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Borough Superintendents

Jeremiah T. Walsh, P. E., Commissioner

"in iDiho mottoes, permits, apmuovais and iKjp.ECTj.orr- -
DIRECTIVE NO. 14/75 - I-iOA>3 FI.CATIOH //4 - ELEVATOR APP3JCA I’lOrvJ

I’lJiii'Oo !•:: This modification is made to permit minor elevator 
applications to come under the purview of Directive 14 of 1975.

SCOPE OF MI-MOmV.JDTJM:

t<.  Applications filed for new elevator j nr. Lallations or 
major alterations to existing elevators, as defined by Rule 
1100.1a of the American Standard Safety Code for Elevators 
(A17.1-1965), Reference Standard US 1 shall be filed on an 
Elevator application and be processed, examined and subsequently 
inspected in accordance with all present procedures, and shall 
not come within the scope of this memorandum.

Applications filed for the reconstruction of elevator 
enclosures, elevator shaft doors, changes in sheave beam re­
actions or any similar structural work shall be considered minor 
construction work and may be accepted on a B.P. application.
(See Departmental Memorandum dated Uovember 24, 1972, Volume 5, 
Pape 714. of the Department Directives and Memorandums).

Such P.D. applications shall, be filed by a registered 
architect or licensed professional engineer. (See Departmental 
Memorandum dated April 19, 1966, Volume A., Page A-38 of the 
Department Directives and Memorandums).

B. Applications filed for minor alterations to existing 
elevators, as defined by Rule 1100.1b of the American Standard 
Safety Code for Elevators (A17.1-1965) Reference Standard RS-1, 
or minor alterations to Esculators and Dumbwaiters shall be 
filed on a separate Elevator Building notice Application.

Such applications may; be filed by a registered architect 
or licensed professional engineer. \

PROCEDURE FOR ELEVATOR APPLICATIONS OR ELEVATOR BUILDUP HOT is-
APPLICATION '

Directive No. 14 of 1975 is modified as follows:

1. FILING - No change.
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2. i'l(QCC.'i.“. I lip - a. Upon filing of an Elevator Buildin"
iJniinc appYico U on % a registered architect or licenced pro­
fessional enrineer, the applicant shall he directed to carry  
the application and plan3 to the Chief Elevator Inspector, hither  
the Chief Elevator Inspector or his decimated assistant shall  
immediately review the application and plans to determine-who I her  
the proper type of application has been filed and whether a con­
struction Puildin" notice application is required, When these  
items are satisfactory, the application shall be so marked. llther-  
v/ine, the application shall be marked to indicate why the appli­
cation is unsatisfactory.

b. After reviev/ l\y the Chief Inspector or his designated  
assistant, and when Lite application has been found to be in  
satisfactory order, a check of the estimated cost shall be made

’ and Lite foe computed. The applicant shall thereafter pay the  
fee at the cashier's window and receive the permit, upon pro­
ducin'' evidence of workmen's compensation insurance and dis­
ability benefits insurance.

IT the contractor or his representative is unavailable to  
obtain the permit, the applicant should request the Chief Klevator  
Inspector or his assistant to have the application found to be  
satisfaoLory to le marked "acceptable ior permit" or the like,  
and returned to the Plan peak, so that the contractor or his  
representative nay continue the processing at another Lime. If  
the applicant wishes to have a verification of the fact that the  
application is ready for permit in the absence of the contractor,  
he should submit, an extra application form and plans.

c. Only for the borough of Manhattan and for applications  
where Ihe professional applicant intends to obtain the permit on  
the day of filin'-. ,  the followin'*: shall apply:

(1) The applicant shall be directed to carry the appli­
es lion and plans to the Chief elevator Inspector prior to filing.

(2) After immediate review by the Chief ' . levator Inspector  
or his assistant ns to whether the proper type of elevator appli­
cation was filed or whether a construction application is required,  
if  the application in found unsatisfactory, it shall be so marked  
and items (;•) and ('!) below shall be inapplicable.

(') If Ur' application lias been found to he in satis factory  
order v/i thin the / u i del i  l ies of this directive, a check of the  
estimated fee shall be made and the fee computed.

(O The applicant shall thereafter officially file the  
application, and pay both the n i i u p .  fee at the Cashier's window  
at one time and receive the permit, upon product up, evidence of  
workmen's compensation insurance and disability benefits insurance.
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3. i'"!-\in HAT.1 riji  nv' ;v:;_ AhH fl'M rftYJOhH. i’liin procedure
rholl \e  foil owe"d "i ~i*r all 1 i  i  rl_i~n .■ ■; hoYi ecf appi'ica Lions and ' - to valor  
I ii  i  J fl  j  tii’r  notice applications l.iia t art: filed by registered arolii-  
l .f-cla or licensed pro fens j onal. euyi noorn, except when nxsjni nation  
is i  <-qnf •:: ted In wrjtiit.  by l.iie applieatil. .  ' . / l ien so requested, the  
n ppl I on l.l  mi rhnJl he examined when readied in turn, according to  
diito el' iJlIny. Applications that arc not filed by a registered  
a roll i  tee l  or 1 iecnood profecsioral on/i neer shall be examined  
completely, and permits shall not he issued unl.il  the applicati ons  
ore approved.

/).  ' i*P.'.»T iviidlJT I■'- JVIi:\.' .  After issuance of permits, oppli-
cations viVf To checlfed for compliance with applicable laws as  
the work load and availability of elevator examiners permit, as  
determined ly lie l :oroit''h ,'Jupcri.ntenderL. Jhrami nation of an  
application so selected shall he complete, ’./here non-compliance  
Js found, corrective action shall he required. Applications  
shall he selected at random so as to provide represenlative  
sampling. Vhe number nf samplings shall he sufficient to permit  
the iorour.li  Superintendent to he informed as to the extent of  
compliance; with such applications.

5. TJI. ,3Pi:(:'i ,ini , . ,i' . .  l-’or build inf.  notices and minor elevator
alterations filed on An Klevator Luildinr; Notice Application,  
when an owner or lessee; responsible for performance of the work  
•■lcoLr. to do so, ho iray employ a registered architect or licensed  
professional engineer to make inspections diirin;; progress of the  
work and upon completion. In such case, the owner or lessee  
shall uoi if;; the i' .uil d i n,y Department of the name and address of  
such architect or engineer. Where any work is found not in  
compliance with Ihc plans or not in compliance with applicable  
laws, i  I.  shall he corrected and if not corrected, the depart’iient  
shall he notified by the architect or engineer and a violation  
rcrpijrln;. elimination of the defective work shall be filed,  
ixcepi. when such notices are received, inspections by department  
inspectors will 1 c made on a random basis, as staffing permits.

Upon receipt of the certification of completed B Form 23A  
by the professional that inspected the work, personnel designated  
by the ho couch Duperin Lendent should promptly send out tlie com-  
]>letion leLLcr (standard form attached),-without any necessity  
for approval of f Form 23A, provided:

(1) Ho controlled inspection, or mandated department in­
spection was involved, and

(2) The professjonal notes that there was no exception  
to compliance with approved plans and applicable laws, and

(3) The ll  Form 23A is stamped as received by the depart-,  
ment. In all oilier instances, review of the D Form 23A, and  
approval thereof is required before the completion letter may
I e rent out.
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. . .  • ;  1  li1L’ j'*!•  i*°  •  - 1•  1 1.

7. 3,3 l i m y  I Oil:: .  This directive cha31 he app.l it:nhie Lo
oil nppl icatio’ns filed for work relating to elevalor shaft and 
appurtenances ami for minor alterations to existing elevators 
filed h,y a registered architect or licensed professional engineer. 
Inspections l>y a registered architect or licensed professional 
engineer is limited to such work-.

o. PIAlKi A.lil> li'j'AI-iiMIlCr. No change.

9. V’rii ' : :>. No change.

JO. I 'A 31 ;.•> A HI) (JAI<JUVAJ>i. Mo change.

31. FT!:;: ■ ■ AIh'iVY A J T1 -JOATTONS . No change.

I P .  Pnrourl) Superintendents may authorize modification 
of Lite a hove mentioned procedures and details consistent with 
the intent of this directive in ordar to resolve any unforseen 
proli.lems that may arise.

J ...... / '
t  ererii  ah 'I1 .  \ /a3.s h, l '

s  Commissioner
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cc: Deputy Comm. Jenkins
Asst.  Co min. Pnrascandola 
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3 wins L ry
rat '1 Assn, of hlevator Contractors 
II.  7. illevator Assn.
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