm ﬂﬁ;\iﬂiﬂ”ﬁc whah the Dt‘l\'mt WK LS CORNOMItE, Sidd That & immr,'np-one.“ml mg-n:lm B SUbATTe, al:.ng
wizh all Feguiree subital dosuments, 5o that the MYC Deparment of Bulkdings ray lssue & lemer of completien er cerificats of secupancy withln the thng preserbed by Lo

b suthorized the appileant o fle this sppileaton for the wark spicified herein and sll fuurs amendmenes. | wil et knowingly autharize ey work that ks mat In compllance with sll sgpBeabls lws, Fulgs, and regulations.

Acknowledge Certification of Directive 14,
applicable
. Select Owner Type

Enter Owner Email Address
ther owner fields populate from eFiling registration
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Electronically Sign as Owner

Cet AfMdain [PW3] - Secrlon 7. Owner's/Leass Holder's STalamant

Fazraley STaE the IharTaGTian o n this Tarm b eamest wnd complets ot Bt of fy inowiadge. | Urderasn telsicatkon of pny stoement & & misdemeancr and 1 punlshaile By a fine or Imprscamaent, of bath, | akss underttand It ks unkeful ts ghve i
& 2y emrployes, o for & dny erplayes 18 SooEpd, any Benell, FRoRITany oF cthapaios, Slthar a5 & gresulty for proparly perfarmieeg the [ob ar e axdrange far spaool conclaaration, Vislesan L5 punlchaiie by Impranment or fing oF bate | understand that i

& Tound shier haaring 1o have knewingly or neglgenty mode o falss STatement o o Fave knowingly or negllgentty falsifad ar aliswed 1o b Tolsifled any corificats, form, slgned statament, applicesion, repor oF certtfication of the comectian of a
wislatlan reggelred LRder S provislons of his code or of @ nile of sy Soancy, | mey be bamed frosn Sling Turther spplleatians oF SoUmans with e Deparmaont.

Tachaileal Ruport [TR1) - Sectlon 6. s Statat=ats for Progness, Sperlal IRapoctor

P reviawed T Informasion prosvided hareln and, to O bast of rry knowlesge s Belled, atest o It socuracy. | Gpprove the klantfioation of the nsponslble Fopaotor. Falsiicasion of any statemant Ls a misgemneanar and b5 punlshasie by & fing o
Imnprteanmant, of both, bt s unkaful to give 50 & city emplovie, or for @ cor el 1o acoept. any benefit, manstary of atherwise, either i a graoucy Ter progaeny porfomiing the job or In eechange for speclal conslderatian. Viskren s punishable by a
fea o WS anmMent. oF Bach. | Unarstaed that If 1 aen Booed oftar Bearieg o Rovt knowingly oF negligenty mess & fokie SToIanEnt oF ta kave knoaingly ar reglgeraty felsicd or ollawed 1o Be fokifed any corifizoce, famm, slgned Sasemsant,
appleatian, repert oF comiflcation of the cormaction of & vislatian required under the provilens of this cade or of o rule of amy agency, | may B bama from fllieg furtrar apploatians or documants with the Deparmvant=

[+#] 1 urearstime wred s thie by perscnaly cliziing an the Bex 52 et | am slmreelally sgning si Sncument USted aBowk and SvpREsSInGg B G TeEmant with t SEICAMaNTs and SLONSILITES Tav Tor SUzh SSnevdnts. | Lpalirstes thit She elearanle
slgrature shall have the same velldins snd offect as & slgramune aftaed 1o each document by kand, *

Hamg =1

AFFLE ROHELS 07 03,2007
[Electranlealy Signed=)

Check the box to electronically sign and date
the filing
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Knowledge Check

True or False:

The Owner plays no role in a filing before it is
submitted to the DOB.
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Knowledge Check

False:

The Property Owner is required to log in, review
the filing and complete the Owner Statement
and Signatures each time a filing is submitted to
the DOB.
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Fee-Exempt Filings

Buildings



Navigate to Statements and Sighatures

DOB
" Welcoe ADRIL 052
Submit Filings, Payments, and Requests to the NYC Department of B N@ 4 Help?
BN "Sign our

Pre-Filing Applicant of Plan Examiner Plan Approved Permit Review Permit Entire Letter of

Record Review Review Completion

Job# S00002670 Filing# P1 BViewFiling || ® Payment History | D Trace History
Plans/Work (PW1) Scope of Work Technical Report (TR1) Work Permit (PW2) } Statements & Signatures

Bl daeiCll © Dashboard

Navigate to Statements and Signatures chevron




Respond to Owner’s Statements

Owner - Statements & Signatures

Section 26. Property Owner's Statements®

Fee Exemption Request (Mon-Profit Owned and Operated) In accordance with Administrative Code §28-112.1, Exception 1, | certify
that the deed holder is a corporation or association organized and operated exclusively for the purposes indicated in such section,
and that the property is used exclusively by such entity for such purpose.®

(O Yes (ONo

Fee Exemption Request (NYCHA/HHC, NYC Agency, or Other Government Owned and Operated) The building or any part thereof
to be constructed, renovated, altered or demolished is owned and operated exclusively for the purposes of the NYC Agency, NYC
Authority. NYS Agency, Federal Government or any other government entity.”

OYES O Mo

* Select Fee Exemption Request
— Non-Profit Owned and Operated

— NYCHA/HHC, NYC Agency, or Other Government Owned
and Operated

 (Click Save
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ACRIS Report Becomes Required

Required Documents

Created On h

Document Name « ¥ Document Status...” PriorTo ¥  Upload’

2017-09-06 DEP ACP-20/ACP-21: Asbestos Praject Conditional Completion Form/Asbestos Prc Pending Permit Issua... 1
2017-09-06 DPL-1: Design Professional Seal & Signature Pending Approval 4+
2017-09-06 Fee Exempt Supporting Document - DOF ACRIS Report Pending Approval e I
2017-09-06 Plans/Sketch Pending Approval L

Upload a PDF version of the ACRIS report
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Download the ACRIS Report

Visit the Finance Property Information site at

Residents Business Visitor:

http://nycprop.nyc.gov/nycproperty/nynav/jsp/selectbbl.jsp }(ﬁ}’ﬁﬁgﬁﬁ“ NycPr
* Enter the Borough, House Number, and e R
Street Name S LI M-
* Click Search
* C(Click on the most recent Tentative or o
Final Assessment Roll -

* Find the Taxable/Billable Assessed Value
section near the bottom

* If the Assessed Value is zero, your building
is tax exempt

* Print this webpage showing the Assessed Value
and save as a PDF and upload in DOB NOW
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http://nycprop.nyc.gov/nycproperty/nynav/jsp/selectbbl.jsp

View Payment Summary

1. Amount Due will be
S0.00

2. Pay Now button will
be disabled

Table of Contents

Application Highlights

Location

Job Mumber

Filing Number
Estimated Job Cost ($)
Current Filing Status
Job Status

Work without Permit Violation

Total Job Cost ($)
Filing Type

Payment Summary

750 7 AVENUE
MANHATTAN 10019
MO0004424

11

$1.000.00

Permit Entire

Job in Process

Mo

$0.00

MNew Job Filing

Mew Work Filing Fee $0.00
Legalization Filing Fee £0.00
Record Management Fee $0.00
Post Approval Amendment £0.00
No Good Check Fee $0.00
Assoclated Job Fee $0.00
Total Fee $0.00
Amount Paid £0.00
I Amount Due $0.00 I

[ ]




Preview and File a Job

Buildings



Rule Review

* Only the Applicant of Record can File a completed
filing
* Because other stakeholders have the ability to

add/edit the filing, it’s important that the Applicant
of Record conduct a final review

* Before the Applicant of Record can File, they must
Preview and Electronically Sign the filing
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Preview to File Demo

To Watch: Hold your cursor at the bottom of the
slide and click play when the buttons appear.




Click Preview to File
O

Pre-Filing Applicant of Plan Examiner Plan Approved

Record Review Review

Job# M00002743 Filing# 11
Demolition Antenna Scope Cost Affidavit \
e e ) suimia B ) MeRie™ ) <™ ]

Click Preview to File button in the upper left of a
filing
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Click Through the Application Preview

Application Preview « Previous ® Zoom & @ Zoom 100% v

Click Next to review all pages of the filing
 Be sure to scroll to the bottom of each page
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Electronically Sign and File

m “I have personally reviewed all information entered on this application.”

Name
JOE ADAM

("Electronically Signed")

Date

07/18/2017

m C' Return to filing

Page 14 of 14

1. Select the check box to electronically sign

2. Select File
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View Job Filing Confirmation

Job/Filing saved successfully. Information forwarded to

m View Filing

DOB for review.

A successful filing confirmation will appear
Click OK
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View Confirmation Email

Filing Submitted for M0O0002986/11/280 BROADWAY CRM:0001184  inbox  x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=
to APPLE, me (=

This email references M00002936/11/280 BROADWAY .

1:06 PM (2 hours ago)

This filing has been received by DOB and is awaiting assignment to a DOB Quality Analyst for review.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at

dobnowsupport@buildings.nye.gov.

Sincerely,

NYC Department of Buildings.

m Buildings

n |

*-

[

4
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Plan Examiner Assignment

Filing Assigned to Plan Examiner for M00289232/11/280 BROADWAY

CRM Buildings NYC DEV <CRMBuildNY CDev@buildings.nyc.gov=
to me, APPLE -

This email references M00289232/11/250 BROADWAY .

This filing has been assigned to a plan examiner.

Inbox x

10:31 AM (5 hours ago)

This is an automated message. Please do not reply. If you have any questions, please contact us by email at

dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings

n |

[
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QA Analyst Assignment

Filing Submitted for M00289238/11/280 BROADWAY  inbox  x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=
to APPLE, me [+

This email references M002392358/11/280 BROADWAY .

12:04 PM (3 hours ago)

This filing has been received by DOB and is awaiting assignment to a DOB Quality Analyst for review.

This iz an automated message. Please do not reply. If you have any questions, please contact us by emall at

dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings.

-]

n |

5]
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Knowledge Check

Question:

Who is required to click the Preview to File
button, review, and confirm before submitting a
filing to the DOB?
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Knowledge Check

Answer:

The Applicant of Record is required to click
Preview to File, review the application page by
page, and affix his/her electronic signature by

checking the box. Only then will the File button
become active.
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Make Correctlons

Buildings



Ways to Correct/Update a Filing

Method Detalils Submitted

Correction Allowed once a filing has been submitted DOB NOW
but before being assigned to a Plan
Examiner or a Prof Cert Admin

All Minor revisions to plans after approval WWWw.hyc.gov/
dobnowhelp
Post Approval Use when changes are needed when the DOB NOW
Amendment filing is in the Approved or Permit Entire
Stage
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http://www.nyc.gov/dobnowhelp

Rule Review

e Corrections can be made on the filing after you have
submitted but before the filing has been assigned to
a Plan Examiner or QA Analyst for Review

* Corrections are allowed for filings with status of:
— Pending Plan Examiner Assignment
— Pending Prof Cert QA Review

e |f corrections result in additional fees, those fees
must be paid before the filing can be resubmitted
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Rule Review

The following fields will be greyed out and are not
editable once the application has been filed:

* Location Information

* Applicant Information

* Filing Review Type

* Building Type

* Property Owner’s Information
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Scenario

* While reviewing the submitted filing, the Design
Professional realizes they need to update the size of

the Sidewalk Shed in Section 15 of the PW1 -
Additional Information.

* Since the filing is in the Pending Plan Examiner
Assignment stage, a correction is permitted
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Locate the Filing

DOB
DOBIHEES WeliZe AR08
q Submit Filings, Payments, and Requests to the NYC Department of Buildings Need Help?
BUILD 2 "
Sign Out

0 | o i | e o 106

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Number Search

Filter My Jobs ~

Job Number “  Filing No. > Filing Status s Address ~ Borough “ Applicant of Record ~ Owner v Created Date.Y Modified Datex. PaymentSt.Y Filing Action ~ View.. =
2058 x
M00002958 I lan Examiner Assignment | 280 BROADWAY MANHATTAN ADAM JOE2 ADAM JOE2 07/26/2017 07/26/2017 Exempted select Action: v (3

From the My Jobs tab on the Dashboard, locate the
filing

Notice Filing Status is Pending Plan Examiner
Assignment



Select Corrections from Filing Actions

MO00002523 P1 Pre-Filing 280 BROADWAY 07/26/2017 05:19:59 PM | Due Select Action: ~ ¢
MO00002972 11 Pre-Filing 280 BROADWAY 07/26/2017 02:38:49 PM  Due :
MO0002958 1 Pending Plan Examiner Assignment 280 EROADWAY 07/26/2017 02:3545 PM  Exempted

M00002952 11 QA Failed 242 WEST 34 STREET  07/26/2017 02:58:24 PM | Exempted

M00002949 11 Pre-Filing 213 WEST 35 5STREET | 07/26/2017 11:58:35 AM | Exempted

MO00002944 11 Permit Entire 462 T AVENUE 07/26/2017 09:52:58 AM | Paid

]
Select Action:

Correction

In the Filing Actions column, select Correction

If a filing is not eligible for a correction, the
option will not appear in the list
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Confirm to Proceed with Correction

Please confirm o you would like to proceed wath making a

correction.

Click Yes to proceed with making a correction
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Correction in Progress Message

The system will notify all users that a correction
IS In progress
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Make Correction

15.Construction Equipment
Construction Fence
Construction Material *

Other

Sidewalk Shed
Construction Material®

Plywood

Estimate Fee

Describe Construction Material®

v Chainlink and Cement Barricades

Size of the Shed (Linear feat)*

80

Total Filing Fee:

BSA/MEA/OTCR. Approval number

$675.00

Make corrections

Table of Contents




Save and Submit the Corrected Filing

P
j roe b

1. Click Save
2. Click Resubmit
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PreV|ew to F|Ie

1. The system will [
ask you to
preview the
application
again

2. Review each
page of the
filing by clicking
Next
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Sign the Filing

‘I have personally reviewed all information entered on this application.”

Name

ADAM JOE2

Date

09/14/2017

("Electronically Signed”
C' Return to Filing View

1. Add your digital sighature by checking the box

2. Click File to submit the filing

Table of Contents




Knowledge Check

True or False:

Corrections are still allowed once a filing has
been assigned to a Plan Examiner or a QA
Analyst as long as the Plan Examiner or QA
Analyst has not started the review.

Table of Contents m m



Knowledge Check

False:

Corrections are only allowed while the filing is
still awaiting assignment to a Plan Examiner or

QA Analyst
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Review Objections and Schedule
Appolntments

build safe | live safe Table of Contents m m m

Buildings



Scenario

You are an Applicant of Record and you receive an
email notification that the DOB has raised objections
with your filing and has requested an appointment
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Appointments Conducted Virtually

Plan Examiner appointments for DOB NOW jobs
are conducted virtually using GoToMeeting.

GoToMeeting




Notification of Objections

Objections Are Raised for M0O0290366/11/6 EAST 15 STREET  inbox »

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=
to me, APPLE [~

This email references M00290366/11/6 EAST 15 STREET .

During the review of your filing, the Plan Examiner andfor Chief Plan Examiner raised objections. To review and address the objections, please log intc DOB NOW: Build.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at dobnowsupport@kbuildings.nye gov.

Sincerely,

NYC Department of Buildings
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Locate and Open the Filing

n =+Job Filing | 4+Work Permit | =FAHV Permit | =FRequest LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Number Search
Sidewalk Shed = 2 Refresh
Job Number “~ Filing N < Filing Status Address v Borough “ Applicant of Record Owner
0 Objections x
M00004424 P1 I Object I 750 7 AVENUE MANHATTAN ADAM JOE2 APPLE ROME

Go to My Jobs and look for Filing Status
equal to Objections

Double-click the Job Number to open the
filing
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Progress Bar Indicates Objections

Pre-Filing Applicant of Plan BExaminer
Record Review Review

A red exclamation point ! in the Plan Examiner
Review Stage (s an indicator that Objections have
been ratsed




pppppppppppppppppp

Within the filing, under -

Application Highlights,
two new sections will
display:

Locate Objectlons

1. Objections o
2. DOB Appointments

Stams 7 Vi

Note: DOB Appointments section will e e e e
only appear if an appointment as
been requested




R ¥ E Ohiertinne

Objection Objection Detail - Status v View =

1968 BC 27-280... Proposed Sidewalk Shed does not comp ..,

Total ltems: 1

l« « |1 PR N 25 ¥ Items Per Page 1 -1 of 1items

1. In the Objections section of the filing, review
Objections

2. Click Details to open the Objection
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Review Objection Details

Objection Side Walk Shed Test Objection 1
Objection Detail This is test objection for SWS
Code SWS Code 2017

Reference TEST Reference SWS

Code Type Side Walk Shed - 175W5S

Code Year 2017 - SWS

Work Type SH - Side Walk Shed

Objection Status Open y

Comments
Shed dimensions and placement must be adjusted to meet code.

QObjection History
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Rule Review

* If the DOB has requested an appointment, the
Applicant of Record, Filing Rep or Owner can
schedule the appointment

 The Applicant of Record is a mandatory attendee

e Others associated with the filing can be added as
Optional Attendees

* Only one scheduled appointment is allowed at one
time
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Schedule an Appointment

DOE Appointments

+Add Appointment

Subject Start Time ¥ DuwrZ. Statws T View. _.” Action_. -

Navigate to the DOB Appointments section of
the filing

* Click +Add Appointment
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Create an Appointment

New Appointment

Required Attendees’ DP - JOE ADAM

Optonal Attendees

Plan Examiner JAN ZIZKA

Job No. M0O0001168-11

Required Attendees — Defaults to Applicant of Record
Optional Attendees — Add others associated with the filing
Plan Examiner — Defaults to DOB Plan Examiner that raised

the objections
Job No. — Auto-populates the Job Filing Number
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Add Optional Attendees

Optional Attendees

Plan Examiner

Click Optional Attendees field and select from
individuals associated with the filing
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Select Appointment Date and Time

2017
Select Appointment o
Date™

< July 2016 >
' Sun Mon Tue Wed Thu Fri Sat i
| % il I ]

27| 03 | (@) | o5 |06 | 07 | 08 | 09 Available Hours 8:00 AM To 8:20 AM
—— —— T 8:20 AM To 8:40 AM
i il Ml Il Ml Ml Ml M Select Appointment 8:40 AM To 9:00 AM
29 17| 18|19 |20 | 21| 22| 23 Time :* 9:00 AM To 9:20 AM
9:20 AM To 9:40 AM
30| 24| 25 7 | 28 30 9:40 AM To 10:00 AM
21 | 31 i | og 10:00 AM To 10:20 AM

() Holidays [ ]Fully Booked Dates

1. Select a future Date
2. Select an Appointment Time
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Confirm Date and Time

@_elect Appointment Time

11:40 AM To 12:00 PM

=1 =T

Once you select date and time, click Submit
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Confirm Appointment

Please confirm the Appointment 07 /11/201711:40:00 AM

Yes No

Click Yes to confirm appointment date and time
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Appointment Scheduling Process

* Requested appointment slot is sent to DOB
Scheduling Coordinator

e Scheduling Coordinator creates the
GoToMeeting session and sends a calendar
appointment to all attendees containing the
GoToMeeting link




GoToMeeting Plan Review

* You will need:

— PC or mobile device for screen sharing

— Web cam

— Phone or activated headset/microphone for audio
* Tips:

— Log in early

— Set your audio preferences — dial in versus audio
through your PC

— Have the access code and audio pin handy




Scenario

The date for your appointment with the Plan Examiner
is approaching but you now have a scheduling conflict.
You need to cancel and reschedule the appointment.

Please try to provide 24-hour’s notice.
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Cancel and Reschedule an Appointment

DOB Appointments

+Add Appointment

Subject ~ Start Time ¥ | DurX. Status ~ View...” Action... =

M00004424  9/12/2017 12:00:00 AM 20  Scheduled

l« « |1 J1 » Pkl 4 W ltems Per Page 1-1oflitems

Under Application Highlights in the DOB
Appointments section, click the trash can icon




Confirm Cancellation

Are you sure that the selected appointment has to be

cancelled? q

Appointment cancellq successful

1. Click Yes to confirm cancellation

2. Click OK at cancellation window
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Schedule a New Appointment

DOE Appointments

+Add Appointment

Subject Start Time ¥ DuwrZ. Statws T View. _.” Action_. -

Q0002470 732017 422000 PM 20 Cancelled =~ biawr |

Click +Add Appointment to schedule a new
appointment

Follow the previous steps to create an appointment
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Cancellations Initiated by DOB

If there are technical issues with the meeting or
the DOB needs to cancel, a Scheduling
Coordinator will reach out to you via email with
upcoming availability to reschedule your
appointment.




Knowledge Check

Question:

Besides the DOB Plan Examiner, who is required
to attend an Appointment?
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Knowledge Check

Answer:
The Applicant of Record
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Address Objections

Buildings



Replace Rejected Documents

Required Documents

Created On h Document Mame = ¥  Document Status ™ PriorTo «~ Upload

2017-08-18 DEP ACP-5: Asbestos Assessment Report Submitted Approva

2017-08-18 DPL-1: Design Professional Seal & Signature Submitted Approval
2017-08-18 Plans/Sketch Rejected I Approval

1. Look for Document Status of Rejected

2. Click Upload icon to add the revised
document




Upload New Required Documents

The Plan Examiner may request additional documents.
If so, an objection will be issued.

Required Documents

Created On h Document Name = ¥  Document Status v PriorTo -~ Upload
2017-08-18 DEP ACP-5: Asbestos Assessment Report Submitted Approval
2017-08-18 DPL-1: Design Professional Seal & Signature Submitted Approval
2017-08-29 Other Documents - Prior to Approval Required I Approval
2017-08-18 Plans/Sketch Accepted Approval

1. The new required document will display in the Required
Documents section

2. Click Upload icon to upload the document




Review List of Objections

Objections

Objection ~ Objection Detail ¥ Status ¥ View... =
Side Walk Shed...  This is test objection for SW5 Open
Total tems: 1

« <« |1 f1 e pl 4 W ltems Per Page 1-1oflitems

In the Objections section of the filing, open the
Objection by clicking Details




ddress Objections

Objection Details

Objection Side Walk Shed Test Objection 1
Objection Detail This is test objection for SWS
Code SWS Code 2017

Reference TEST Reference SWS

Code Type Side Walk Shed - 175WS

Code Year 017 - SWS

‘Work Type - Side Walk Shed

Objection Status

Comments Plans updated per discussion and resubmitted.

Objection History On 9/6/2017 12:02 PM Pallavi Donwad: PAA sidewalk objections

On 9/6/2017 12:05 PM SVC CRMPROXYADMTST: appointment taken

1. Change the Objection Status to Resolved
2. Add Comments
3. Click Save

| sack [ Forward



Resubmit Filing
O eeeeee—————{)

Pre-Filing Applicant of Plan Examiner

Record Review Review

M00289697 Filing# 11

1. Click Save
2. Click Resubmit button

* Applicant must log in and complete Statements
and Signatures

* Owner must log in and complete Statements and
Signatures
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Error Message — Please Acknowledge

Notification

Please acknowledge before Filing.

An error message will display if you Resubmit
before the applicant and owner complete
Statements and Signatures




Preview to File

P Job# 500004487 Filing# 11
TR

1. Location Information

House Number® Street Mame®
280 EROADWAY

Block* Lot*
153 1

Community Board* Apartment/Suite Number
101 1

Applicant clicks Preview to File to review the application
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PreV|ew to F|Ie

1. The system will [
ask you to
preview the
application
again

2. Review each
page of the
filing by clicking
Next
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Sign and File

‘I have personally reviewed all information entered on this application.”

MName Date
ADAM JOEZ 09/14/2017

("Electronically Signed”
C' Return to Filing View

1. Add your digital sighature by checking the box
2. Click File to submit the filing
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Scenario

The Design Professional filed a Professional Certification
filing. You receive notification that the filing failed QA
Review.
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QA Failed

QA Failed for MO0002986/11/280 BROADWAY CRM:0001194  inbox  x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=
to me, APPLE (=

This email references M00002986/11/280 BROADWAY .
While reviewing your filing, errors were identified that you need to correct. To review and correct the errors, please log into DOB NOW: Build.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at debnowsupport@buildings.nyc.gov.

Sincerely,

MY C Department of Buildings

m Buildings
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QA Failed

n =Job Filing | 4+Work Permit =+Request LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Number Search

Filter My Jobs -

Job Number. Filing Ngx. Filing Status e Address ~ Applicant of Record.’. Filing Action ~ View... —

2 289716 X 1

M00289716 77 READE STREET ADAM JOE2 Select Action: v J

1. View Filing Status of QA Failed
2. Click the Job Number to open the filing
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View Failure

In the Application
Highlights section
the filing, review
Failure Reasons

Table of Contents

of

edSons

Application Highlights
Location

Job Mumber

Filing Number
Estimated Job Cost*
Current Filing Status
Job Status
t‘;{g@;ﬁthout Permit

Total Job Cost ($)
Filing Type

Payment Summary
Mew Work Filing Fee
Legalization Filing Fee
Record Management Fee
Post Approval Amendment
MNoGood Check Fee
Associgted Jobs Fee

Total Fee

Amount Paid

Amount Due

Failure Reason:

Failure Details

77 READE STREET
MANHATTAN 10007
MO0285716

11

$50,000.00

QA Failed

Job in Process

Mo

Plans are unreadable. Please resubmit.




Mark Resolved

Failure Reason:

Failure Details Flans are unreadable. Please resubmit.

Status:

Ine;ntued

Once failure reason has been addressed, click
the drop-down in the Status field and select
Resolved
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Savgyand Resubmit Filing

o® M00289716 Filing# I1

Additional Supporting Documents v

Required Documents v

eated On e Document Name = ¥  Document Status ¥ Prior To « ¥ Upload
2017-08-18 DEP ACP-5: Asbestos Assessment Report Accepted Approval
DPL-1: Design Profess ional Seal & Signature Accepted Approval
2017-08-18 Plans/Sketch Submitted Approval 1
—

1. Click Save to save the Filing

Applicant and Owner must complete Statements
and Signatures

2. Applicant clicks Resubmit
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PreV|ew to F|Ie

1. The system will [
ask you to
preview the
application
again

2. Review each
page of the
filing by clicking
Next
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Sign the Filing

‘I have personally reviewed all information entered on this application.”

MName Date
ADAM JOEZ 09/14/2017

(“Electronically Signed”
C Return to Filing View

1. Add your digital sighature by checking the box
2. Click File to submit the filing
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Create a Work Permtit

Buildings



Rule Review

Work Permit (PW2) Filings can be submitted
* With the initial Professional Certification filing

 When the Professional Certification filing has a status
of Approved

 When the Standard Plan filing has a status of
Approved
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Scenario

You are the General Contractor for a Sidewalk Shed and
Construction Fence project. The Architect has notified

you that the DOB has approved the application and you
can apply for the permits.
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Welcome

Email

| trainingdobrontractonZgrnzil com

Pa

Can’t access your acoount?

Meed more help? Contact us.

Log In with your eFiling account
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Create a New Work Permit

o T ] oo i

My Jobs My Work Permits My AHY Work Permits My LOC Requests Job Rling Search

From your Dashboard, click +Work Permit
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Search for the Job Filini

Enter Job Filing Mumber:

1. Enter the Job Number
2. Click Get Jobs
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Create Work Permit

Create Work Permit

Enter lob Filing Mumber:

Job Lists
Job Ho. < Filing No. = Filing Type - Current Filing Status  ~ Created Date

MO0001773 11 MNew Job Riling Approved 3162007 24735 PM

From the Filing Action column, select Create
Work Permit
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Confirm Create Work Permit

Please confirm that you want to create a work permit.

-

Click Yes to confirm that you would like to create
a work permit
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Complete the Work Permit Form

Work Permit

1. Reason for Filing

Filing reason® No Work Permit Expected Work Start Date®
09/28/2017

3. Type of Permit”
. Install temporary sidewalk shed, supported scaffolding and construction
Type of Permit J¢ fence while completing facade work

Supported Scaffold LV . o . . . _

3A. Associated Electrical Application No.

3D. Are mechanical means to be used? O Yes @ No

Enter Work Permit details by completing all
Required Fields (*)

Table of Contents m m



Mobile Telephone

Boea

1. Enter your registered eFiling email

2. Select License Type

3. Select Your Business
All other fields are populated from your eFiling registration
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\Work Permit is not yet issued

Design_Professional as Contractor

If a Design Professional is the Applicant of Record for a Work

Permit:
 Required to manually enter insurance information

* Certificate of Insurance is a Required Document on the work
permit tab




if different

5. Filing Rep ntative’
lifferent from appl t specifi t
all* Last Mame First Mame

DOB TESTING123

Middle Initial Business Name Business Telephone
X T123 LLC 2016559888

Business Address Business Fax City
1123 LC NYC

State Zip Mobile Telephone
MY 10007

Registration Mumber

022663

1. If different from applicant specified in section
4, click Yes

2. Enter registered eFiling email of Filing Rep




Site Safety Professional, if required

7. Construction Superintendent, Site Safety Coordinator, Site Safety Manager*
| the applicant /contractor, hereby declare the scope of work filed under this permit application re
() Construction Superintendent () Site Safety Coordinator @ Site Safety Manager
il License Type
DOBTESTING123@GMAILCOM Site Safety Manager Vv DOB
Fust Name Middle Initial Business Name
TESTING123 X T123 LLC
Business Telephone Business Address Business Fax
2016559888 T123 ULC
City State Jp
NYC NY 10007
Mobile Telephone Registration Number
022663

1. In Section 7 of the Work Permit, select radio button
for the Site Safety role

2. Enter Registered Email Address
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Site Safety Program — BEST Approval
Letter

Upload ~ Documen t Name =« ¥ Documen t Statu... =

Site Safety Program - BEST App... | Pending

Total ltems: 1

If the Site Safety Program is required, a BEST
Approval Letter must be uploaded on the Work
Permit tab




rovide Statements and Signatures

12. Applicant/ Contractor Statement®

Does the Work authorized by this permit require adjacent property insurance.
Yes ® 1o

The information in this application is comect and complete to the best of my knowledge and | azsume responsibility for all statements in such application. |
understand that if | am found after hearing to have knowingly or negligentty made a false staterent on this or any other document subrmitted to the Department, |
may be subject to fine, imprisonment, andfor barrad from filing further documents with the Department. | 2lso understand it is unlawful to give to a dty employes, or
for a dity employee to accept, any banefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration.

1will cormply with 2l applicable laws, rules and regulations including 2ll insurance requirements, and, in addition:

| hereby state if a Construction Superintendent, Site Safety Coordinator, Site Safety Manager, Demolition Subcontractor, Concrete Subcontractor, or Concrete Safety
Manages is required for thiz application | hava haraby advised the individual listed herein he of she is designated as such and hereby certify ha or she is registered
and in good standing with the NYC Department of Bulldings.

| heretry state thiz renawal agpucaﬂnn with no change to ApEII.'u:am. Filing Reprezentative, Construction Superintendent, Site Safety Coordinator, Site Safety Manager,
Subcontractors, Concrete Safaty Manager or insurance is for the work as originally filed or as officizlly amended.

In accordance with 528-104.83 of the Administrative Code, | hereby declare | am authorized Dir the owner of the premises to which this application pertains to make
this application for a permit to perform the work described herein. In accordance with Rule 101-18, | will post the permit in a conspicuous and visible location.

"l understand and agree that by personally dicking on the box at left | am electronically signing this document and expressing m a%lreerrent with the Statements
and Signatures terms above. | understand that this electronic signature shall have the same validity and effect a5 2 signature affted and, and | further intend that
the electronic image of mmy siﬁna:ure and professional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed
and sealed this statement by hand.”

Name* | Date*

Each required signer will need to log in, locate the filing and go
to the Statements and Signature section

1. Check the box. Your electronic signature and the date
will auto-populate.

2. Click Save
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File Work Permit

Once all required fields are complete, documents
uploaded, Statements and Signatures complete, the
File button will become activated for the
Applicant/General Contractor

— Click File to submit the Work Permit Request
If applicable, repeat for each Work Type
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Permit Submitted Notification

Work Permit Request with Tracking# 875971771 Submitted Successfully for =
M00289149/11/280 BROADWAY  inbox x
CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov> Jul 20 (10 days ago) - >

to MRC, ADAM, me, APPLE |~
This email references Permit with Tracking# 875971771 for M00289149/11/280 BROADWAY .
Your application for a permit on this job has been received.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings
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Permit Under Review Notification

Assigned for QA Review for Permit with Tracking# 875971771 for M00289149/11/280 =
BROADWAY  inbox x
CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov> Jul 20 (10 days ago) LY W

to MRC, ADAM, me, APPLE |~
This email references Permit with Tracking# 875971771 for M00289149/11/280 BROADWAY .
A permit request on this job has been assigned to DOB QA for review.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings
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Permit Issued Notification

Permit Issued for Permit # M00289149-11-AN for M00289149/11 /280 BROADWAY  inbox x &

4

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=> Jul 20 (10 days ago) *
to MRC, ADAM, me, APPLE [+

This email references Permit # M00289149-11-AN for M00289149/11/280 BROADWAY .
A permit has been issued on this job.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings
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Scenario

You are the Sign Hanger and you have received
notification that the Work Permit has been approved.
You log in to DOB NOW: Build to print the permit.
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Print a Work Permit

Job Number

500004784
500004739
500004738
500004736
500004731
500004707
500004692
500004689
MO0004659
500004504

Filing Number ~

My AHV Work Permits

Tracking No. ~

485169697
371209793
514026586
866550480
348782975
773728631
599676860
241985960
982739453
686674168

My LOC Requests

Work Permit No.

500004784-11-5H

Permit is not yet issued
Permit is not yet issued
Permit is not yet issued
Permit is not yet issued
Permit is not yet issued
Permit is not yet issued
Permit is not yet issued
MQ0004659-11-5H

Permit is not yet issued

Job Number Search

Work Permit Status

Permit Issued

Prof Cert QA Review
Prof Cert QA Review
Prof Cert QA Review
Prof Cert QA Review
Prof Cert QA Review
QA Review

Prof Cert QA Review
Signed off

Prof Cert QA Review

~

Permit Type ~
sidew x
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed
Sidewalk Shed

Contractor ¥ | Filing Actior’

Contractor “  Filing Action”
MR|
MR
MR
MRMRC TEST :
MR Select action:
mrRMRC TEST e -
*’IMRC TEST Create AHV

Print Work Permit

AD)
e MRCTEST Renew Work Permut

' il

1. From the My Work Permits tab, locate the
work permit

2. From Filing Action field, select Print Work
Permit
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Confirm Print

Please confirm if you would like to proceed with pnnting the

N

work permit.

Click Yes to proceed with printing
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1.
2.

ITip: Set to print orientation to landscape

& http://mstwva-dobe... O ~ T || & mstwva-doberm03.buildin...

™

Buildings

Permit Numpber:  MO0003068-11-5G Issued:  07/31/2017
Address:  MANHATTAN 462 7 AVENUE

Work on Floor(s):  BAS 1thru 1

Description: G O LTL T P

Work Permit Department Of Bu

Bxpires
ssued
Busine

Licensa MO

Print

File 3
Zoom (75%) 3
Safety 3

Add site to Start menu

View downloads Ctrl+)
Manage add-ons

F12 developer tools

Go to pinned sites

Internet options

About Internet Explorer
PESTSIST

1 with any questions or complaints.

Borough Commissioner:

Tampering with or k.

For detailed information rega'clln&g this permit, please log on to DOB NOW at www.nycgowbuildings.
Call 31

Commissioner OF Buildings: ci?q(_, @ﬁo«&l

I altering this permit is a arime that is punishable by a fine impriscnment or beth.

Print from your browser (Ctrl+P)
Select Print to PDF to save the file




Scenario

A Supported Scaffold permit is scheduled to expire
before the work will be completed. The General
Contractor requests a permit renewal.
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Renew a Work Permit

NVYC Buildings
DOB
DOB NOW
-q Submit Filings, Payments, and Requests to the NYC Department of Buildings
My Jobs | My Work Permits My AHV Work Permits My LOC Requests Job Filing Search Contractor Fl'lmg Action
Job No. - Filing N, Tracking No. ~  Work PermitNo. v Sequence No...” Work Permit Status “ MRC TEST

Select action:
"
MRCTEST

M00002860 - 11 948035203 M00002860-11-FN 1 Permit Issued 280 Print Work Permit

MRC TEST

M00002877 - I1 875239133 Permit is not yet issued Pending QA Assignment | 280\\R TERTQ Create AHV

Renew Work Permit

1. From the My Work Permits tab, locate the
work permit

2. From Filing Action field, select Renew Work
Permit




Complete Renewal Form

Work Permit MO0002865-11-SG

1. Reason for Filing

Filing reasan*

Renewal Permit with changes Renewsal Permit without changes

Type of Permit* lob Description®

Sign st

3A. Associated Electrical Application Mo. *

123344556666

4, Applicant Information

Expected Start Date*

|

Select Reason for Filing
— Renewal Permit with Changes

— Renewal Permit without Changes
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Pav Fees

Application Highlights

Location

Jab Number
Filing Mumber
Work Permit Status

Tracking Number
Work Permit 5tatus
Work Permit Number#
Sequence Number
Permit Submitted Date
Permit lssued Date
Permit Expiration Date
Plan Approved Date

Fees

Amount Paid

Amount Due

280 EROADWAY
MANHATTAN
MO0005473

11

678209022
Pre-Filing

Permit is not yet issued

$0.00
$100.00

Table of Contents

Click Pay Now to pay filing fees



Electronically Sign and Save Renewal

Work Permit is not yet issued

12. Applicant/ Contractor Statement®

Does the Work authorized by this permit require adjacent property O Yas © No
insurance.

& The information in this application is correct and complete to the best of my knowledge and | assume responsibility for all statements in such
application. | understand that if | am found after hearing to have knowingly or negligently made a false statement on this or any other document
submitted to the Department, | may be subject to fine, imprisonment, and/or barred from filing further documents with the Department. | also
understand it is unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for
properly performing the job or in exchange for special consideration.

| will comply with all applicable laws, rules and regulations including all insurance requirements, and, in addition:

| hereby state if a Construction Superintendent, Site Safety Coordinator, Site Safety Manager, Demolition Subcontractor, Concrete Subcontractor, or
Concrete Safety Manager is required for this application | have hereby advised the individual listed herein he or she is designated as such and
hereby certify he or she is registered and in good standing with the NYC Department of Buildings.

| hereby state this renewal application with no change to Applicant, Filing Representative, Construction Superintendent, Site 5afety Coordinator,
Site Safety Manager, Subcontractors. Concrete Safety Manager or insurance is for the work as originally filed or as officially amended.

In accordance with §28-104.8 of the Administrative Code, | hereby declare | am authorized by the owner of the premises to which this application
pertains to make this application for a permit to perform the work described herein. In accordance with Rule 101-16, | will post the permit in a
conspicuous and visible location.

"l understand and agree that by personally clicking on the box at left | am electronically signing this document and expressing my agreement with
the Statements and Signatures terms above. | understand that this electronic signature shall have the same validity and effect as a signature affixed
by hand, and | further intend that the electronic image of my signature and professional seal uploaded as part of this application is hereby applied
to this signed statement as if | had personally signed and sealed this statement by hand.”

Name* Date*
ADAM JOE2 1 2017

("Electronically Signed”)

1. Click the check box to electronically sign
2. Click Save and then click File



DOB Reviews Renewal Request

Once DOB reviews the renewal request, an email
notification will be sent and the renewed permit
can be printed




Submitt an After Hours Vartance (AHV)
Request

build safe | live safe Table of Contents m m m

Buildings



Rule Review

* An After Hours Variance is required if you are seeking
to perform construction activity before 7:00 am,
after 6:00 pm, or on the Weekend

* Only filings that have been approved by DOB and
have a permit issued are eligible for After Hours
Variance permit requests

 May only be requested in DOB NOW: Build by the
General Contractor that was listed on the initial
permit
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Scenario

You are a General Contractor. Supported Scaffold
assembly work will need to be performed after hours
for 4 days. You file an AHV Permit request.
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Request an AHV Work Permit

m & New Job Filing || = NewWork Permit =+ New AHV Permit

My Jobs My Work Permits My AHV Work Permits Job Filing Search

Job No. - Filing . Filing Status = Address v  Borough “ Design Professional~ Owner

MO0001259 - |1 Pre-Filing 280 BROADWAY MANHATTAN | JOE ADAM

Click + New AHV Permit
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Complete the AHV Request

Enter Work Permit Mumber:

1. Enter Work Permit Number
2. Click Submit
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Complete AHV Permit Form

After Hours Variance Permit Form
1. Initial Filing Status Information
Wariance Type * Initial
3. Contractor
E-Mail* License Type*
MRCTESTOO3@GMAILCOM General Contractor W
Last Mame* First Mame*
TEST MRC
Business LookUp Business Mame
AfiamprB CONSERVATION CORP W AbamprB CONSERVATION CORP
City State
MY
Business Telephone Business Fax
TaxPayer ID Liability Insurance Expiration Date
1343172025

License Mumber®

608434

Middle Name

Business Address

fip

11218

Maobile Telephone

1. Contractor details populate
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Enter Variance Information

5. Varance Information
Feasan for Varance

Public Safety

Is 2 residence within 200 feet of the (O ves @ Mo Is all work being done within an O Yes @ No
cite?* endlosed building™ -
Does amy of the work imeobee full or es Mo Dioes amy of the work invobee crane YWes i Mo
partial demolition* Oves @ Does any OYes @

1. Select Reason for Variance

. City Construction Project
. Undue Hardship

. Construction Activities with Minimal Noise Impact
. Emergency Work
. Public Safety

2. Respond to questions about variance request
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Enter Variance Dates and Hours

R:':}UESt new dates to initial variance below. Jaximum of 14 days (including 4 weekend days) may be requested. Enter Valid Time format (hh:mm
am,/pm)*
. Sunday Monday Tuesday Wednesday Thursday Friday
o 07:00PM 07:00PM 07:00PM 07:00PM
To: 11:00PM 11:00PM 11:00PM 11:00PM
|:| 08/0717 |:| 08/08/17 |:| 08/09/17 |:| 08/10/17 |:| 08/11/17 |:| 08/12/17
|:| 08/13/17 |:| 08/14/17 || 08/15/17 || 08/16/17 || 08/18/17 || 08/19/17
|:| 08/20/17 |:| 08/21/17 08/22/17 08/23/17 08/24/17 08/25/17 [ | 08/26/17
|:| 08/27/17

Description of work®
Curb cut installation including pouring on concrete

1. Select Dates and Times
2. Enter Description of Work
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Save the AHV

—
SdyeE

Click Save at the bottom of the form to save the
permit request
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Click Pay Now to pay

filing fee

Pay Filing Fee

Table of Contents

Application Highlights

Location

Job Mumber

Work Permit Number
AHV Permit Status
Reason of Approval
Initial Fee/Renewal Fee
Daily Fee

Fees

Calculate Fees

AHV Filing Fee
AHV Daily Fee
Amount Paid
Armount Due

Pay Now

295 FLATBUSH AVEMUE
BROOKLYN

BOO002475-11
BOO002475-11-CC
Pre-Filing

$200.00
$0.00

$200.00
$0.00
$0.00
§200.00




Complete Statements and Signatures

+ This permit must be posted visible to the public. Falsification of any statement is a misdemeanor and is punishable by a fine or
imprisonment, or both. It is unlawful to give to a city employee, or for a -::[bl,v employee to accept, any benefit. monetary or othenwise,
?i‘t er aé.' ahgratuity for properly performing the job or in exchange for special consideration. Viclation s punishable by imprisonment or

ine or both.

+ | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently
falsified or allowed to be falsified any certificate, form, si neg statement, application, report or certification of the correchion of a viclation
rﬁquDLred under the provisions of this code or of a rule of any agency, | may be barred from filing further applications or documents with
the Department.

o hereligr certify as the permittee or as a representative of the permittee that a noise mitigation plan for the site has been developed in
accordance with Administrative Code § 54-219 through & 54-224 and that such plan = in compliance with the Department of
Ervironmental Protection’s noise mitigation rules.

« | further affirm and attest that the afterhours and/or weekend construction work defined in the work scope of this application is submitted
for the purpose and consideration indicated in section 5 of this application, "Reason for Variance”
| understand and agree that by personally clicking the box at the left | am electronically signing and submitting my application with the
Department of Buildings. | understand that the electronic signature shall have the same validity and effect as a signature affieed by hand.

Contractor Mame(print)® Date*

MRC TEST 08/01/2017
("Electronically Signed")

Contractor checks the box to acknowledge
statements and add electronic sighature

Table of Contents m m



Save and Submit AHV Request

6. Statement™

« This permit must be posted visible to the public. Falsification of any statement is a misdemeanor and s punishable by a fine or
im#'isunment, or both. It is unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or othenaise,
either as a 1gmtultj.r for property performifng the job or in exdiange for spedal constdération. Violation is punishable by imprisonment or
fine ar

« | understand that if | am found after hearing to have k.nu:n.r.lingz: or negligently made a false statement or to have knowingty or
negligentty falsified or allowed to be falsified amy certificate, form, signed ment, application, report or certification of the
cofrection of a violation required under the provisions of this code or &f a rule of any agency, | may be barred from filing further
aﬁplimﬁons or documents with the Department.
| nereby certify as the permittee oras a reg‘rq_es-entatt'.fe of the pemmittes that a noise mitigation plan for the site has been developed in
accordance with Administrative Code § 24-219 through § 24-224 and that such plan s in compliance with the Department of
Ervironmental Protection’s noise mifigation rules.
« | further affirm and attest that the afterhours and/or weekend construction work defined in the work scope of this application is
submitted for the purpose and consideration indicated in section 5 of this :Elg:atlﬂn, “Reason for Variance”
| understand and agree that br}&emunauﬁ clicking the bow at the left | am onically signing and submitting my application with the

Department of Buildings. | understand that the Blectronic signature shall have the same validity and effect 3s a signature affied by
hand.
Contractor Name{print)* Date*

APPLE ROMEL2 2017-08-06

| Electronically Signed”)

e [ e

Click Save, then click Submit
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Confirm AHV Request Success

AHV permit applied successfully.

Click OK
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View Notification

AHV Permit Approved for AHV #M5082451 for MO0003655/11/280 BROADWAY =
CRM:0008951 mnbox x
CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov> Jul 15 *~ bt

fome |~

This email references M00003655/11/280 BROADWAY .

Your request for an AHV Permit has been approved. Please log into DOB NOW: Build to pay the daily fee and obtain the
permit.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings
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Open the Approved AHV

D
My Jobs My Work Permits My AHV Work Permits My LOC Requests lob Filing Search

Job Mo. - Filing Nx.  AHV Permit No. V Work Permit 1D *  AHV Permit Status ™ Created Date ""
approved »
M00289174 - 11 M7026531 M7026531 07/25/2017 08:33:31 AM
MO00289148 - 11 M3217965 M3217965 Approved 07/24/2017 11:35:22 AM
MO0289137 - 11 M1729032 M1729032 Approved 07/21/2017 03:12:39 PM
MO028899¢ - 11 M2081700 M2081700 Approved 07/19/2017 12:44:01 PM
MO0287087 - 11 M9698151 M9698151 Approved 05/18/2017 12:32:20 PM
MO0288846 - 11 M7092709 M7092709 Approved 05/18/2017 10:30:53 AM

After receiving approval notification, open the
AHV permit from My AHV Permits tab on
Dashboard
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Pay Daily AHV Fee

Application Highlights

Location 280 BROADWAY
MAMNHATTAM
Click Pay Now to pay
. . Job Mumber MO0002060-11
d al |y AHV Dai |y Fee Work Permit Number MO0002060-11-AN
AHV Permit Status Approved
Reason of Approval Approval
Imthal Fee/Renewal Fee £100.00
Daily Fee £50.00
Fees
AHV Filing Fee £100.00
AHV Daily Fee £30.00
Amount Paid £100.00
Amount Due £30.00
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Print an AHV Permit

Work PermitID ~  AHV Permit Status - Vv Filing Action v =
1

M3400293 AHV Permit Issued Select action: v

M3214125 AHV Permit Issued Select action:

M1050959 AHV Permit Issued Print AHV Permit:

Renew AHV Permit
M8670681 AHV Permit Issued elect actlon: v
M5577847 AHV Permit Issued Select action: v

1. From My AHV Work Permits tab, select a
permit with the status of AHV Permit Issued

2. From the Filing Action drop down, select
Print an AHV Permit
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Submit Post Approval Amendments
(PAA)

.........



Rule Review

* The DOB requires applicants to maintain current and
accurate records of their jobs

* File a Post Approval Amendment (PAA) when you
need to make updates including changes to the
Scope of Work, plans, or correct an Environment
Control Board (ECB) violation

* Allowed when filing status is
— Approved
— Permit Entire
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Rule Review

* Provide description of the changes in Section 24 of
the PW1 — Comments.

e Post Approval Amendments can only be filed by a
Applicant of Record

* Post Approval Amendments (PAA) must be filed by
the same Applicant of Record as the PW1
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Rule Review

When a PAA is filed, the following fields will be greyed
out and are not editable

* Filing Status

* Primary Address

* Applicant Information
 Owner Information

e Building Type
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Withdrawal and Superseding Requests

If the Architect, Engineer or Contractor needs to be
changed on the filing, file a Withdrawal and/or
Superseding Request at ww.nyc.gov/dobnowhelp

DOB NOW Online Help

Let us knov Il out the form below an

receive a response

an help you. Pl
hin one busine

et back to you by email during Department of Buildings business hours. You should

Items marked with * are required

Module* Build e

Project/Filing Type* O pumbing Csprinkler (] standpipe [J antenna [ curb cut

Question Category* [Request Supersede ~|
Question Subcategory* |Supersede of an Applicant of Record kg

JobyFiling Reference Number Type [Select to enter Job Filing Number v

Reference Number®

HH

License Number, if applicable

What is your role for this filing in DOB NOW? [Select 2 Role v
Explain Question® (Maximunm li haracters)
Supporting Information Upload Browse

Nate: only one document per submission mayb

Your Phone: l:l 999-999-9999

iploaded. PDF files must be less than 10MB.



http://www.nyc.gov/dobnowhelp

Scenario

After the application has been approved, the Registered
Architect needs to make changes to the dimensions of
the Sidewalk Shed and Fence.
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Navigate to a Job Filing

MO0002365 1L
MO00D2345 11
MO0002346 1L

15

My Jobs My Work Permits My AHV Work Permits My LOC Requests Job Filing Search

Filter ry jobs -
Job Number ™  Filing Number ~ Filing S5tatus &
MO0002085 1 Permit Entire
MO0002120 n Permit Entire
00002121 1 Permit Entire

Permit Entire

Permit Entire

Permit Entire

Permit Entire

Permit Entire

~ Address

280 BROADWAY
280 BROADWAY
280 BROADWAY
280 BROADWAY

280 BROADWAY

101 WEST 24 STREET

280 BROADWAY
280 BROADWAY

w

Applicant of Record

ADAM J0E2
ADAM J0E2
ADAM J0E2
ADAM J0OE2

ADAM J0OE2

JOE ADAM

ADAM J0E2
ADAM J0E2

w

Owner

APPLE ROMELS
APPLE ROMELS
APPLE ROMELS
APPLE ROMELS

APPLE ROMELS

ADAM JOEZ

APPLE ROMELS
APPLE ROMELS

w

Created Date e

06/02,/2017 0B8:34:20 AM
06/07,/2017 0B:16:40 AM
06/07,/2017 0B:34:45 AM
06,/12/2017 03:1%:45 PM

06,/16/2017 07:37:52 AM

06/21/2017 03:04:23 PM
06/21,/2017 07:57:08 AM
06,/21,/2017 0B:05:06 AM

Payment Status...”  Filing Action

Paid Selsct Action: w
Exempted Select Action: w
Exempted Selzct Action:

Exempted Select Action:

Select Action:

Exempted Select Action: w
Due Select Action:

Paid Select Action:

efeye

1. Go to My Jobs tab
2. Locate the Job Filing
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Select Filing Action

Filing Action ~

Select action: ¥

Select action:

Subsequent Filing

Create Work Permit

Select PAA from the Filing Actions field
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Confirm Creation of PAA
(ot

Please confirm that you want to create a Post Approval
Amendment (PAA) filing.

e

Click Yes to create PAA
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Initiate PAA

Buildings

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Build

Pre-Filing Plan Examiner

Applicant of

Record Review Review

Plan Approved

Search all NYC.gov websites STAGE-AN/CC/FAB4 Branch

Welcome, APPLE ROME18
APPLEROME18@GMAILCOM

Need Help?
Out

Permit Review

Permit Entire Letter of

Completion

B Preview to File

1. Location Information

House Number* Street Name* Borough*

41-61 KISSENA BOULEVARD QUEENS
Block* Lot* BIN™

5045 1 4114293
Community Board” Apartment/Suite Number Zip Code*

407 11355
Work on Floor(s)* = Add

Location Y  Floorfrom ~ FloorTo ~ Floor Description

PEN Penthouse 3 3 FAB4 Sidewalk Shed Testing - 09/15/2017

MZ1* Mezzanine between 1 & 2 floors 2 32 FAB4 Sidewalk Shed Testing - 09/15/2017

SUB Sub-Cellar 1 30 FAB4 Sidewalk Shed Testing - 09/15/2017

1kl 5 ™ ltems Per Page

v

Edit
4
(£
(4

[& View Filing

Plans/Work (PW1) Scope of Work Technical Rep Work Permit (PW2) Statements & Signatures

Delete

i
i}
i}

>
1-3o0f3items

‘D Payment History

Application Highlights

Location

Job Number

Filing Number

Estimated Job Cost (5)
Current Filing Status

Job Status

Work without Permit Violation
Total Job Cost (§)

Filing Type

Payment Summary
New Work Filing Fee
Legalization Filing Fee
Record Management Fee
Post Approval Amendment
No Good Check Fee
Associated Job Fee

Total Fee

Amount Paid

Amount Due

‘D Trace History [E] Property Profile @ Dashboard

41-61 KISSENA BOULEVARD
QUEENS 11355

$690.00
Pre-Filing

Job in Process
No

$0.00

PAA

$190.00
50.00
$45.00
$100.00
30.00
3000
$335.00
$235.00
$100.00

he PAA filing is
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Update and Save Job Filing

1. Location Informatio
House Number®
41-61

Block™
5045

Community Board™

Street Name* Borough™
KISSENA BOULEVARD QUEENS
Lot* BIN*
1 4114293
Apartment/Suite Number Zip Code*
11355

Make necessary updates to the filing

* Click Save in the upper left corner
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Upload Required Documents

Required Documents v
Created On h Document Name = *  Document Status ¥ PriorTo =~ Uploa=
2017-07-25 DPL-1: Design Professional Seal & Signature Required Approval 1
—
2017-07-25 HPD-1: Anti-Harassment Area Checklist Required Approval 1
—
2017-07-25 Plans/Sketch Required Approval 1
i
2017-07-25 DEP ACP-20/ACP-21: Asbestos Project Conditional Compl... Required Permit |ssuance 1+
i
2017-07-25 PW3: Cost Affidavit (Before Sign Off) Required Sign Off 1,

Click Upload to add documents
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Pay Additional Filing Fees, if required

Application Highlights

* Total Job Cost impacts ocan 559 WeST 23 T

MANHATTAMN 1001

o Jok Murnbar Loogaggon
filing fees it o

Estimated Job Cost* $120,000000
° | f Tota | J O b Cost Current Filing Status Pra-Filing
Job Status Jobin Process

‘Work without Permit Violation Mo

increases, additional ot ot —
filing fees may be due .

Payment Summary

New 'Work Filing Fee §7222%5
* Filing fees must be sin g s o
—hacazd ianazemani fog

paid before submitting e e
PAA . -

Amount Paid i7127¢C

Amount Due $154E0
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Applicant Statements and Signatures

Design Professional - Statements 8t Signatures

Phars/Work [PWL - Sectlon 35 Applleant's Statenants®

Fakification of 2
cansiden

tatement b a misdemeance and & punishable by & fine or mprisonmens, or bosh
o, Viskition 5 punishabils B Aanmant of fing or Dotk | UrSErstars that I | am faun

baneflt, manstary of athenvse, diher s 3 graniny for progerly parfomeing the joi or In exchange for specsl
g

by Bifled oF dlavwad 1 b i, farm,
FEpAIT of sartifizatian of the ertian of Waten Fi &I under e praislong of Ul of afy agancy, | May B Bamad fram flng further Jppl It the Dapammant Pl OF SLpRr il Tha Drep Lo s
Phewith sUlbeitIod S 10 That Best of By iowiadge and bellel, Thit CORGTTUCTION SOCUMSNTS and work Shown Turecn comply o of the NYC Adminkirative Coce and othr appl 5 SEC O U Ok SCOomipany DTS
and comgied Witk all ISTrLCTens EERERIng T this SppLeaon and supplesentary schadulss submings. Ouster Devsloprnt 5 t b | Fvgpainyy STaTe thait Gl Spactfloations nHas ks ol arg I entiead 0o these prevdiousty Ted Under the group |ead |oB RURBL, Sept
mareln.
Cil'.r_ hi SONMETUCTIAN SOCUMENT SUBMIMGS and &l conson s 0D ThiE appl

472 15 NG CRANGE I Use, BT, OF Boy

.

Cogt AfTIdavis (PWE] - Sectlos & Design Applloant's S1aTemnents

hareloy STate the Information o this form | comert and camghene to th kst of Fy ke
acesps, any Benafiy, mongtany of sthary

Fave ke iy or naglpenty faisifisd or
the :‘Rpi’.” ane =

bemant s & Frisdemeance snd & punthabls by 3 S or Impriscament, or batk,
¢ in anchangs: for specal canslderation s purlshabibe by g £ ) am Tound ater b
pplcation, neport or certifl e commection of a vio de or of a nole of

tor prapert

4 1o o falsifhed any oo

nrnens af fine or both. | underss
lan required under the provisions of

Tuckmleal Ruport [TRL) - Sectlon 5. Dislgn Applleant's Statemunts

i SEClE INSpecleng, DRegres Inapectens and T

requined fo

il Inspestion and Appraved Agencles sngaged

e cwrer i superdse the

ek spuerifled hosolm are secopisinle.
Tuchnileal Ruport Bviergy (TRE) - Section 4. Duslgn Applleart’s Statetats

P har

i et all of the progress INSpecrlons, and caenenissloning neg)

REThEr comenssloning s reguines. CommksLening 15 required Tor appl

ars CA08

HRAE 0L Sectan 6.7

aeirg. Chatk oo

) This projact requires commissianing and & prelmin

¥ rapert carl

() Tis prospect des met regulne commissiony

rtaTATIEN eTTened of gach of he decuments Usted Jboue. | UNGERTaNG and agres That by persenally dlckieng on the bey 7 e
his slecrenile signature havs the same

am whectronlcaly Signing eack docum e

o above and EeprEssing m
elseremic Imaga of my sigratune and prefesslen

gach decorotnt by b
ureants by

md gach docorant Usted sbove

hiasd prarse

Hame

* Applicant must log in, upload DPL-1, affirm
statements, and electronically sign the filing
by checking the box

Table of Contents m m



Owner Statements and Signatures

Owner - Statements & Signatures

Section 26. Property Owner's Statements®

Fee Exemption Request (Non-Profit Owned and Operated) In accordance with Administrative Code §28-112.1, Exception 1, | certify that the deed holder is a corporation or association organized
and operated exclusively for the purposes indicated in such section, and that the property is used exclusively by such entity for such purpesed*®

OYes @No

Fee Exemption Request (NYCHA/HHC, NYC Agency, or Other Government Owned and Operated) The building or any part thereof to be constructed, renovated, altered or demolished is owned
and operated exclusively for the purposes of the NYC Agency, NYC Authority, NYS Agency. Federal Government or any other government entity®

O Yes @No

Owner’s Certifications Regarding Occupied Housing. The site of the building to be altered or demolished, or the site of the new building to be constructed, contains one or mare occupied
dwelling units that will remain occupied during construction. These cccupied dwelling units have been clearly identified on the submitted constructicn documents.”

OYes O No

The site of the building to be altered or demolished, or the site of the new building to be constructed, contains occupied housing accommodations subject to rent control or rent stabilization
under Chapters 3 and 4 of Title 26 of the New York City Administrative Code, If yes, select one of the following:®

OYes O No

The owner is not required to notify the New York State Homes and Community Renewal (NYSHCR) of the owner’s intention to file because the nature and scope of the work proposed, pursuant
to NYSHCR regulations, does not require notification.

OVes O No

The owner has notified the New York State Homes and Community Renewal (NYSHCR) of its intention te file such construction documents/apply for such permit and has complied with all
requirements imposed by the regulations of such agency as preconditions for such [filing/application].

OVes O No

Owner's Certification for Directive 14 (if applicable)

I have read and am fully aware of the applicant's statement that the construction documents submitted and all construction documents related to this application will not require a new or
amended Certificate of Occupancy as there is no change in use, exits, or occupancy and the work is not inconsistent with the current certificate of occupancy. Furthermore, | understand that | am
responsible for retaining a qualified design professional to perform a final inspection when the permitted work is complete and this professional must submit a satisfactory final inspection report
to the NYC Department of Buildings within the time following inspection prescribed by Department rule”

@Yes ONo

1. Owner must log in and complete Owner
Statements and Signatures
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Owner Statements and Signatures

Owner Type
ndividual v
s the deed holder a non-profit organization?
(O Yes @ MNo
E-mail Address® Name*® Relationship to Owner
APPLEROMEL8@GMAILCOM APPLE ROME18
Business Name/Agency name Street Address™ City*
AR18 AR18 NYC
State® Zip* Telephone Number*
MY 10000 2013331111

1. Select Owner Type

2. Enter Owner Email Address




Owner Statements and Signatures

If I am a condo unit owner or co-op tenant-shareholder, | further represent that | am authorized by the condo or co-op board to sign this application on behalf of such board, and if
applicable, acknowledge that construction and related documents will be accepted with less than full examination by the department based on the professional certification of the

applicant.

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or bath. It is unlawful to give to a city employee, or for a city employee to accept, any benefit,
monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment or fine or both. | understand
that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed
statement, application, report or certification of the correction of a violation required under the provisions of this code or of a rule of any agency, | may be barred from filing further
applications or documents with the Department. Furthermare, | understand that | am responsible for insuring that a final inspection be performed when the permitted work is complete, and
that a satisfactory report of final inspection be submitted, along with all required submittal documents, so that the NYC Department of Buildings may issue a letter of completion or
certificate of occupancy within the time prescribed by law.*

| have authorized the applicant to file this application for the work specified herein and all future amendments. | will not knowingly authorize any work that is not in compliance with all
applicable laws, rules, and requlations.

Cost Affidavit (PW3) - Section 7. Owner's/Lease Holder's Statement

| hereby state the information on this form is correct and complete to the best of my knowledge. | understand falsification of any statement is a misdemeanor and is punishable by a fine or
imprisonment, or both. | also understand it is unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly
performing the job or in exchange for special consideration. Violation is punishable by imprisonment or fine or both. | understand that if | am found after hearing te have knowingly or
negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the
correction of a violation required under the provisions of this code or of a rule of any agency, | may be barred from filing further applications or decuments with the Department.

Technical Report (TR1) - Section 6. Owner Statements for Progress/Special Inspector

I have reviewed the information provided herein and, to the best of my knowledge and belief, attest to its accuracy. | approve the identification of the respensible inspector. Falsification of
any statement is a misdemeaner and is punishable by a fine or imprisonment, or both. [t is unlawful to give to a city employee, or for a city employee to accept, any benefit, meonetary or
otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Viclation is punishable by a fine or imprisonment, or beth. | understand that if | am
found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed
statement, application, repert or certification of the correction of a violation required under the provisions of this code or of a rule of any agency. | may be barred from filing further
applications or documents with the Department.”

Review the Owner Statements



Owner Statements and Signatures

understand and agree that by personally clicking on the box at left | am electronically signing each document listed abowve and expressing
v agreement with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same
validity and effect as a signature affixed to each document by hand. *

Mame Date

APPLE ROME18 07/31/2017

2

("Electronically Signed”)

1. Check the box to affix your electronic signature
to the filing

2. Click Save
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Preview the Application

| understand and agree that by personally clicking on the box at left | am electronically signing each document listed above and expressing
my agreement with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same
validity and effect as a signature affixed to each document by hand. *

Mame Date

APPLE ROME18 07/31/2017

("Electronically Signed”)

m Preview to File

Click Preview to File button in the upper left of a
filing
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Complete Appl|cat|on Preview

Click Next to review all pages of the filing
Be sure to scroll to the bottom of each page to
review the complete page
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Electronically Sign and File

m “I have personally reviewed all information entered on this application.”

Name
JOE ADAM

("Electronically Signed")

Date

07/18/2017

m C' Return to filing

Page 14 of 14

1. Select the check box to electronically sign

2. Select File
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View Job Filing Confirmation

Job/Filing saved successfully. Information forwarded to

n View Filing

DOB for review.

A successful filing confirmation will appear
e Click OK
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View New Job Filing No.

Job No. - Filing No. &

1215 X
MO0001215 - P1
MO0001215-11

New Job Filing Number is generated with suffix
of P1
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PAA Submittal Confirmation

PAA Filing Received for M00289227/P1/280 BROADWAY"  inbox  x

CRM Buildings NYC DEV <CRMBuildMNY CDev@buildings.nyc.gowv>
to me, APPLE [+

This email references M00239227/P1/280 BROADWAY .

9:31 PM (19 hours ago)

This Post Approval Amendment (PAA) filing has been submitted and is awaiting assignment to a plan examiner,

This is an automated message. Please do not reply. If you have any questions, please contact us by email at

dobnowsupport@buildings.nyc.gov.

Sincerely,

WY C Department of Buildings

m Buildings

n |

5]
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Knowledge Check

True or False:

The process to submit a PAA is similar to
submitting the Initial job filing.
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Knowledge Check

True:

Before an Applicant can submit a Post Approval
Amendment (PAA), the application must be
completed, documents uploaded, fees paid,
Statements and Signatures completed, Preview
to File, sign the filing and click Submit.
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Subsequent Filing

Buildings



Scenario

You’re a Filing Representative and a Supported Scaffold
application has been approved. The Architect asks you
to add a Sidewalk Shed. You create a Subsequent Filing

and work with the Architect and Owner to submit the
filing.
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DOB DOB NOW

L}

Filter My Jobs ~
Job Number ~  Filing No.
11
M00004309 11
M00004285 11
B00004146 11
M00004122 11
S00004119 11
B00004100 11
B00004097 11

q Submit Filings, Payments, and Requests to the NYC Departm
BUILD

=kJjob Filing | 4+Work Permit | =RAHV Permit | =Request LOC

My Work Permits My AHV Work Permits My LOC Requests

e Filing Status ¥

*®  Approved x

Approved
Approved
Approved
Approved
Approved
Approved
Approved

Job Number Search

Address ¥

280 BROADWAY

280 BROADWAY

8 METROTECH CENTER
280 BROADWAY

518 KISSEL AVENUE
90 LAWRENCE STREET
90 LAWRENCE STREET

Owner

APPLE ROME
ADAM JOE2
APPLE ROME18
APPLE ROME
APPLE ROME18
APPLE ROME18
APPLE ROME18

Created Date.Y.

08/31/2017
08/30/2017
08/25/2017
08/24/2017
08/24/2017
08/24/2017
08/24/2017

09/11/2017
08/30/2017
09/08/2017
08/24/2017
08/24/2017
08/25/2017
08/24/2017

Modified DateY. Payment

Welcome, ADAM JOE2
AJOETEST2@GMAILCOM

Need Help?
Sign Out|

Filing Action ¥ =

Paid

Paid Select Action: v CJ
Exempted Select Action: v ¢
Paid Select Action: v &
Exempted Select Action: v C
Exempted Select Action: v g
Exempted Select Action: v <

1. Navigate to My Jobs tab on your Dashboard

2. Go to the Filing Actions column
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Select Subsequent Filing

Filing Action ™

Subsequent Filing

Select Action

LF A,

Create Work Permit

From the Filing Actions column, select

Subsequent Filing
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Confirm Subsequent Filing

Please confum if you would like to proceed with Subsequent

Filing.

I

Click Yes to confirm
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Complete Filing

Enter Required Information on All Tabs
Upload Documents

Pay Filing Fees

Complete Statements and Signatures
Preview to File

File




Email Notification

Subsequent Filing Received for B00002956/S1/55 MARINE AVENUE CRM:0001218 =
Inbox  x
CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=> Jul 27 (3 days ago) L

to me, JOE |~
This email references B00002956/51/55 MARINE AVENUE .
This Subsequent filing has been submitted and is awaiting assignment to a plan examiner.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

[N
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Request a Letter of Completion (LOC)

.........



Rule Review

* DOB NOW Inspections sign off must be complete on
all work permits associated with the filing including

jobs filed in BIS

* Before LOC can be processed, Special and/or
Progress Inspectors must sign the Certification of
Completion within each Requirement on the
applicable Technical tabs (TR1/TR8/EN2)

* Can be requested by Applicant or Property Owner
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Inspector Certification of Completion

Before LOC can be processed, Special and/or
Progress Inspectors must sign the Certification
of Completion within each Requirement on the
applicable Technical tabs (TR1/TR8/EN2)




Edit the Requirement

4. Progress Inspection Categories for New Work

Requirement - ¥ Identified ™ Certified - Progress Inspector ¥ PAA ¥ Created On

I« 4 I:l;’l > Pl 5 Vv ltems Per Page

Navigate to the filing and go to the Technical
Document (TR1, TR8 or EN2)

* Click Edit to open the Requirement




Sign the Certification of Completion

6.Inspection Applicant’s Certification of Completion

| have completed the items specified herein and certify the following:

() All work performed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New York City Construction Codes and other designated rules and
_regulations.®

(@ All work performed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New York City Construction Codes and other designated rules and
regulations, except as indicated in the attached report.”

are of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.

understand and agree that by personally clicking on the box at left | am electronically signing this document and expressing my agreement with the Certification of Completion terms abowve. | understand
at this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and professional seal uploaded as part of this
¥pplication is hereby applied to this signed statement as if | had persenally signed and sealed this statement by hand.

Name (Print)* Date”
ame (Print) ADAM JOE2 e 08/14/2017

("Electronically Signed”)

1. Select the appropriate statement
2. Check the box to affix your electronic signature
3. Click Save

Repeat on all Requirements for which you are
signing the Certification of Completion




lllll

Requirement =

Final

¥ PAA ¥ Created On E

BUILD3 DEP

Required

Progress Inspector uploads Seal and Signature

on the DPL-1 form




Scenario

Your project is complete and the temporary
construction equipment has been removed. You
request a Letter of Completion (LOC).
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Request Letter of Completion

e DOB NOW
NOW Submit Filings, Payments, and Requests to the NYC Department of Buildings

From the Dashboard, click +Request LOC




Search for Job Filing

Request Letter Of Completion

Enter Job Filing Number:

M00002830 X
W dl o = = i L]

1. Enter Job Number
2. Click Get Jobs
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Request LOC
e

Enter Job Filing Number:

M00002537
0 characters remaining
Job Lists:
Job No. e Filing No. e Filing Type v Current Filing Status ¥ Created Date e Filing Actic =
MO00002537 11 New Job Filing Permit Entire 7/1/2017 12:25:33 PM

Request LOC

From the Filing Action column, select Request
LOC
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Complete the LOC Request

Request Letter Of Completion

1. Requestor Information*

E-Mail*

APPLEROME16@GMAIL.COM

Middle Initial

Business Address

ROME LLC

State

NY

2. Comments*

Comment is required

3. Statements and Signatures*

Last Name

ROME

Business Name

ROME LLC

Business Fax

Zip
10001

First Name

APPLE

Business Telephone

4584664485

City
NYC

Mobile Telephone

By signing below, | understand that all the information provided is true to the best of my knowledge and
the fglslﬂcation of any statement is a_misdemeanor under §26-124 of the NYC Administrative Building
Code and punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a
city employee to accept, any benefit, monetary
the job or in exchange for special consideration. Violation is punishable by imprisonment or fine, or both.

Requester Signature
APPLE ROME
("Electronically Signed™)

or otherwise, either as a gratuity for properly performing

Date
07/15/2017

Application Highlights

Location 280 BROADWAY
MANHATTAN 10007

Job Number M00002749

Filing Number 11

Current Filing Permit Entire

tatus

Job Status Job in Process

LOC Number M00002749-11-LOC

LOC Status Pre-Filing

B e
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and
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Save and
Submit



LOC Issued Notification

Letter of Completion Issued for M00289691/I1 / 280 BROADWAY

CRM Buildings NYC DEV <CRMBuildNY CDevi@buildings.nyc.gov=
to me, <Prof-cert, <QA [+

This email references MO0D289631

A Letter of Completion (LOC) has been issued for this job.

Inbox  x

n |

Aug 16 -

This is an automated message. Please do not reply. If you have any questions, please contact us by email at

dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings

[
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Knowledge Check

Question:
Who can request a Letter of Completion?
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Knowledge Check

Answer:
The Applicant or the Owner.
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View Filings tn the DOB NOW Public
Portal

X3 NYC aace | roruara

Buildings



DOB NOW Log In Screen

[0oa] [0o8]
earch the Public Portal for Filings and Permits Submitted in d g In to m to Submit and Filings:

Enter your e-Filing account information

Email
House Number Street Name Borough l Email l
Enter House Number Enter Street Name l Select Borough Password
l FPassword l

Search

To register for an account or reset your passwaord,
go to the eFiling website.

Building Identification Number (BIN) Need more help? Contact us. 1 P .
. Public
Borough, Block, Lot PO rta l

Device Search

2. Log In

DOB I B tO DO B
Public Portal FAQ and User Manual Lo I FAQ and Resources N W

I FAQ and Resources

Building Information Search m Open Data
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Public Portal Video

To Watch: Hold your cursor at the bottom of the
slide and click play when the buttons appear.




DOB NOW
Submit Filings, Payments, and R

Search

DOB NOW will be released in phases over the coming years. Currently only fagade, plumbing, sprinkler and standpipe
filings are available in DOB NOW.
Select a search category and enter location information into the required fields.

311 | Search all NYC.gov websites

Address

Building Identification Number (BIN)

Borough, Block, Lot

Device Search

Welcome

Email

Need more help? Contact us.

Unregistered users can access DOB NOW filings on the public portal
Search by

Address

Building Identification Number (BIN)
Borough, Block, Lot

Device
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Enter Search Criteria and Click Search

House Number Street Name

280 ] [ Broadway

Building Identification Number (BIN)

Borough, Block, Lot

Device Search
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View Property Profile and Filing

280 BROADWAY MANHATTAN 10007 BIM# 1079215

Alternate Addresses:

EROADWAY 274 - 286

HAMBERS STREET 53-63

READE STREET 31-41
Building Characteristics

Health Area Tax Block Census Tract Tax Lot

FT00 153 31 1

Community Board Condo Buildings on Lot Vacant

101 NO 1 NO

Cross Street(s) DOE Special Place Name DOE Building Remarks Landmark Status

CHAMBERS STREET, READE STREET L - LANDMARK

Special Status Local Law Loft Law SRO Restricted

NFA NO NGO NO

TA Restricted UE Restricted Environmental Restrictions Grandfathered Sign

MO NO N/A NO

Legal Adult Use City Owned Additional BINs for Building Special District

NO YES NOMNE

This property is located in an area that may be affected by the following:

Tidal Wetlands Map Check:
Freshwater Wetlands Map Checlc

Coastal Erosion Hazard Area Map Chedlc

Special Flood Hazard Area Checkc

Department of Finance Building Classification:

Filings

BUILD: Job Filings

SAFETY: Compliance Filings

Yes
Yes
Yes
Yes

Q3-OFFICE BUILDINGS
Please Note: The Department of Finance's building classification information shows a building's tax status, which may not be the same as the legal use of the structure. To determine the legal use of a structure, research the records of the Department of Buildings.
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Property

Notifications

Building
Information

Build and
Safety Filings

View Property Profile

ments, and Requests to the NYC Department of Buildings

Property Profile

STOP WORK ORDER EXISTS ON THIS FROPERTY.

FULL VACATE EXISTS ON THIS PROFERTY

280 BROADWAY MANHATTAN 10007 BIN# 1075215
Attemate Addresses:

EROADWAY 276- 236

CHAVEERS STREET M

READE STREET iy

Building Characteristics

Helth Ares Tax ok Consos Trac Taxtor
0 5 a 1
Community Boars Condo Buildings on Lot Vacane
w o H "o
oss St DOB Special Place Name D08 Buitding Remarks Landmark Stz
(CHAMEBERS STREET, READE STREET L LANDIAR
Speciat tatus Locat Law LofeLaw SRO Resricted
A o No "o
TA Restrictad U8 Resricted Emvironmentsl Resricions Graniathersd Sign
o No A No
Legat At vse Gty Ot Adctonsl BN o Builing Spciat Disrict
o Noe
property nan Y ing:
Tidal Wetlands Hap Checkc -
Freshwster Wetlands Mp Checkc v
Constatbroion Hazars Area Map Chscc v
SpecialFoou Harard Ares Check: e
Deparimant of Finance Building Classfcaion: 3-0FFICE BULDINGS
Plsse Nots E s which may nct be ofthe st st he Dsparimantof B,
Filings

BUILD: Job Filings

SAFETY: Compliance Filings

Main and
Alternative
Addresses

Environmental
Issues

Tax Status
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View Job Filings

iling details: Job# M00289009 Filing# 11
BUILD: Job Filings

Plans/Work (PW1)

—eeeeeee —ee Emm ]
o e}
= MOD2B5021-11 MAMHATTAN 280 BROADWAY Signed Off 07/12/2017 Cost Affidavit (PW3)
= M00ZES017-I1 MANHATTAN ZED BROADWAY Objections: 0712/2017
= MOD2ES005-11 MANHATTAN 280 BROADWAY Blan Examiner Review in Process | 07/12/2017
= MO0ZES00D-11 MAMHATTAN £3 CHAMBERS STREET Signed Off 07/12/2017
= MD02BESS7-I1 MANMHATTAN 280 BROADWAY Parmit Entira 07/12/2017
= MO0ZBESFSE-I1 MANHATTAN ZED BROADWAY Permit Entire 0712/207
= MOD2EE934-11 MANHATTAN 280 BROADWAY Parmit Entira 077122017 ENZ
= MO02EESS2-I1 MAMHATTAN ZED BROADWAY Parmit Entira 07/11/2017
i — aATTAN S Permis Enre oo
= MO0ZBESEL-IL MANHATTAN ZED BROADWAY Approved 0712017

I —cr — b
o a1 gazle|w 25 w | lems per page _

1. Expand the Build: Job Filings tab to view list of filings for a
specific property
2. Double click on a Job No. - Filing No. to see detalls
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Click Tabs to Expand Details

Job# MO0O0289009 ng det ob# M00289009

Plans/Work (PW1)
Plans/Work (PW1)

Scope of Work

Scope of Work
Cost Affidavit (PW3)

Technical Report (TR1)

Scope of Work

Cost Affidavit (i Filing details: Job# M00289009 Filing# 11
Cost Affidavil

Technical Report Energy (TR8)

Technical Report (T Plans/Work (PW1)

Technical Report (TR1) - Job# M002839009 Filing# 11
1 Specat et Eaeapies Fox e Work

Work Permit (PW2)

Srvdermm Ay et Coind Wik

- Job# M00289009 Filing# IL
AHV Permit

Work Permit (PW2)

Documents

m
N

Technical Report (TR1)

Technical Report En . ek
AHV Permit & s Documents - Job# M00289009 Filing# 11
EN2

e Crested On  Document Name Dacument Status
. 02 PlanwSkeih Submitied
Work Permit (PW2)
k Permit (1 ) 2017-07-12  DEP ACP-20/ACP-21: Asbastzs Project Conditinnal Complation Farm/Asbastos Project Complation Form Submittad
Documents Work Permit
AHV Permit 20070712 Fas Exampt Supporting Dazument - DOF ACRIS Repart Submitd
AHV Permit
20070712 DPLY, Design Professionsl Seal & Signaturs Submitied

Payment History

Documents

Payment Hi

Payment History

Payment History
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View Plans/Work (PW1)

1. Expand the
Plans/Work
(PW1) tab to
view detalls

Table of Contents

Plans/Work (PW1)

Plans/Work (PW1) - Job# M00289009 Filing# I1

1. Location Information

House Nofs) 280 Street Name BROADWAY
Borough MANHATTAN Block 153

Lot 1 BIN 1079215

C.B. No. 101 Zip Code 10007
Apartment/Suite Number Work on Floor(s) OG - On Grade

2. Applicant Information

First Name ADAM Middle Initial

Last Name JOE2 License Type Professional Engineer
License Number 515151 Business Name A2

Business Address AJ2 City NYC

State NY Zip Code 10000




See Related Work Permits

1. Expand the Work
Permit tab to view
a list of permits
and status

2. Click the Work
Permit # to view a
work permit
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Knowledge Check

True or False

A user ID and login are required to access the DOB
NOW Public Portal
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Knowledge Check

False

Anyone can access the DOW NOW Public Portal at
www.nyc.gov/dobnow
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http://www.nyc.gov/dobnowinfo

Wrap Up

build safe | live safe
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LN 8 X < X X X

Learning Objectives Met
Describe DOB NOW
Know Where to Go for Help
Register for DOB NOW through eFiling
Login and Navigate within DOB NOW: Build
Create a New Job Filing
Schedule Appointments, Resolve Objections and Resubmit
File a PW2 and Print a Permit
Request After Hours Variance (AHV Request)
Submit Post Approval Amendments (PAA)
Request a Letter of Completion (LOC Request)
Make a Subsequent Filing




DOB NOW Resources

Department of Buildings website
www.nyc.gov/dobnowinfo

Here you will find helpful links to:

* Log-in and Register for DOB NOW

« Take advantage of Training Tools & Classes

« Find FAQs and Tip Sheets for DOB NOW Build

Click on the Links to drill down for more information in each of
the categories.
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http://www.nyc.gov/dobnowinfo

Support

Send your questions to
DOB Customer Service
by submitting a request
from the DOB NOW
Home Page or by
visiting the link

www.nyc.gov/dobnowhelp
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http://www.nyc.gov/dobnowhelp

Thank You!

build safe | live safe
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