CITY OF NEW YORK
Queens Consmunity Board #14
CITYWIDE JOB VACANCY NOTICE

Civil Service Title District Manager  Level: 1
Title Code No: 56086 '
Number of Positions: 1 Salary:

Houors/Shift: Full time, flex hours £90,000-5119,000

The District Manager (DM), under the executive direction of the Community Boand, monitors and evaluates the dddivery of
municipal services within the community district and sctively participates in the coondination and delivery of these
services. This iz a full time position requiring day, evening and semetimes weckend hours.

The DM establishes the agenda sud presides st District Service Cabinet meetings composed of sgencies providing
municipa] services to the district. The DM attends Community Board meetings and repons on issues concerning and
actions taken af District Service Cabinet msetings. The DM processes complsints from residents of the Disirict, and scts 83
a laison to city sgencics aud other clectod officials 1o address and resotve such complaints. The DM superviscs and

edministers the office and staff of the Community Board.

QUALIFICATION REQUIREMEN

1. A baccalsureste degree from an accredited collegs and two years of full-time satisfactory experience it
community work, public administration or planning or related ficlds, or public information or retations, of which
onc year must have been in supervisory of administrative capacity; or ‘

2. An associate degree from an aceredited community college and four years of fulldime smisfactory expetience in
community work, public administration or planning or related ficlds, or public information or reletions, of witich
one year muost heve b«anin.nsupewisoryoradmhﬁsmnﬁwmmimm

3. A four-yesr high school diploma or its educationa! equivalent and six years of full-time satisfactory experience in
conmmumity work, public adminiswration or planning or relsted ficlds, or public information or relations, of which
one year musi bave been in & supervisary ar administyative capscity; or

4. Education and/or exparience which is equivalent fo *17, 27, or “3" above

PREFERRED SKILLS
Knowledpe of Citp government, supervisory and administrative experience, experience dealing whth the public, familiar
with Dueens Communily Baard #14 and existing areas. Must have experience with complaint resolution and NYC
pablic notice requirements and procedures. Xnowledge of Environmentaf regulation issves and sustainability
resolution. Famillarity with Arny Corps of Engineers o plus, Must possess excellent writing skills, verbol shills,
computer skills. Proficlent with creating and malntaining social media platforss o plus

TOAPPLY:
THIS POSITION WILL HAVE AN OFFERING SALAR Y BETWEEN $90,000-3110,000

PLEASE SUBMIT RESUME TO:
Dolores Orr
Chair, Community Board #14, Queens
PO BOX 930065 Rockaway Beach NY 11693

All réspmés must be sent via certified mail. A certified return receipt ks reguired.
Must be postmarked no Inter than September 23, 2023
{Ne Phone Calls Please)
Please reference job posting number on resume.

The City is an Egual Opportunity Employer.
New York City Residency Required.

POST DATE: POST UNTIL: JUN# .
September 6, 2023 FILLED {2023-444-00% -




